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. Oowme nonoxeHunn
1. MpeameT perynupoBaHnsa AQMUHUCTPATUBHOrO perfnaMmeHTa

1.1. Hactoawun AOMUHUCTPATUBHBLIN pernameHT perynupyet OTHOLLEHUS,
BO3HMKalOLWME B CBA3M C nNpefoCTaBNeHMEM MyHuuMnanbHon ycnyrn «Bblgava
apPXMBHbIX CMPaBOK, apXUBHbIX BbIMWUCOK, apXMBHbIX KOMWA U MHGOPMALMOHHBLIX NMUCEM
Ha OCHOBaHMM apXMBHbIX OOKYMEHTOB, co3gaHHbIX ¢ 1 aHBapsa 1994 roga» (goanee —
MyHuuMnanbHasa ycnyra) apXxvMBHOMO OTAeNna aaMWHUCTPAUUKM FOPOACKOro OKpyra
HonronpyaHein (ganee — MyHuumnanbHbIA apxuB).

1.2. Hactoawmn AOMUHUCTPATMBHBIN pernamMeHT ycTaHaBnmMBaeT MNopsaokK
npegocrtaBneHnss  MyHuumnanbHOW  ycnyrm M CTaHgapT  NpeaocTaBrieHust
MyHuUMNAnNbHOW  yCryrn, CcocTaB, MNOCMeaoBaTeNlbHOCTb W CPOKW  BbINOSTHEHMS
aAMUHUCTPATUBHBIX nNpoueayp nNo npegocTtaBneHvMio  MyHuumMnanbHOW  yCcnyru,
TpeboBaHNA K MOPSAKY WX BbINOSIHEHUHA, B TOM 4uCrie OCOBEHHOCTM BbIMOMHEHMUS
aAMUHUCTPATUBHBIX Mpoueayp B 9NEeKTpoHHoOM dopme, a Takke O0COBEHHOCTH
BbIMOMHEHNS agMWHUCTPATMBHbLIX Mpoueayp B MHOTOMYHKUMOHAmNbHbIX LeHTpax
npenoCcTaBNeHns rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (aanee — MOL) B
MockoBckon o06nacTtn, ¢opmbl KOHTpONA 3a npegoctaBneHnem MyHuumnanbHON
ycnyru, gocyaebHbli (BHecyaebHbIM) nopsagok obxamnoBaHus pelleHuin n OerCTBUK
(6e3pencTtBnst) MyHMuMNanbHOrO apxuBa, €ro OOMKHOCTHbIX nuy, MOL|, paboTHukoB
ML,

1.3. TepmuHbl 1 onpegerneHusl,  Ucnosmb3yemble B HaCTOSLEM
AOMVHUCTPATMBHOM pernamMeHTe:
1.3.1. ApxvBHas BbINMCKA - [OOKYMEHT, COCTaBfieHHbIW Ha 6naHke

MyHUUMNAnNbHOrO apxvBa, [OOCMOBHO BOCMPOM3BOAALLMA YacTb TeKCTa apXMBHOrO
AOKYMEHTa, OTHOCsLWerocss K onpegeneHHomy dakTy, cobbITUio, nvuy, C yKasaHuem
apXUBHOrO WMdpa n HOMEPOB NINCTOB €AMHNLbI XPaHEHUS.

1.3.2. ApXMBHbIN OOKYMEHT - MatepuarnbHbIi HOCUTENb C 3aPUKCUPOBAHHON Ha
HEM NHdOpMaLnen, KOTOpbIN MMEET  PEKBU3UTHI, nossonsilowine  ero
naeHTMnUMpoBaTb, U NOANEXUT XPAHEHUIO B CUY 3HAYMMOCTU yKa3aHHbIX HOCUTENS
N MHopMauuun anga rpaxaaH, obuwiectsa u rocygapcrsa.

1.3.3. ApxmBHas konus - LOCMOBHO BOCMPOM3BOASLLAA TEKCT UN n3obpaxeHune
apXMBHOrO AOKYMEHTa KOMUS C YKa3aHMEM apXMBHOrO wWugpa M HOMEPOB NUCTOB
eOVHNLbl XPaHEHWSA, 3aBEPEHHas B MNoOpsigke, YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
Poccunckon ®epepaunn.

1.3.4. ApxuBHas cnpaBka - [OOKYMEHT, COCTaBfeHHbIM Ha OnaHke
MyHMLMNANbHOro apxmBa, UMEKLLNA KOPUANYECKYHO CUY U COAEPXKALLUN AOKYMEHTHYIO
MHdopMauui o npeameTte 3anpoca, C yKasaHMeM apXMBHbIX LINGPOB U HOMEPOB
NINCTOB €OWHUL, XPaHEHUA TEeX apXWMBHbIX AOKYMEHTOB, HA OCHOBaHMM KOTOPbIX OH
COCTaBJIIEH.

1.35. ENC OY - EguvHaa wuHPOpMauMOHHass CUCTEMa  OKasaHus
roCyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckorn o6nactn, ucnonb3yemas
MyHuUMNanbHbIM apxXMBOM ANS npegoctaBnenHns MyHmumnnansHOM ycnyri.

1.3.6. EMNIY — ®epepanbHas rocygapCTBeHHas WHMOpMaUMOHHAa cuctema
«EQuHBIN - nopTan  rocygapcTBEHHbIX W MyHUUMNAnbHbIX — ycnyr — (dYHKUURA)»,



pacrnonoXxeHHass B WMHGOPMaUNOHHO-TENTIEKOMMYHUKALMOHHON ceTun «WHTepHeT» no
agpecy: www.gosuslugi.ru.

1.3.7. ECUA — depepanbHasa rocygapCTBeHHas WHGOPMAaUWOHHAs cuctema
«EgnHaa cuctema umaeHTUUKaUUMKM M ayTeHTUUKaUUKM B  UHAPACTPYKTYpe,
obecneyunBatoLLeN NHOPMaLIMOHHO-TEXHONOIMYecKoe B3aMMogencTeune
MHPOPMALMOHHBIX CUCTEM, MUCMONb3yeMbIX OS5l NPeOoCTaBNeHUs rocydapCTBEHHbIX U
MYyHUUMNAaNbHbIX YCNYr B 3NEKTPOHHOW dopMe».

1.3.8. 3anpoc o npepocTtaBneHn MyHMUMNanNbHOW YCNyrM — 3asaBfieHWEe O
npegocraBneHun MyHuumMnansHOMW ycnyru no copmam, npuBefeHHbIM B HaCTOSALLEM
AOMWHUCTPATMBHOM pernameHTe (ganee — 3anpoc).

1.3.9. WMHdopmauMoHHOE nMMCbMO - MUCbMO, COCTaBfEHHOE Ha OnaHke
MyHuunnansHoro apxmea no 3anpocy 3assuTens, cogepxawee WHgopmauuio o
XPaHSALWUNXCH B apXvBe apXMBHbIX JOKYMEHTaxX no onpegerneHHon npobneme, teme.

1.3.10. JInyHbin kabuHet - cepsuc PIIY, nossonsawowmn 3assutento nonyyaTb
nHdopMauuio o xoge obpaboTkmn 3anpocos, nogaHHbIX nocpeacTeom PITY.

1.3.11. Moagyne MoLl EMC OY - Mogynb MoL EgmHon wmHbpopmaumMOHHON
CUCTEMbI OKa3aHWSA rocy4apCTBEHHbIX U MyHULMNanNbHbIX ycnyr MockoBckon obnacTu.

1.3.12. MyHMuMnanbHbIN apXyB - CTPYKTYpHOe rnoapasaeneHne opraHa MecTHoro
camoynpasfeHnss  MyHuuunanbHoro obpasoBaHua  MockoBckon obnactm  unu
MyHMUMMNanNbHOE  yuYpexaeHue, Cco3fgaBaemMoe  MyHuuunanbHbeiM - 0oGpasoBaHMeM
MockoBckon 0651actv, KOTOpble OCYLLECTBIAKT XpPaHEeHWe, KOMMMEeKToBaHue, yyeT u
ncrnonb3oBaHve AO0KyMeHTOB ApxuBHoro doHgaa Poccunckon depepaumu, a Takxke
APYrMx apXmBHbIX JOKYMEHTOB.

1.3.13. O6wepocTtynHaa wHdopmauna — obliensBecTHble CBEOEHUA U UHas
MHopMaUUs, OCTYN K KOTOPOW HE OrpaHuNYeEH.

1.3.14. PIMry - locypapctBeHHasd WHGOpMauuoHHas cuctema MocKoBCKOW
obnactn «llopTan rocygapcTBeHHbIX U MyHUUMNanNbHbIX yenyr (dyHkuun) Mockosckon
obnactu», pacnosiokeHHad B  MHGPOPMALMOHHO-TENEKOMMYHUKALNOHHOM  CeTn
«MHTepHeT» No agpecy: www.uslugi.mosreg.ru.

1.3.15. Yupegutenb MOL| — opraH MecTHOro camoyrnpasfieHns MyHULMNAnNsLHOMo
obpasoBaHuss MockoBckon obnacTu, ssnsowmincsa ydpeamntenem MoLl.

2. Kpyr 3asButenen

2.1. Jlvuamn, umewwmmuM npaBo Ha nosiydeHne MyHuMUuNanbHOW YyCnyru,
ABNAITCA PU3NYECKoe UNn rpuagndeckoe nNnuUo, MHAMBMAYyanbHbI NpeanpuHUMaTenb
nmbo nx ynosiHOMOYEHHble NpeacTaBuTenu, obpatmeunecs B MyHuuunanbHbIN apxms C
3anpocom o npegoctaBneHnn MyHuuunansHomn ycnyru (ganee — 3asBurenn).

2.2. Kateropun 3asButenen:

2.2.1. ®usnyeckne nuua, obpaTuBlIMECS 3@ NONYYEHMEM [OOKYMEHTOB,
copgepXalimx CBeAeHWUss B OTHOLEHUN OOBLEKTOB HEABMXMMOrO MMYyLLEeCTBa: B Nuue
npaBoobnagatens; 3anorogepxatend B OTHOWEHUN OOBEKTOB  HEOBWXUMOrO
MMyLLIECTBaA, KOTOpble HaxoO4ATCA Yy Hero B 3anore Wnu npasBa Ha KoTopble
npegocTaBneHbl emMy B 3anor; MMewLwux MpaBo Ha HacrnegoBaHWe HeABMXUMOro
nmyuiectsa npaBoobriagatenst No 3aBelaHuto UM Mo 3aKoOHYy — B OTHOLUEHWUW
AOKYMEHTOB, C AaTtbl CO34aHnsA KOTOpbIX He npowno 75 (CembaecaTt ndatb) neT, ecnv



AOKYMEHTbl  coaepXaT CBedeHusl, YyKasaHHble B MNyHkTe 2.3  HacTosLero
AOMUHUCTPATMBHOIO pernamexTa. Jlto6oe gumandeckoe Nuuo — B OTHOLUEHUM apXUBHbIX
AOKYMEHTOB, C AaTbl CO3[4aHMsA KOTOpbIX npowno 6onee 75 (Cemugecaty natn) ner,
UNu B Cnyyae, ecrnv OOKYMEHTbl He cogep)XaT CBEOEHWN, yKasaHHbIX B MNyHKTe 2.3
HacTosLero ADMUHUCTPaATUBHOIO perfnameHTa.

2.2.2. ®usnyeckne nuua, obpaTuBluMecss 3a MONyYEHUMEM [OOKYMEHTOB,
cofepXalumx cBefeHNa B OTHOLLEHUW COLEPXaHUs 3aBeLlaHus: B nvue 3aBellartens
unm noboro u3 ykasaHHbIX B 3aBeLlaHUM HacnegHWKOB WU OTKasononydaTenemu;
HacrneaHWKOB MO 3aKOHY - NpW NpeabsaABAeHWUM CrpaBkM OT HOTapuyca 06 OTKPbITUK
HacrneacTBEHHOro ferna, a Takke WCNOSHUTEN 3aBellaHus nocrne CcMmepTu
3aBellaTtens — B OTHOLEHUN AOKYMEHTOB, C AaTbl CO3[4aHMSA KOTOPbIX He Npowno 75
(Cembpecatr natb) net. Jlioboe usnyeckoe nuMUO — B OTHOLUEHUUM apPXMBHbIX
AOKYMEHTOB, C AaTbl CO34aHMs KOTOPbIX Npowwsio 6onee 75 (CemuaecaTtn naTtn) ner.

2.2.3. ®usnuyeckne nuua, obpaTMBlLIMECS 3a MONYYEHUMEM [OOKYMEHTOB,
cogepxalumx ceefeHnst o6 yCcbiHOBNeHUn (yaodepeHnn), npeabssusLLMe HOTapuanbHO
3aBepeHHOe cornacue yCblIHOBUTENEN, UMM HENOCPeaCTBEHHO CaM YCbIHOBUTESb.

2.2.4. Ousnyeckne nuua, obpaTuBIMECS 3@ MNOMyYEHWEM OOKYMEHTOB,
cogepXawmx cBedeHns 006  akTax  rpaxgaHCKoro  COCTOSIHMA  (poXKOeHuw,
OGpakocodeTaHum, CMepTU) WM CBEOEHUA U3 KHWUI  perncrpauum 3axOpOHEHUN
(3axOpOHEHMI YpH C NpaxoMm), SABASIOWMECA POLACTBEHHUKAMWU YerioBeKa, O KOTOPOM
3anpaluvBalOTCs CBEOEHUSA - B OTHOLIEHUM LOKYMEHTOB, C AaTbl CO34aHUS KOTOPbIX HE
npowno 75 (Cembgecar natb) net. Jlioboe duanyeckoe nmMUO — B OTHOLLIEHUU
apXMBHbIX QOKYMEHTOB, C AaTbl CO34aHWs KOTOpbIX npowso 6onee 75 (Cemuaecatn
nsaTH) ner.

2.2.5. ®usmyecknme nuua, obpaTuBliMecs 3a MNOMNlydYEHUMEM [OOKYMEHTOB,
coaepXkalumx ceefeHns 0 CBoeM cTaxe paboTbl 1 pasmepe 3apaboTHom nnatbl. Jltoboe
dusmyeckoe nuuUo, obpaTuBLleecs 3a MNOMyYeHWEM [OOKYMEHTOB, coepXalymx
cBefeHusa O cTaxe paboTbl U pasmepe 3apaboTHOM NnaTbl — B OTHOLUEHUM apXUBHbIX
AOKYMEHTOB, C AaTbl CO34aHMs KOTOPbIX Npowwso 6onee 75 (CemuaecaTtn naTtu) ner.

2.2.6. ®dusnyeckne nuua, obpaTuBlIMeCs 3a MONyYEHMEM [OOKYMEHTOB,
cofepXallmx uHble ceBeeHus.

2.2.7. KOpugudeckune nvua, obpatmBwMecd 3a MONyYEHMEM [OOKYMEHTOB,
cogepxawmx ceefeHnss o6 obbekTax HeOBWXKMMOro WUMyLLeCcTBa — B OTHOLLEHUU
AOKYMEHTOB, C AaTtbl CO34aHUsA KOTOpbIX He npowno 75 (CembaecaTt ndatb) neT, ecnu
AOKYMEHTbl ~ cofaepXaT CBedeHus,, YyKasaHHble B MNyHKTe 2.3  HacTosLero
AOMUHUCTPATMBHOIO pernameHTa, npeabsBuBLUME [OOBEPEHHOCTb OT (PU3NYECKOro
niua, o KoTopoM uaet pedb. Jlloboe rpuagnyeckoe nuuo, obpaTtuBlieeca 3a
nonyyeHneMm [OOKYMEHTOB, coAepxawmux cBegeHus 06 obbekTtax HeaBUKUMOro
UMyLLLECTBA — B OTHOLLEHMN apXMBHbIX JOKYMEHTOB, C AaTbl CO34aHNA KOTOPbIX NPOLLSIO
bonee 75 (CemupecaTtn naTtu) neT, WNn B Criydae, ecnu OOKYMEHTbl He cogepxar
CBe[leHUN, yKa3aHHbIX B MyHKTe 2.3 HacToswero AODMUHUCTPaTUBHOIO pernamMeHTa.

2.2.8. Kpugndeckne nuua, obpaTuMBlMeECs 3a MOSyYEHNEM [OOKYMEHTOB,
copgepxawmx ceeaeHnst o6 yCbiHOBNEHUN (yaouYepeHun), npeabsiBuBLLUME HOTapUanbHO
3aBepeHHOoe corracue yCbIHOBUTENEMN.

2.2.9. KOpungnyeckne nuua, obpaTuBluMecss 3a MOMNyYeHMEM [OOKYMEHTOB,
coaepXallmx uHble CBeAEeHMS.



2.2.10. HauBmnayanbHble npegnpuHumaTteny, obpaTusBluMecs 3a MonyyYeHnem
OOKYMEHTOB, COAepXalux CBeOeHUs B OTHOLWEHMM OOBbEeKTOB HeOBWMXXMMOro
uMyllectTea B nuue npasoobnagaTens; 3anorogepxatens B OTHOLEHUM OOBLEKTOB
HeOBWKMMOro MMyLLEeCTBa, KOTOpble HaxoOAaTCcs Yy Hero B 3anore, unuv npaBa Ha
KOoTOpble npeaocTaBneHbl €My B 3anor; MMewwWmMx M[paBo Ha HacrnegoBaHue
HeBWXMMOro MMyLlecTBa npasoobnagaTenss no 3aBeljaHuio UM MNo 3akoHy — B
OTHOLLEHMM JOKYMEHTOB, C AaTbl CO34aHNA KOTOpbIX He npowwno 75 (CemMbaecsaT nAThb)
neT, ecnu [OKYMEHTbl cofepXaT CBeOeHUs, yKasdaHHble B MNyHKTe 2.3 HaCTOsILLEro
AOMWHUCTPATMBHOIO pernameHTa. Jltobon mHavBuayanbHbI NpeanpuHUMaTtens — B
OTHOLLEHMM apXMBHbIX AOKYMEHTOB, C AaTbl CO3[aHuUs KOTOpbIX npowwrno 6onee 75
(Cemngecatn natn) net nnu B crnyyae, €cnv OOKYMEHTbl He coepxaT CBeOeHWMN,
yKa3aHHbIX B NyYHKTe 2.3 HacTosLwero ADMUHUCTPATMBHOIO perfnamMeHTa.

2.2.11. HguBmnayanbHble npegnpuHumaTtenu, obpaTuBluMecs 3a MOMyyYeHUem
AOKYMEHTOB, COAepXallMx WHble cCBedeHus (3a WCKwYveHneM cBefeHun o6
YCbIHOBINEHWUM (yao4epeHnn).

2.3. OrpaHunyeHne Ha JOCTYN K apXMBHbIM AOKYMEHTaM, CoaepKallum cBeaeHns
O JINYHOM MU CEMENHOW TaWHe rpaxgaHuHa, ero YacTHOW XXW3HW, a TaKkKe CBeOeHus,
cosgarouwme yrposy ansa ero 6esonacHocTn, yctaHaBnmBaeTcs Ha cpok 75 (Cembaecsar
NATb) NIET CO OHSA CO34aHUS YKa3aHHbIX JOKYMEHTOB.

C NMCbMEHHOro paspelueHust rpaXgaHuHa, a nocrie ero CMepTu C MMCbMEHHOIO
paspeLleHns HacnegHUKOB JAaHHOro rpaxgaHuHa orpaHuyeHue Ha SOCTYN K apXMBHbIM
AOKYMeHTaM, cofepKaliMM CBeJeHUs O NIMYHOM U CEMENHOW TalHe rpaxgaHuHa, ero
YaCTHOM XXMU3HW, a Takke CBeJeHus, co3garolmne yrpody ansa ero 6e3onacHocTu, MoXeT
OblTb OTMEHEHO paHee, 4yeM 4yepe3d 75 (CembOecsaT NATb) NeT CO OHA CO3[aHusA
yKa3aHHbIX JOKYMEHTOB.

3. TpeboBaHUA K NopAAKY MHPOPMUPOBAHMA O NpeAoCTaBIeHUN
MyHuuMnanbHon ycnyru

3.1. MNpuem 3aasuTenen no Bonpocy npegocraBneHns MyHuumnanbHOW ycnyru
OCYLLECTBMSETCH B COOTBETCTBUN C OpraHM3aLMOHHO-pacnopsanTenbHbIM JOKYMEHTOM
aAMUHUCTPpAaLUKM ropoACKOro okpyra [JonronpyaHbii.

3.2. Ha odmumansHOM cante MyHunuunansHoro apxuBa
https://dolgoprudny.com/response/archive/ B nHtpopmaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «WHTepHeT» (manee — ceTtb WHTepHeT), Ha EMNIY, PIIY, B denepansHon
rocyfapCTBEHHON MHJOPMaLIMOHHOM cucrteme «PepnepanbHbiv peecTp
rocygapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr  (pyHKUWK)»,  rocyaapCTBEHHOM
MHpopmauunoHHon cucteme MockoBckon obnactn «PeecTp rocyaapCTBEHHbIX W
MyHMUMNanbHbIX — ycnyr  (dyHkuuin)  MockoBckonm — obnactu»  obasatenbHoMy
pasmeLLeHno NOANEXUT cneayoLlasa cnpaBoyHas MHPoOpMaUns:

3.2.1. MecTo HaxoxaeHus, pexumMm n rpacdumk paboTtsl MyHMUMNansHOro apxmea,
MoLI.

3.2.2. CnpaBoyHble TenegoHbl MyHMUMNaANbEHOrO apxuBa, OpraHu3auuu,
yyacTBylOWMX B npegoctasneHmn MyHuumnanbHOW ycrnyrn, B TOM 4uCne Homep
TenegoHa-aBToOMHpopMaTopa (Npu Hann4um).



3.2.3. Agpec odwmumanbHoro camta MyHMumnanbHOro apxmBa, a Takke agpec
3NEKTPOHHOM NOYTbI U (MnNn) hopmbl 0bpaTHOM CBA3M MyHUMLMNAanNbHOrO apxmea B CETU
NHTepHer.

3.3. ObsaAszaTenbHOMY pasMelleHuo Ha oduumansHoMm cante MyHuuunanbHOro
apxuBa, Ha EIrY, Prry, s degepanbHon rocyaapCTtBEHHOM WHAOPMALMOHHON
cucteme «®defepanbHbli  peecTp rocyadapCTBEHHbIX W MyHMUMNANbHBIX — YCIyr
(cbyHKUMR)», rocygapCTBEHHON WHMopMaunoHHon cucteme MockoBckon obnactu
«PeecTp rocygapcTBeHHbIX U MyHMUMNanbHbIX yenyr (pyHkumin) MockoBckon obnactuny
noanexuT nepevyeHb HOPMaTUBHBLIX NPABOBbLIX AKTOB, PErynupyloLwWmnx npeaocrasrneHme
MyHuuMnansHOM ycnyrn (C ykasaHMeM WX PEKBU3UTOB M UCTOYHWKOB OMLMaNbHOMo
onybnukoBaHms).

3.4. MyHuumnanbHbll apxuB obecneynmBaeT pasMelleHne U akTyanumsauuio
cnpaBoYHOM MHGOpMauuM Ha oduunanbHOM cauTe, B COOTBETCTBYHOLLEM pa3gerne
EMry, PIMry, B denepansHon rocygapCTBEHHOW WHGAOPMAUMOHHOW cucTteme
«denepanbHbii peecTp roCygapCTBEHHbIX W MyHUUMNANbHbIX YCNYr (COYHKLMIA)Y,
rocygapCTBeHHOM WMHopMaumoHHon cucteme MockoBckon obnactm  «Peectp
rocygapCTBEHHbIX Y MyHUUMNanbHbIX yenyr (dpyHkumin) MockoBckor obnactmy.

3.5. WHdopmupoBaHne 3asButenem nNo  Bonpocam  NpeaocTaBreHus
MyHUUMNanNbHOM  yCryrm W YCNyr, KOTOpble SABMASAKTCA  HeobxogumMbiMn 1
oba3aTenbHbiMM ANA npegoctaBneHns MyHuUMnanbHOM YCnyru, CBeAEeHUNn O Xxoae
npegoCcTaBnNeHns ykasaHHbIX yCryr OCyLLeCcTBNAeTCs:

3.5.1. [Tllytem pasmeweHns wuHPoOpMauunm Ha  oduuManbHOM  canTe
MyHuumnnansHoro apxmea, a Takxe Ha ENCY, Prry.

3.5.2. [JomkHOCTHbIM NnuoM MyHMUMNanbHOro apxmea Npu HenocpencTBEHHOM
obpawieHnn 3assutens B MyHUumnanbHbIN apXxmB.

3.5.3. Tlytem nybnukaumm WHGOOPMALMOHHBIX MaTepuanoB Mo MNOPSAKY
npegocrasneHns MyHmumnanbHOW yCcnyrm B cpeactaax MacCoBOW MHApopMaLnu.

3.5.4. Tllytem pasmMeleHna WHPOPMALMOHHBIX MaTepuarioB nNo MNopsakKy
npegocrasneHns MyHuumMnansHoW ycrnyrm B nomelleHuax MyHuumunanbHoOro apxmsa,
npegHasHayYeHHbIX Ans npuema 3asiButenen, a Takke UHbIX opraHusauum Bcex hopm
COBCTBEHHOCTM MO COrnacoBaHmIO C Yka3aHHbIMW opraHu3aumsmu, B Tom vucne 8 MOLL,
a Takxke Ha ElNNry, Prry canre MyHuuymnansHoro apxmsa.

3.5.5. Nocpencteom TeneoHHOM N hakCUMUITbLHON CBA3MN.

3.5.6. TlocpeactBoM OTBETOB Ha MUCbMEHHbIE W YCTHble oOOpalieHus
3asButenen.

3.6. Ha EINry, PIry n opuunansHom cante MyHMUMNanbHOro apxuea B LENSX
MHopMMpoBaHNA 3asBUTENen nNo BoMpocam npefocTtaBneHns MyHuuunanbHON
ycriyru pasmMellaeTcsa cnegyowas nHdpopmMmauus:

3.6.1. WcuepnbiBaowmi nepevyeHb OOKYMEHTOB, Heobxoaumbix AN
npegoctasneHna MyHuumnanbHOW ycnyrn, TpeboBaHWA K OOPMIEHUIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepevYeHb [OKYMEHTOB, KOTopble 3asBuTernb Brpase
npeacTaBnTb N0 COBCTBEHHON UHULMATUBE.

3.6.2. NepeyeHb nuu, MerLnxX NpasBo Ha nonydyeHne MyHMuunansHOM ycnyru.

3.6.3. Cpok npegoctasneHna MyH1uunansHOW yCryru.



3.6.3. Pesynbtatbl npepocTtaBneHus MyHuuunansHoW  ycnyru, nopsgok
npeacrtaBneHns  OOKYMeHTa,  sBnswwerocd  pesynbTaToM  NpefocTaBrieHus
MyHuLmMnansHoOM ycnyru.

3.6.5. WcuepnbiBawowui nepevYeHb OCHOBaHMM AOnd oOTkasa B npueme
AOKYMEHTOB, HeobxoauMMblx ANns npegoctasneHns MyHuUMnanbHOW ycnyrn, a Takke
OCHOBaHWA OS5 NPUOCTAHOBMEHUA UnuM OTkasa B npegocTtasrieHn MyHuumnanbHOM
yCnyru.

3.6.6. NHopmauua o npaBe Ha pocydebHoe (BHecyaebHoe) obxanoBaHue
aencteui  (6e30encTByMs) U pelleHun, MNpuHATbIX  (OCYLLECTBSIEMbIX) B XoAe
npegoctasneHnsa MyHnuunansHOW yenyru.

3.6.7. ®opmbl  3anpocoB  (3adBNEeHUN, yBEOOMIEHUW,  COOOLLEHMN),
ncnosnb3yemble Npu npegocTasneHnn MyHULMNansHOM ycnyru.

3.6.8. Pa3smep rocygapCTBeHHOM MOLWWHBI WX WMHOW nnaTtbl, B3UMaeMon 3a
npegoctasneHe MyHnumnansHoOW ycnyru.

3.7. Ha odwuynaneHoMm cante MyHnuunanbHOro apxuea AOMONHUTENBHO
pasmeLlalTcs:

3.7.1. NonHoe HanmMeHoBaHWe 1 NOYTOBLIN aapec MyHLMNanbLHOro apxmea.

3.7.2. Homepa TenecoHOB-aBTOMH(OPMATOPOB (MNpY HanuMyuun), CrpaBOYHbIE
HoMepa TenedoHoB MyHMUMNanbLHOro apxmea.

3.7.3. Pexxum pabotbl MyHuumnanbHOro apxuea, rpadguk paboTbl AOSMKHOCTHBIX
nny, MyH1umnanbHOro apxmea.

3.7.4. BbloepXKn M3 HOPMATUBHbLIX MNPAaBOBbIX aKTOB, COAEPXalLUnX HOPMbI,
perynupylowme gedatenbHoCcTb MyHuuunanbHOro apxvea MO NPeaoCTaBlIEHMIO
MyHuumMnansHoM ycnyru.

3.7.5.MNopssgok 1 crnocobbl npegBapuUTEnbHOM  3anuMCK  NO  BOMnpocam
npegocrasneHns MyHuumnansbHoOW ycnyrm, Ha nonydeHme MyHuumMnansHOW yCnyru.

3.7.6. TekcT HacTodAwwero AQMUHUCTPATUBHOIO perfiaMeHTa C NPUIoXKeHUSIMN.

3.7.7. KpaTkoe onncaHue nopsiaka npegoctasneHna MyHMumMnansHOM yenyru.

3.7.8. NHdopmauusa o BO3MOXHOCTM yvacTus 3asBuUTENen B OLEHKE KayecTBa
npegocraBneHns MyHuuunanbHOM yCryrn, B TOM 4ucre B oueHke 3pdeKTUBHOCTU
AEeATeNnbHOCTM  HavanbHuka MyHuuMnanbHOro apxmBa, a Takke ChnpaBOYHO-
WHOPMALUMNOHHbIE MaTepuansl, coepXaliue cBedeHus O nopsgke u  crnocobax
NnpoBeaeHUs OLEHKN.

3.8. lNpn nHpopmmpoBaHuM 0 nopsake npegocrtasneHns MyHuuunansHOW ycnyrm
no TenegoHy [AOMKHOCTHOE nuuo MyHMUMNaneHOro apxmBa, MNPUHSB BbI3OB MO
TenedoHy, npeactaBnseTca: HasbiBaeT (PamMunuio, UMs, OTYECTBO (MpU Hanuyum),
AOJPKHOCTb, HaMeHoBaHMe MyHuLmMnanbHOro apxmnea.

[ormkHocTHoe nuuo MyHuumnanbHOro apxuea 06s3aH coobwnTb 3asiBUTENO
rpadpuk npuema, ToYHble NOYTOBbLIN N (hakTnyecknn agpeca MyHuUMNanbLHOrO apxmBea,
crnocob npoesga K HeMy, cnocobbl NpeaBapuUTENbHON 3anucn Ansa npuema no Bonpocy
npegocTtasneHna MyHuumnaneHon ycnyrn, TpeboBaHns K TMCbMEHHOMY 0BpaLLeHuio.

MHdopmupoBaHne no TenedoHy o nopsake npegocrtasneHns MyHuumnanbHon
YCNyrn OCyLLEeCTBNAETCA B COOTBETCTBMM C peXuMMom paboTbl M rpacmkoMm npuema
MyHuUMNansHOro apxmea.



Bo Bpems pasroBopa AOSMKHOCTHble nuua MyHuumnanbHOro apxmea 006s3aHbI
NPOU3HOCUTBL CIlIOBa YETKO N He NpepbiBaTh PasroBop Mo nNpuUyYnHe NoCTynsieHust Apyroro
3BOHKa.

Mpn HEBO3MOXHOCTM OTBETUTb Ha MNOCTaBfeHHble 3asiBUTENneM BOMNPOCHI
TenedOHHbIN 3BOHOK MepeagpecoBbliBaeTca (NepeBoauTCs) Ha Apyroe OOSHKHOCTHOe
nmyo MyHuumnansHoro apxmea nnbo obpaTtmeLleMycst coobuiaeTca Homep TenedoHa,
MO KOTOPOMY MOXHO NONYYNTb HEOBXOANMYIO MHAOPMAaLMIO.

3.9. lNpwn oTBeTax yCTHblE ObpalleHus, B TOM Yncre Ha TernedOHHbIE 3BOHKU, MO
BOMpocam O nopsake npegocraBneHus MyHMuMnanbHOW YCnyrn AOSMKHOCTHBIM FULIOM
MyHu1umnnansHOro apxmea obpaTusLLEMYCS coobuiaeTcs cnegyrowasn nHpopmauus:

3.9.1. O nepeyHe nuuy, MMeLWMX NpaBo Ha nonydeHne MyHuuunansbHOW yCnyru.

3.9.2. O HOpMaTMBHbIX MpPaBOBbIX akTax, PerynupyroLwmx BOMpPOCHI
npegoctasnenHna MyHuumnansHOW ycnyrm (HauMeHOBaHWe, Jata U HOMep MPUHATUSA
HOPMaTUBHOrO NPaBOBOrO akTa).

3.9.3. O nepeyvHe OOKYyMEHTOB, HeobxoaMMbIX ANga nonyvyeHus MyHuumMnansHoON
yCnyru.

3.9.4. O cpokax npegocTtasreHns MyHuumnansHom ycryru.

3.9.5. O6 ocHoBaHuMAX AN OTKa3a B NpuMeMe AOKYMEHTOB, HEOOXOAMMbIX Ansi
npegocTtasneHna MyH1uumMnansHOM yCcnyru.

3.9.6. O6 ocHOBaHMAX A4S NPUOCTAHOBNEHNA NpeaocTaBneHns MyHuumnansHoM
ycnyru, otTkasa B npegocraBneHmm MyHuumnanbHOM ycnyri.

3.9.7. O wmecte pasmeweHna Ha ENIY, PMAryY, oduumnansHom caunte
MyHuumMnansHoro  apxumea  uHdoOpmMauuMM  NO  BoMpocamMm  NpeaocTaBrieHUs
MyHuumMnansHoM ycnyru.

3.10. HopmupoBaHMe o nopsiake npegocTtaBreHMss MyHMumnansHOW ycnyru
OCYLLEeCTBNSETCA Takke MO efuvHOMY HoMepy TernedoHa OINEeKTPOHHOW MPUEMHON
Mockosckomn obnactu 8 (800) 550-50-30.

3.11. MyHnuunaneHbIn apxue pa3pabaTtbiBaeT MHGOPMaLMOHHbIE MaTepuanbl No
nopsiaky npegoctasneHns MyHuumnanbHOW yCnyrm — NnaMsaTKn, UHCTPYKLMK, BpoLUtopbl,
MakeTbl U pasmelwaeT ux Ha EMrY, Py, odpuynaneHom cante MyHuuMnansHOro
apxmBa, a Takke nepegaet B MOLIL.

3.12. MyHuuunaneHbIn apxmB obecneyMBaeT CBOEBPEMEHHYH akTyanusauuro
WHOPMALMOHHBIX  MaTepuanoB, YKasaHHbIX B NyHKTe 3.2  HacTosLlero
AOMUHUCTpaTMBHOrO pernameHta, Ha ENIY, Prry, odwuyuansHoMm cante
MyHMUUMNanbHOro apxmea N KOHTpoONupyeT ux Hanudne B MOLL.

3.13. CoctaB WHdopMauun O nopsagke npepoctasneHns MyHuumnanbHOM
ycnyru, pasmewaemon B MOLl, cooTBeTCTBYyeT pervoHanbHOMY CTaHgapTy
opraHmsaumm OesaTenbHOCTU  MHOTFOMYHKUMOHANbHbLIX  LEHTPOB  NpefoCTaBreHus
roCyAapCTBEHHbIX M MyHUUMNAnNbHbIX ycryr B MockoBckon obnactu, yTBepXoeHHOMY
pacnopseHnem MuHUCTepcTBa rocyaapCTBEHHOrO YnpaBrieHusi, UHAPOPMALMOHHbIX
TexHonormin u cBa3nm Mockosckon obnactm ot 21.07.2016 Ne 10-57/PB  «O
permoHanbHOM CTaHOapTe OpraHu3auun AesTeNbHOCTM  MHOFO(YHKLIMOHAMbHbIX
LEeHTPOB NpeaoCTaBieHNs rOCY4apCTBEHHbIX U MyHMUMNAnNbHbIX ycrnyr B MOCKOBCKOWM
obnacTtuy.

3.14. [Joctyn K wuHGOpMauum O Ccpokax W nopsgke npegocTaBrieHns
MyH1uMnanbHOM ycnyrn ocyuwiectsnsieTcss 6e3 BbiNONHeHNa 3asButenem Kakmx-nnbo



TpeboBaHnin, B TOM u4ucrne 6e3 MCNOMb30BaHUA MporpaMmMHOro obecneveHus,
yCTaHOBKa KOTOPOro Ha TexHuyeckume cpencrtBa 3assutensa TpebyeT 3aknoyeHus
NNUEH3NOHHOIO WKW MHOrO  cornaweHus ¢ npaBoobrnagaTtenem nporpaMmmHoOro
obecneyvyeHnda, npegycmaTpuBalLero B3uMMaHWe nnaTtbl,  perucTpauuio  unm
aBTopu3aumio 3aaBuTens, Uy npegocTaBneHme UM NepPCcoHanbHbIX aHHbIX.

3.15. KoHcynbTupoBaHne no BonpocaMm npefoctaBneHns  MyHuumnansHoOm
yCcnyru, ycrnyr, KoTopble SBNAOTCA HeobxoanmbiMM U obssaTeribHbIMW - AN
npegoctaBneHns MyHmumnansHOW ycnyrin, THPOPMUPOBAHNE O Xo4e NpeaoCTaBleHMs
YKa3aHHbIX YCNyr OCyLLEeCTBASETCA AOMKHOCTHLIMM NvuamMn MyHuuunansHOro apxmea,
paboTHukamn MOLL 6ecnnaTHo.

Il. CranpapT npegoctaBneHns MyHnuunanbHOMW ycnyrum
4. HanmeHoBaHue MyHMuunanbHOM ycnyru

4.1. MyHuumnanbHas ycnyra «Bblgaya apxXuBHbIX CrpaBOK, apXMBHbIX BbIMUCOK,
ApPXMBHbIX KOMUW U MHAPOPMALMOHHBIX MUCEM Ha OCHOBAHWW apXMBHbIX OOKYMEHTOB,
co3faHHbIx ¢ 1 aHBapa 1994 roga».

5. HaumeHoBaHue opraHa, npegocrtaBnsowero MyHMUMnanbHyO ycnyry

5.1. OpraHom, OTBETCTBEHHbIM 3a npegocTasneHve MyHuUMNanbHOW YCIyru,
ABNSETCA agMUHUCTpaUUs ropoackoro okpyra JonronpyaHsin MockoBckon obnactu.

5.2. HenocpeacteeHHoe npegocTaBnexHune MyHuLMnansHom ycnyru
ocywectensgeT MyHMumMnanbHbIA apXuB.

5.3. B uenax npepoctasneHna MyHuumnansHon ycnyrmu MyHuumnanbHbIA apxvs
B3aumMogenctsyetr C YnpaeneHnem depnepanbHoM  cnyxbbl  rocyaapcTBEHHOM
permcTpaunun, kKagactpa u kaptorpadgpum no Mockosckon obnacTtu.

6. PesynbTat npegoctaBneHus MyHuuunanbHon ycnyru

6.1. Pe3ynbTaTtoM npegocraBneHns MyHuuunanbHON ycrnyrn aBnsieTcs:

6.1.1. Pewenne o npegoctaeneHmm MyHuumnansHon ycnyru (MpunoxexHne 1 k
HacTodAweMy AAMUHUCTPATUBHOMY perfiameHTy) C MPUIoXeHUEM apXMBHOW CrpaBKw,
apXUBHOM KONWUU, apXMBHOW BbIMUCKU NI MHOPMALMOHHOIO NUCbMa, OPOPMIIEHHbIX B
COOTBETCTBUUN C TpeboBaHUAMU, YTBEPXKAEHHbIMU Npuka3oMm deaepanbHOro apxXmMBHOro
areHTcTBa oT 02.03.2020 Ne 24 «O6 yrBepxaeHuu MpaBun opraHu3aumMm XpaHeHus,
KOMMSIEKTOBAHNSA, ydeTa U UCNoNb30BaHUA JOKYMeHTOB ApxuBHoro ooHaa Poccuickon
degepauuun U Opyrux apxvBHbIX LOKYMEHTOB B FOCYAApPCTBEHHbIX U MYyHUUMNANbHbIX
apxmBax, My3esx u bubnuotekax, Hay4HbIX opraHmsaumax». Popma apxMBHOW CNpaBKu
npusegeHa B NpunoxeHnn 2 K HacToswemMy AOMUHUCTPATUBHOMY pernamMmeHTy.

6.1.2. PeweHune 06 oTkase B npegocTtaBneHnn MyHmumnanbHOM ycnyru, B criydae
HanMynMs OCHOBaHWW ONA OTKa3a B npegocTaBneHun MyHuumnansHOW —ycrnyru,
yKaszaHHbIX B rnogpasgene 13 Hactodwero AOMWHUCTPATMBHOIO perraMmeHTa,
odpopmnsierca no dopme, npuBegéHHon B [lpunoxeHun 3 K HacTosWeMmy
AOMWHUCTPATUBHOMY perfiameHTy.



6.2. PesynbTaT npepocTtaBneHMss MyHuUMnanbHOW ycnyru Hes3aBUCUMO OT
NPUHATOrO pelleHns oopMnaeTcs B BUOE INEKTPOHHOro AOKYMEHTa, NoAnMcaHHOro
YCUNEHHOWN KBanuMuUUMpOBaHHOM 3M1EKTPOHHOM noanucetlo (ganee — 3I1) HavanbHUKa
MyHULUMNanNbHOro apxmea, KOTOpbIN HanpasnseTca 3aaButento B JIMYHbIN KabuHET Ha
PII'Y B aeHb nognucaHus pesynbTaTa (Hanpasnsetcs B8 Moayns MOLL EMC OY).

Pesynbtat npegoctaBneHns MyHuuunanbHOW yCnyru, cogepxallinin cBefeHus
o0 ycbiHOBneHun (ygoyepeHun), odopmnsieTca Ha  OymaxHOM  HocuTene,
nognucbiBaeTca COBCTBEHHOPYYHO HadanbHUKOM  MyHMuunanbHOro apxuea U
BblaaeTcsa 3aaBuTento.

6.3. CBegeHus o npepoctaBneHn MyHUUMNANBHOMW YCRYyrn C NPUNOXEHUEM
9NEeKTpOHHOro obpasa pesynbTaTa npegoctaBneHns MyHuuMnanbHOM ycnyru B
TeyeHne 1 (OpgHoro) pabodvero AHA nocne noAroTOBKM pesynbTaTa nognexar
obsizatenbHoMy pasmelyeHuto B Mogyne ML ENC OY.

6.4. YBegomrneHnme O TMNPUHATOM peLueHUn, He3aBuCMMO OT pesynbTaTta
npegoctasnenHna MyHuuunaneHoW ycnyri, Hanpasnsetca B JIMYHbIM - kabuHeT
3aasutens Ha PIY.

7. CpoK 1 nopsagok peructpauum 3anpoca o npegoctaBneHnm MyHmumnansHomn
ycrnyru, B TOM 4Yucrie B 3J5IeKTPOHHOU ¢hopme

7.1. 3anpoc, nogaHHbIN B anekTpoHHon dopme nocpenctsom PIY go 16:00
paboyero gHs, pernctpupyetcs B MyHuymnansHOM apxmBe B AeHb ero nogayu. 3anpoc,
nogaHHbin nocpeactsom PIIIY nocne 16:00 paboyero gHa nubo B Hepaboumn OeHb,
pernctpupyetca B MyHnuunansHOM apxuBe Ha criegyowmi paboumnn geHb.

8. Cpok npeaoctaBneHns MyHuuunansHoOMW ycnyrm

8.1. Cpok npegoctaBneHus MyHuumnaneHOW ycnyrn coctaensieT He 6onee 10
(decsaTtn) paboumnx gHen ¢ gaTbl permctpayum 3anpoca.

8.2. B cny4yae HeobxoaMmMoOCTU MpoBeAeHUs Momucka WHgopMauun 3a nepuog
6onee 10 (decatn) net npu OTCYTCTBUM TOYHbLIX MOUCKOBLIX AaHHbIX B 3anpoce Cpok
npegoctaBneHns MyHuumnansHon ycnyrm MoxeTt 6bITb npoaneH He 6onee, yem Ha 10
(decaTtb) pabounx OHENM C NMUCbMEHHOINO paspelleHust HavanbHuka MyHuuMnanbHOro
apxmBa C o0b6s3aTerfibHbIM HanpaBrneHVeM YBeAOMMEHUs O MpoAfeHUUM Cpoka
npegocTtasnenna MyHuumnaneHom ycnyrmn 3asaBuTento.

8.3. YBegoMmneHne O npoasieHnMn cpoka npepoctasneHns MyHuumnansHOm
ycnyru Hanpasnsetca 3asBuTEnt0 B [eHb MPUHATUSA peLLeHUs O MPOANEeHUM CpoKa
npegoctaeneHna MyHuumnaneHon ycnyru no popme, npuseaeHHoun B [NpunoxeHum 4 K
HacToswemMy AODMUHUCTPATUBHOMY pPErfiaMeHTy.

8.4. B cnyyae ocHoBaHuMM Ona oOTkasa B npegoctaBneHnn MyHuumnanbHoOu
ycnyru, COOTBETCTBYIOLINA pe3yrnbTaT Hanpasnsetca 3assutento B cpok 2 ([sa)
paboumx oHA co oHA pernctpauun 3anpoca B MyHuuunansHOM apxuBe.

8.5. MakcumarnbHbIN Cpok npegocTtaBneHns MyHuumnansbHOW ycnyru, ¢ y4éTom
BO3MOXHOIro MNpoAneHns cpoka npegoctaBneHns MyHUUMNansHOW YCNyru, He MOXeT
npeBblwate 20 (OBaguatn) pabounx [OHen C patbl peructpauum  3anpoca o
npegoctasneHnn MyHuuunansHou ycnyru B MyHuumnanbHOM apxvse.



8.6. B obwwuin cpok npepoctaBneHus MyHuuMnanbHOW ycnyrm BXOOUT CPOK
HanpaBieHns1 MeXBEAOMCTBEHHbIX MHOPMAaLMOHHbLIX 3arnpoCOoB U MOJTYYEHUA Ha HUX
OTBETOB, CPOK HanpaeneHnsa JOKYMEHTOB, ABMSAIOLLMXCA pe3ynbTaTtoM npeocTaBeHuns
MyHUUMNansHOM ycnyru.



9. HopmaTuBHbIe NpaBoOBLIe aKTbl, perynupylolimne npeaocrasneHve
MyHuumMnanbHon ycnyru

9.1. AKTyanbHbIl nepeyvyeHb HOPMATUBHLIX MPABOBbLIX aKTOB, PErynupyloLwmnx
npegocTtasneHne MyHuuunansHoOM ycnyrn (C ykasaHMem MX pekBU3UTOB U UCTOYHUKOB
odomumanbHOro onyoénmnkoBaHns), pasmelleH Ha oduunanbHoM cante MyHuumMnansHoro
apxmBa B pasgene https://dolgoprudny.com/response/archive/predostavienie-
munitsipalnoy-uslugi.php, a Takke B cooTBeTcTBYOLWeM pasgene EMNIY, PLTY,
doefepanbHON rocygapCTBEHHOW MHMOpMaLMOHHOM cucTteMe «PepepanbHbln peecTtp
rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  (pyHKUMK)»,  rocyaapCTBEHHOM
MHpopmaumnoHHon cucteme MockoBckon obnactn «PeecTp rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (dyHKumin) MockoBcKon obnactuy.

9.2. lNepeyeHb HOpMATUBHbLIX NPABOBbLIX aKTOB, PErynuUpyrLWmnx npeaocrasneHme
MyHuuunansHoOW ycnyru, ykasaH B [NpunoxeHun 5 Kk HacToawemy AQMUHUCTPATUBHOMY
perrnameHTy.

10. UcuepnbiBarowmm nepevyeHb JOKYMEHTOB, HeOO6Xo0AUMbIX ANS
npepoctaBneHnsa MyHMumnanbHOM ycnyru, nognexaiymx npeacraBrieHUo
3asaButenem

10.1. llepeyeHb  OOKYMEHTOB, HeobOXOoAMMbIX  Ons  NpeaocTaBneHus
MyHuumMnansHOM ycnyru, noanexawmx npeacraBneHnio 3asBuTerieM, He3aBycumMo OT
KaTeropum n OCHOBaHuUs ANna obpaweHus 3a npepgocTtasneHnem MyHuuunanbHON
ycrnyru:

10.1.1. 3anpoc no cdopmam, npmBeaeHHbIM B [NpunoxeHnn 6, MpunoxeHun 7,
MpunoxeHunn 8 Kk HacTosiweMy AAMUHUCTPATUBHOMY perflaMeHTy (B 3aBUCUMOCTU OT
OCHOBaHua Ans obpalleHns).

10.1.2. [JoKyMeHT, YAOCTOBEPSOLWMNIA JIMYHOCTL 3aABUTENS.

10.1.3. [JOKyMEHT, yOOCTOBEPSIOLWINIA NIMYHOCTb NpeacTaBuTens 3aaButens, B
cnyyae obpauleHust 3a npegoctaBneHneM MyHuuunanbHOWM YCNyrn npeacraBuTensd
3aasutens.

10.1.4. [JokymMeHT, NOATBEPXOAOLWMIA NOSTHOMOYNA npeacTaBuTens 3asaBuTens,
B criydyae obpalleHus 3a npegoctaBneHneM MyHuUMNanbHOW ycnyru npeacraBuTens
3aasutens.

10.2. lNepeyeHb AOKYMEHTOB, 06s3aTemNbHbIX ANS NpeaocTaBneHnsa 3assutenem
B 3aBMCUMOCTWN OT OCHOBaHus N4 obpalueHus 3a npegoctasneHnemMm MyHuumnanbHOM
ycnyru:

10.2.1. B cnyyae oOpalieHns 3a nonyvyeHnemM [LOKYMEHTOB, COAepKaLmX
cBefeHns 06 yCbIHOBMEHUM (yaodepeHuu) — HoTapuanbHO 3aBEepeHHoe cornacue
YCbIHOBUTESEN.

10.2.2. B cnyyae obpalleHns HacnegHWKOB MepBOW O4epean Mo 3aKoHy 3a
NnoslyYyeHMEM [OOKYMEHTOB, COAEpXaluMX CBEeOEHMsI B OTHOLUEHMM CcodepXaHus
3aBeLlaHus:

a) OOKYMEHT, noaTBepXXaatoLwmin bakT cMepTy 3aBeLuaTens;

6) AOKYMEHT, MOATBEpPXOalLWMN NPUHAANEXHOCTb 3asBUTENA K HacneaHukam
nepBon o4epeaun No 3aKoHY.



10.2.3. B cnyyae oOpalieHns 3a noryvyeHnem [LOKYMEHTOB, COAepKalmx
CBeLEeHMs B OTHOLLEHUN COAEepKaHWs 3aBeLLaHns - CnpaBka OT HoTapuyca 06 OTKPbITUM
HacnegcTBEHHOro gena.

10.2.4. B cnyyae oOpalieHns 3a nonyvyeHnemM [LOOKYMEHTOB, COAepKalimx
CBELEHUS W3 KHUI perncTpaumm 3axOpOHEHUN (3aXOPOHEHWA YpPH C MpaxoMm) -
AOKYMEHTbI, noaTBepXxaawlne poacTBo 3adABuTeNs C  4YerloBEKOM, O KOTOPOM
3anpawmBaloTca cBefeHnsa (ecnm He npowsio 75 (CembaecaTt NsATb) NeT ¢ MOMEHTA
CO34aHus JOKYMEHTA).

10.2.5. B cnyyae oOpalieHns 3a nonyvyeHnemM [LOKYMEHTOB, COAEpKaLmX
cBedeHns o6 akTax rpakgaHCKoro COCTOSHUA (poXXAeHun, BGpakocovyeTaHun, CMepTn)
(ecnu He npowino 75 (CembaecaT NsaTb) NeT C MOMEHTA CO34aHNA JOKYMEHTA):

a) [OOKYMeHT, nogTeepxgawwmi d¢akT CMepTu 4YernoBeka, O KOTOPOM
3anpaluMBaloTCs CBeAEeHMS,

6) AOKYMEHTbI, NOATBEPXAAOLWME POACTBO 3asaBUTENS C YENTOBEKOM, O KOTOPOM
3arnpalumBaloTCA CBeeHus.

10.2.6. B cnyyae oOpalieHnsa 3a nonyvyeHnemM [LOOKYMEHTOB, COAEp’KaLmX
CBEAEHMSA O HEABMXMMOM MMYLLECTBE (PU3NYECKMX NUL, eCnn npaBa Ha HeaBMXKMMOE
MMyLLECTBO He  3apeructpupoBaHbl B EAMHOM  rocygapCTBeHHOM — peecTpe
HeaBwxmumocTn (ganee — EMPH) n He npowrno 75 (Cembgecat nsaTb) neT ¢ MOMEHTa
CcO3[aHns OOKyMeHTa — JOKYMEHTbI, MOATBepXKaatowme npaBo BrageHus HeABMXMMbIM
UMYLLLECTBOM (OOroBOp Kynnu-npogaxu, pelweHne cyga, MMpoBoe cornallueHue u ap.).

10.3. OnucaHue TpeboBaHUM K [OKyMeHTaM M opmam npeacTaBneHnsa B
3aBMCUMOCTU OT crnocoba obpalleHns npueedeHbl B [MpunoxeHun 9 K HacTodAwemy
AOMUHUCTPATMBHOMY perfameHTy.

10.4. B cnyyae, ecnu pgna npepoctaBneHns MyHuumnanbHOW — ycryru
HeobxoamMma o0bpaboTka NepcoHanbHbIX AaHHbIX NMLUA, He siBnsaloLeroca 3aasutenem,
N ecnn B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccuiickon ®epepauumn obpaboTka
Takux NepcoHarnbHbIX AaHHbIX MOXET OCYLECTBMATbLCA C COrnacus ykasaHHOro nuua,
npy obpalleHnn 3a nonyyvyeHnem MyHuumunansHOW ycnyrn 3asBuTerb AOMOMHUTENBbHO
npeacraBnsaeT AOKYMEHTbl, NoATBepXaatowme nofydyeHne corfacus ykasaHHoro nuua
WUNN ero 3aKOHHOro npeacTaBuTens Ha o6paboTKy NepcoHaribHbIX AaHHbIX YKa3aHHOro
nmua. [oKyMeHTbl, noaTBepXgawuwme nofiyyeHue  cornacusl, Moryt  ObITb
npeacTaBneHbl B TOM Ynucne B hopmMe 3NEKTPOHHOIO JOKYMEHTA.

10.5. MyHuumnansHomy apxusy, MOL| 3anpeuwieHo TpeboBath y 3aaButens:

10.5.1. TlpeacraBneHna [OKYMEHTOB W WMHGOPMAaUUM WU  OCYLLECTBIEHUS
AENCTBUA, NpeacTaBNeHne WunuM  OCYLEeCTBIEHWE KOTOpbIX He npefycMOTPeHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon degepaumm, HOPMATUBHBIMU
npaBoBbiMM  akTamyn MockoBckor obrnactn, HacTtoAwmMM  AOMWHUCTPATUBHBLIM
pernameHToM Anga npegocraBneHms MyHuumnanbHOW ycnyri.

10.5.2. [llpencrtaBneHnss [OOKYMEHTOB WM uHoOpMauuu, B TOM 4uUcne
noaTeBepXxaatroLmnx BHeceHne 3aasuternem nnatbl 3a npegocrasneHne MyHuumnansHom
YyCNnyru, KOTopble HaxoadTca B pacnopsbkeHun MyHuumnanbHOro apxmBa, OpraHos,
NpeaocTaBnAlWMX  rOCyAapCTBEHHbIE  YCRYrW,  OPraHoB,  NpPeaoCTaBNSAOLLNX
MyHMUMNAnNbHbIE  YCMYrK, WHbIX [OCYO4APCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHnst NMb6o NoaBegOMCTBEHHbIX FOCY4APCTBEHHBIM OpraHam WM opraHam
MECTHOro CaMOynpaBfeHus  OpraHuM3auumi, Yy4acTBYKOLWMX B  NpeaocTaBneHnn



MyHuUMNanNbHOW YyCryrn, B COOTBETCTBUM C HOPMATMBHbLIMW MNPAaBOBbIMW aKTamu
Poccunckon depgepaunm, HopMaTMBHLIMU NMpaBoBbIMM akTamym MockoBckon obnacTu,
HacTosAWMM  AAMUHUCTPATUBHBIM  PErfiaMeHTOM 3@  MUCKNKYEHUEeM [OOKYMEHTOB,
BKIMIOYEHHbIX B OnNpedeneHHbin 4Yactbto 6 crtatbn 7 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBNeHUs rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr» nepevyeHb OOKYMEHTOB. (3asiBuTenb BApaBe npeacTaBuUTb
yKasaHHble OOKYMEHTbl M WHdopMauuio B MyHMUMNanbHbIR apxmB MO COOCTBEHHOWM
nHUumnaTmBee).

10.5.3. OcywiecTBneHms OeNCTBUN, B TOM YUCIE COrfacoBaHnn, HEOH6XOANMbIX
Aana  nonyyvyeHna MyHuuMnanbHOW YCNyrM W CBA3aHHbIX C obpalleHMeM B WHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHus, OpraHu3auun, 3a
UCKITIOYEHNEM  MOMy4YeHus ycrnyr W MNOJydYeHUs [OOKYMEHTOB W WMHopmauum,
npegocTaBnseMblx B pesynbrTate MpeaocTaBfeHnss TakuxX YCNyr, YKasaHHbIX B
nogpasgene 15 Hactoswero AQMUHUCTPATUBHOIO perfiameHTa.

10.5.4. TpencraBneHnMs AOKYMEHTOB W MHQOpMaLMK, OTCyTCTBME U (UNnK)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanunCb Mpu NepBoHayarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMmbix Ans npegoctaBneHna MyHuuunansHow ycnyrn, nvbo B
npegocTtasneHnn MyHUUMNanNsHOM YCNyru, 3a UCKMOYEHNEM CneayroLwmnx Cryyaes:

a) u3MeHeHue TpeboBaHMN HOPMATUBHBLIX MNPABOBbLIX aKTOB, KacaloLmxcs
npegocTtasneHna MyHuumMnaneHON ycnyru, nocrne nepBoHavanbHon nogaym 3anpoca;

6) Hannume owmnbok B 3anpoce M AOKYMEHTax, NodaHHbIX 3asBuTenem nocne
nepBOHa4YanbHOro oTkasa B NpMeMe AOKYMEHTOB, HEOOXOANMbIX ONs NpeaoCcTaBeHus
MyHuuunansHon ycnyrn, nubo B npepocTaBneHnn MyHuuMnanbHOW YyCryru n He
BKMIOYEHHbIX B MNPEeACTaBfEHHbIN paHee KOMMMEKT AOKYMEHTOB, HeobxoaumbiX Ans
npegocraBneHns MyHuuunanbHOW ycnyru;

B) UCTEeYEeHne cpoka AeNCTBUS JOKYMEHTOB UM U3MEHEHNEe NHpopmaumm nocne
nepBoHa4YanbHOro OoTkasa B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX NSl NpeaoCcTaBreHns
MyHuumnnansHomn ycnyru, nnbo B npegoctasneHnn MyHuumnansHom ycnyru;

) BbISBIEHWE [OOKYMEHTanbHO MNOATBEPXOEHHOro akta (Npu3HaKoB)
OWKNBOYHOro MNU MPOTUBOMpPABHOro AencTeusa (6e3nencTBnd) OOMMKHOCTHOrO nuvua
MyHUUMNanNbHOro apxuea Mpu MNepBOHaYanbHOM OTKase B MNpuveMe [JOKYMEHTOB,
HeobxoauMbIX Ans npegocTtasneHmss MyHuumnansHom ycnyrm, nmbo B npeaocTaBneHmum
MyHUUMNansHOM Yycnyru, O 4YeM B MUCbMEHHOM BUWAE 3a MOAMUCbID HayvarnbHUKa
MyHUUMNanbHOro apxuea Mpu MNepBOHaYanbHOM OTKase B MNpuveMe [OOKYMEHTOB,
HeobxoouMMbIXx Ana  npegoctaBneHvss  MyHuumnanbHOW  ycnyru, yBegoMmnsieTcs
3asBuTenb, a Takke NPUHOCATCA U3BMHEHMS 3a JOCTaBleHHble HeyaobcTBa.

10.6. [IOKyMeHTbI, COCTaBIIEHHbIE HA WHOCTPaAHHOM A3blKe, noasiexaT nepesony
Ha pycckunm 43blk. BepHOCTb nepeBoda, MNOANIMHHOCTL NOAMUCKM MNepeBoaYUKa
CBMAOETENbCTBYIOTCA B MNopsgke, YCTAaHOBMIEHHOM 3akoHoOaTenbCTBOM Poccuickon
depepauunm o0 HoTapmarTe.


https://login.consultant.ru/link/?rnd=3399976FCF52E018DF3F7EA9EAB01932&req=doc&base=LAW&n=321522&dst=43&fld=134&date=26.09.2019

11. UcuepnbiBaowWwmm nepeyeHb JOKYMEHTOB, HEOOXO0AUMBIX ANA
npeaocTtaBneHns MyHMuMnanbHOWU yCryru, KOTopble HaXOAsATCA B pacnopsiKeHUun
OpraHoB BfiacTu, OpraHoB MECTHOIro caMoynpaBfieHUA UM OpraHM3auum

11.1. MyHnumnanbHLIN apxuB B nopsgke MeXXBeJOMCTBEHHOIO
WH(POPMALUMNOHHOIO  B3aMMOOENCTBUA B  Lensax npeactaBneHns u - nornyyvyeHus
AOKYMEHTOB M MH(popmauuun Ana npegoctaBneHns MyHuumnanbHOW ycryrn, KoTopble
HaxoOATCA B pacrnopsKeHUU OpraHoB BNacTu, OpraHoB MECTHOro CamoynpaBneHns nnm
opraHusauumin, 3anpawmnBaeT B crnyyae oOpalleHna 3a nofydeHueM [LOKYMEHTOB,
cogepXalwmx cBedeHuss B OTHOWEHUMM OObeKTOB HeaBWXUMMOro wuMmyllectsa B
YnpaeneHnn degepanbHonM CcnyxObl rocygapCTBEHHOW perncrpaumm, kagactpa wm
Kaptorpacdpun no MockoBckor obnactm BbINUCKY W3 EAWHOrO rocyaapCcTBEHHOrO
peecTtpa  HeOBWKMMOCTM, MNOATBepXaawwykw  npasoobnagaHve  3asButenem
HeBWXUMbIM UMYLLLECTBOM.

11.2. HenpegcTtaBneHne (HecBOEBpeMEHHOE npeacTaBrieHne) opraHamm
rocyaapCTBEHHON BRacTW, opraHamMnm MeCTHOro CaMOynpaBrfieHUs Un opraHn3aumsiMm
Nno MeXBeJOMCTBEHHOMY MH(OPMAaLMOHHOMY 3anpocy AOKYMEHTOB U UHdOpMaLun He
MOXET 4BMATbCA OCHOBaHMEM [Ans  OTka3a B MpedocTtaBneHuu  3asButento
MyHuumMnansHoM ycnyru.

11.3. [O/MmKHOCTHOEe nuuo n (Mnn) paboTHUK YyKasaHHbiX B MyHkTe 11.2
HacToswero AOMUMHUCTPATMBHOIO pernameHTa opraHoB W OpraHu3auumn, He
npeacrasmBLLNE (HECBOEBPEMEHHO NpeAcTaBMBLUME) 3aMNpPOLLEHHbIE N HaxoasLWwmMecs B
X pacrnopsbkKeHUM [OOKYMEHT WnvM WMHopMauuo, noanexar agMUHUCTPaTUBHOMN,
ANCLMNITMHAPHOW UMW MHOW OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®eagepaunn.

11.4. [JokyMeHTbl, yKa3aHHble B nyHkTe 11.1 HacToswero AOQMUHUCTPaTMBHOIO
pernameHTa, MoryT ObITb npeacTaBneHbl 3asBUTENIEM  CaMOCTOSITENMbHO MO
cobcTBeHHOM nHUumatmee. HenpencrasneHve 3aaBUTENEM yKa3aHHbIX JOKYMEHTOB He
ABNAETCA OCHOBaHWeM [Ans oTka3a 3aaBuTento B npegoctasreHun MyHuumnanbHOM
yCnyru.

12. UcyepnbiBaowmi nepeyeHb OCHOBaHUI Ansi 0TKasa B NpueMe AOKYMEHTOB,
HeobxoAuMbIX Ans npepocrasneHnsa MyHuumnansHou ycnyru

12.1. OcHoBaHuAMM AONns OTKasa B NpuemMe AOKYMEHTOB, Heobxoaumbix Ans
npegoctaBneHns MyHmuunanbHOW yCryrn aBnsOTCA:

12.1.1. OBpawieHne 3a NnpegocTaBneHnemM NHON MyHULMNANbLHOW YCIyri.

12.1.2. 3asButenem npeactaBneH HEMOSMHbIA  KOMMMEKT  OOKYMEHTOB,
HeobGxoauMbIX ONa npegoctaBneHns MyHMumMnanbHOM yenyru.

12.1.3. [okymeHTbl, Heobxoaumble Ons npegoctaBneHns MyHuumnanbHOM
ycryru, yTpaTtunu cuny.

12.1.4. [okymeHTbl cogepxaT nMOAYUCTKA W  UCNpPaBfeHUs TeKCTa, He
3aBepeHHble B Mopsdke, YCTAHOBMNEHHOM  3aKkoHoAaTenbCTBOM  Poccuinckon
depepaumm.



12.1.5. [lokymeHTbl cogepxaT NOBPEXAEHWs, Hann4me KOTopbiX He NO3BOMSET B
nonHom obbeme WuCnonb3oBaTb WHGOPMaUUIO M CBeAEHUs, codepXawuecs B
AOKYMeHTax ans npegocrasneHms MyHuuymnanbHOW yenyri.

12.1.6. HekoppekTHOe 3anonHeHne obsizatenbHbIX Nonen B 3anpoce.

12.1.7. HekoppekTHoe 3anonHeHue obs3aTtenbHbiX Nonen B dopme
WHTepakTuBHOro 3danpoca Ha PrIIY (oTcytcTBMe 3anofiHEHUs, HeOOCTOBEPHOE,
HenonHoe NnMbo HenpaBuUIlbHOE, He COOTBETCTBYIOLEEe TPeOOBaAHUAM, YCTaHOBIEHHbIM
HacToAWMM AOMUHUCTPATUBHBLIM PErfiaMeHToM).

12.1.8. [lpeacrtaBneHne 3NEKTPOHHbIX 00pa3oB [OOKYMEHTOB MNOCPEACTBOM
PII'Y, koTopble He NO3BOMAOT B NOSIHOM O6beMe NpounTaTbh TEKCT JOKYMEHTA N (Unn)
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

12.1.9. TlMogadya 3anpoca M WHbIX [OOKYMEHTOB B 9NEKTPOHHON dhopMme,
noanucaHHblX C ucnonb3oBaHnem OJll, He npuHagnexawen 3aaBuTento WK
npegcrasutento 3assutens.

12.1.10. lNocTtynneHue 3anpoca, aHanorM4Horo paHee 3aperucTpupoBaHHOMY
3anpocy, Cpok npepocTtaBneHns MyHuuunanbHOW ycnyrm noO KOTOPOMY HE WUCTEK Ha
MOMEHT NOCTYNNeHns Takoro 3anpoca.

12.2. MNpun obpawieHnn yepes PITY peweHne o6 oTkase B NpMemMe OOKYMEHTOB,
HeobxoouMMbIX Ons  npegocTtaBneHvss  MyHuumnanbHoM  ycnyrn, no  dpopwme,
npusegeHHon B MpunoxexHnn 10 Kk HacTosweMy AOMUHUCTPATUBHOMY perfamMeHTy, B
BUOE IEKTPOHHOro [OKYMeHTa, MOoAMNMCaHHOro YCUneHHou keanudguuuposaHHon 3l
HavanbHUKa MyHMUMNanbHOroO apxmea, HanpasnseTcs B JIMdHbIM KabuHeT 3asButens
Ha PII'Y He no3gHee nepBoro paboyero gHs, cnefyowero 3a gHem nogadun 3anpoca.

12.3. OTka3 B npuveme [OOKYMEHTOB, HeoOXoAMMbIX NS NpeaocTaBneHns
MyHUUMNanNbHOW yCcnyru, He MPensiTCTByeT MNOBTOPHOMY obpauieHutio 3assutens B
MyHMUMNanbHbIN apxMB 3a NpegocTaBneHnem MyHuumnanbHOWM yCnyru.

13. UcuyepnbiBaroWwnmn nepevyeHb OCHOBAHUWN A1 NPUOCTAHOBJIEHNSA UMKN OTKa3a B
npeaoctaBneHnn MyHuumnanobHoOM ycnyrm

13.1. OcHoBaHus AOns NpPUOCTaHOBMEHMS npegocTaBneHns MyHuumnansHoOm
yCIyrn OTCyTCTBYIOT.

13.2. OcHoBaHnaAMM AOnsi OTKasa B npegoctaBneHun MyHuumnanbHOW ycnyru
ABNAIOTCA:

13.2.1. Hannuue npotnBopeumBbIX CBEAEHMI B 3anNpoce N NPUINOXKEHHbIX K HEMY
AOKYMeHTax.

13.2.2. HecooTtBeTcTBME KaTeropum 3asBUTENA KPyry nuu, YyKasaHHbIX B
noapasgene 2 Hactodwero AQMUHUCTPATUBHOIO pernamMmeHTa.

13.2.3. HecooTBeTCTBME AOKYMEHTOB, YKa3aHHbIX B nogpasgene 10 HacTosdwwero
AOMUMHUCTPATMBHOIO pernameHTa, no opme wnu cogepxaHuio TpeboBaHMAM
3akoHopaTtenbcTBa Poccuinckon ®egepauunm.

13.2.4. 3anpoc nogaH nMUOM, HE WMEKLIMM MOSHOMOYUN NPEeacTaBnATb
NMHTepecbl 3aaBuTens.

13.2.5. OrtcytctBue B MyHuyunansHom apxmBe cBegeHun o6 onnaTte
npegoctasneHns MyHuuunaneHon ycnyrn B TedeHune 5 (Matu) pabounx gHen ¢ gathl



HanpasfeHus yBefoMIieHUs 0 HeobxogmmocTn onnatbl MyHUUMNaneHOW ycnyrn (npwu
npegocrtasneHun MyHuyunanbHOM yCryrn Ha BO3Me3gHOW OCHOBE).

13.2.6. OT3bIB 3anpoca Ha npefocTaBieHne yCcryrn no nHuumaTnee 3asiButens.

13.3. 3asBuTene BNpaBe OTkasaTbCs OT NofydyeHns MyHuuMnanbHOM ycnyru Ha
OCHOBaHWWN 3asaBMEeHUs, HanucaHHoro B cBOGOOHOW opme, HanpasuMB MO agpecy
3MIEKTPOHHOM NoYTbl MnNn  obpaTtmBwmnce B MyHuuunaneHbin apxms, PIITY. Ha
OCHOBaHWWM NOCTYNuMBLLEro 3asaBneHus o6 oTkase B npegocTtaBrieHun MyHuLMnansHON
ycrnyrm HadanbHMkoM MyHuumMnanbHOro apxusa npuHMMaeTcsl pelueHne ob oTkase B
npegoctaBneHun  MyHuuunaneHon  ycnyrn.  @dakt  oTkasa  3asButens  OT
npegocTtasnenHna MyHuumnanbHOW yCnyrn ¢ NpUnoXeHnem 3assneHnsa un peeHnem ob
oTKase B npegocTtasneHnn MyHuuunansHon ycnyrn domkenpyetca B Mogyne ML EVNC
oy.

13.4. 3agaBuTenb BnpaBe MOBTOPHO obpaTtutbcs B MyHuMUMNanbHbIN apxve C
3anpocoM nocne YCTpaHeHUs1 OCHOBAHWW, ykasaHHbIX B NyHkTe 13.2 HacTtoswero
AOMWHUCTPATMBHOIO pernamMeHTa.

14. MNopsapnok, paamep n 0OCHOBaHUSA B3MMaHUA rocyfapCTBEHHOM NOLUSIUHbI
WM MHOM NNaTbl, B3MMaemMou 3a npegocraBneHne MyHnuumnansHomn ycnyrum

14.1.  3anpocbl, CBf3aHHble C  CcOUManbHOMW  3aWMTOM  rpaxadaH,
npegycmatpmBalollen Ux NeHCUOHHoe obecneyeHne, a Takke MNoNydeHue nbroT u
KOMMNEeHcauun B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccuinckon Pegepaunn,
ncrnonHaTcsa MyHMyunanbHbIM apxMBoM 6e3B03Me3aHO.

14.2. 3anpocbl 0 npefocTaBneHMm nHopmaumm no onpegeneHHon npobneme,
Teme, cobbITuio, hakty, BGuorpadumyeckme 3anpockbl, MO KOTOPbLIM YCTaHaBMBAKTCA
CBeAEeHNs, Heobxoanmble AN U3YYEHUS XU3HU U OeATENbHOCTU KOHKPETHbIX Nuu,
npegoctasnsaoTcs MyHuumnanbHbIM apxMBoM 6e3B03Me3HO.

14.3. 3anpocbl 0 npegoctaesneHun uHopmauuu, Heobxoaumon  Ongd
YCTaHOBMEHUs pOACTBa, POACTBEHHbLIX CBA3eW ABYX uUnu bornee nuy, UCTOPUU CEMbM,
poga mncnosnHsaTca MyHMumnansHeIM apxmsom 6e3B03Me3HO.

15. MNepeyeHb ycnyr, KOTopble ABNATCA He0O6X0AUMbIMU U 06si3aTeNbHbLIMU ANs
npegoctaBneHnsa MyHMuMnanbHOM ycnyry, nognexaiiux npeacraBrneHuio
3asBuTenem, cnocobbl UX NOsy4eHUs, B TOM YUcCrie B INeKTPOHHOU dhopme,
NopsifOK UX NpefocTaBlieHUsA, a TaKKe NOPsAoK, pa3Mep U OCHOBaHUSA B3UMaHUA
nnaTbl 3a NnpefocTaBrieHMe TakKux ycnyr

15.1. Ycnyrn, KOTOpble SBNAKTCA HeobxoguMmMbiMM WM 00siI3aTenbHbIMU  ANS
npegoctaBneHnsa MyHmyunanbHOW ycnyrn, OTCyTCTBYIOT.

16. Cnoco6bl NnpeaoctaBneHus 3asBUTenemM JOKYMEHTOB, Heo6xoAuMbIX Ans
nony4eHua MyHMumMnanbHOM ycnyru

16.1. MyHnumnaneHbIn apxuB obecnednBaeT npegoctasneHme MyHuumnanbHOn
ycnyrn nocpenctsom PITY.
16.2. ObpaweHune 3assutensa nocpencreom PIY.



16.2.1. Ana nonyyeHna MyHuumnanbHon ycrnyrn 3asiBUTenb aBTOPU3YeTCHA Ha
PII'Y nocpeactsom noatBepxaeHHon ydeTHou 3anmcu ECUA, 3atem 3anonHsieT
3anpoc B O9MEKTPOHHOM BUAE C WCMOMb30BaHMEM CheumanbHOW WNHTEPaKTUBHOM
dopmbl. [pn aBTOpM3auMmM NOCPEeACTBOM MOATBEPXOEHHOM yyeTHou 3anucn B ECUA
3anpoc cuntaetca nognucaHHbiM npocton Al 3aasutens, npeacrtaBntens 3aaButens,
YNONTHOMOYEHHOIO Ha nognucaHne 3anpoca.

16.2.2. 3anonHeHHbln 3anpoc oTnpaBnseTcsa 3asBUTENIEM BMECTe C
NPUKPENNEHHLIMA  3NEKTPOHHBbIMM  OoBpasamMu  OOKYMEHTOB, Heobxoaumbix — Ans
npegoctasneHnsa MyHmuunansHon ycnyrm, B MyHuumnanbHbIN apxus.

16.2.3. OTnpaBneHHble AOKyMeHTbl noctynaiT B Mogyns ML, ENC OV.
Mepepaya oOpurMHamoB UM CBepka C 3NEKTPOHHbIMM obpasamMu [OOKYMEHTOB He
TpebyeTcs, 3a WCKMYEeHWEM Cnyyasd, YyKasaHHOro B MyHKTe 6.2 HacTosulero
AOMUHUCTPATMBHOIO pernameHTa.

16.2.4. 3asButenb yBegomnseTca O nonyvyeHun MyHuumnanbHbiM apXMBOM
3anpoca U OOKYMEHTOB B [eHb nogadnm 3anpoca nocpeacTtBOM U3MEHEeHusa craTyca
3anpoca B JlnyHOM kabuHeTe 3asisutena Ha PIITY.

16.2.5. PeweHne o npepocTtaBneHnn MyHuuunansHoOW ycryru npuHUMaeTcs
MyHUUMNanbHbIM  apXMBOM Ha OCHOBaHMM 3MIEKTPOHHBLIX 06pa3oB  JOKYMEHTOB,
npeacTaBneHHbIX 3asBuTernieM, a Takke CBefeHUW, HaxXOOSLWMXCS B pPacrnopsiKeHuu
WHbIX OpraHoB rocygapCTBEHHOW BriacTu, OpraHoB MECTHOro camoynpaBsfieHus u
nosiyd4eHHblXx  MyHuUMNanbHbIM  apXMBOM  MOCPEACTBOM  MEXBEOOMCTBEHHOIO
MHGOPMAaLMOHHOIO B3aMMOLAENCTBUA.

16.3. lNpu noctynneHun B MyHuumMnanbHLIM apxvMB OT 3asaBuTens 3anpoca
WHbIMK cnocobamm (NoCpeaCTBOM NOYTOBOW CBSA3M, MO agpecy SNEKTPOHHOW MOYThl, Ha
nMYHOM npueme) npepocTtasreHe MyHUUMNANbHOM yCyrn OCYLeCTBNAeTcs B
nopsgke M Cpokn, NpedyCcMOTPeHHble HAcToAWUM AOMUHUCTPATUBHBLIM PerfiaMeHTOM.
[oKyMeHTbl, HeoOxogumble Ana  npegocTaeneHns  MyHuumnanbHOWM  ycnyru,
npunaraemble K 3anpocy, OdOpPMIAITCA B COOTBETCTBMM C TpeboBaHMAMU
rpakgaHckoro 3akoHogartenbcTBa Poccuinckon degepauum.

17. Cnoco6bl nonyyeHusa 3asBUTeneM pe3ynbTaToB NpeaocTaBneHus
MyHUUMNanbHOW ycnyru

17.1. 3asBuTenb YyBeOOMIISIETCA O XO4Ee pPacCMOTPEHUS WU TFOTOBHOCTMU
pesynbTata npegocrtaBneHns MyHuuunanbHoM ycnyrum 4epes3 JInuHbii KabuHeT Ha
PITY.

17.2. 3aaBuTENDb MOXET CaMOCTOATENBHO MONYYNUTb MHPOPMALIMIO O FTOTOBHOCTM
pesynbTata npegocrasneHs MyHuumnanbHOW ycnyrn nocpeacTBOM:

a) cepsuca PITY «Y3HaTtb ctatyc 3anpocav;

6) no GecnnaTHOMy eaMHOMY HOMepy TenedgoHa INEKTPOHHOW MNPUEMHOWN
Mockockomn obnactu 8 (800) 550-50-30.

17.3. Cnocobbl nony4yeHus pesynbTata MyHUUMNANbHOW YCIyru.

17.3.1. B dhopme aneKkTpoHHOro AokymMeHTa B JInyHbIn kabuHeT Ha PITY.

PesynbTat npegoctaBneHns MyHMUMnanbHON yCryrn He3aBUCUMO OT NPUHATOrO
peweHna Hanpasnsetca 3aasutento B JIMdHbIM kKabuHeT Ha PIITY B dopme
3NEKTPOHHOro [AOKYMEHTa, MOAMUCAHHOro YycurieHHon keanuduumposaHHon 3l



HavanbHWka MyHULMNanbHOro apxuea, 3a UCKITYEHMEM Cry4vasd, yKa3aHHOro B MyHKTe
6.2 HacTosdLwwero AQMUHUCTPATUBHOIO perfnaMmeHTa.

HononHutensHo 3asaBuTento obecnedeHa BO3MOXHOCTb MOMyYeHUs pesynbraTa
npegocrtaBneHns MyHuUMnanbHOW YCRyrn, 3a WCKIKYEHUEM Cryyasi, yKa3aHHOro B
NyHKTe 6.2 AOAMUHUCTPATUBHOIO pernamMmeHTta, B nobom MOLL B npegenax tepputopun
MockoBckon obnactu B Bnae pacrneyaTaHHOro
Ha OyMaXXHOM HOcUTENe 9K3eMnnsipa 9SNEKTPOHHOro AOKyMeHTa. B aTtom cnyyae
paboTHukom M®L| pacnevatbiBaetca m3 Mogyna MoL, EMC OY Ha OymaxHom
HOCUTENEe  9K3EeMMNSAP  3MEKTPOHHOrO0  AOKYMEHTa, MOAMWCaHHbLIA  YCUIIEHHOW
kBanuduumposaHHon 3l HavanbHMka MyHUUMNANBHOIO apxmBa, KOTOPbIA 3aBepsieTcs
noanNuUCbo YNOSTHOMOYEHHOro paboTHmMka MOLL n neyatsio MOLL.

17.3.2. B MyHmumnansHoM apxuBe Ha OymMaXHOM HocUTene.

Pesynbtat npepoctaBnenms MyHuumnanbHonm ycnyrm no 3anpocam O
npenocTaBneHnn ceeaeHnin 06 yCcblHOBNEHUN (YyO04EPEHMN) B COOTBETCTBMM C MYHKTOM
6.2 HacToswero AOMUMHUCTPATMBHOIO perfaMmeHTa BblaaeTcsa 3asiBUTENHO TOMbKO Ha
OymaxHom Hocutene B MyHuuunanbHoM apxue. [lpy 3TOM nNpoOBOAUTCSA CBeEpKa
AOKYMEHTOB, YyKasaHHblXx B nogpasgene 10 Hactoswero AOMUHUCTPaATUMBHOIO
pernameHTa.

18. MakcumManbHbIM CPOK OXMAAHUA B oyepeam

18.1. MakcumanbHbIA CPOK OXuOaHWUs B odepeaun npu fiMdHon nogade 3anpoca u
npu nosiydeHun pesynbTaTa npegocTtasnieHMss MyHUUunanbHOM YCRyrm He LOSKeH
npesblwaTtb 11,5 MUHYT.

19. TpeboBaHUsA K NOMeLLEHMAM, B KOTOPbIX NnpegoctaBnsaetTca MyHuuunanbHas
ycnyra, K 3any oXXuaaHusi, Mectam Asis 3anosfiHeHus1 3anpocoB O NpeaocTaBleHuun
MyHuuunanbHou ycnyru, MHOpMaLMOHHbLIM CTeHAAM ¢ obpa3uamMm nx
3anonHeHns U nepevyHeM JOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MyHuuMnanbHOM ycnyru, B TOM Yucre K o6ecnevyeHnio AOCTYNHOCTU YKa3aHHbIX
006BLEKTOB ANA MHBaNMAOB, MaroMoOUNbHbLIX FPynn HaceneHus

19.1. MyHuuunaneHbin apxme, MO®L| npu npepoctaBneHun MyHuUMNanNbHON
ycnyru cosgaeT ycrnoBus MHBanNugam v ApyrumMm ManomMoOunbHbIM rpynnam HaceneHus
Aana 6ecnpensaTCTBEHHOrO0 AOCTyna K MOMELLEHUsIM, B KOTOPbIX MNpeaocTaBnsaeTca
MyHuunnansHas ycnyra, n 6ecnpensTCTBEHHOrO0 WX MepenBUKeHUs B yKas3aHHbIX
nomMeLleHnsax B cooTBeTcTBUM ¢ 3akoHoM MockoBckon obnactm ot 22.10.2009 Ne
121/2009-03 «O6 obecneyeHnn GecnpenssTCTBEHHOrO LOCTyna WMHBaNUAOB M OPYrux
ManoMobunbHbIX FPYyNn HaceneHns K OoObekTam coumanbHOW, TPAHCMOPTHOM W
NHXXEHEPHOW MHpacTpykTyp B MockoBckom obnactuny.

19.2. MNpepocTtasneHne MyHMUMNanNbHOW YCIyrn OCyLLECTBISAETCH B crneyunarbHO
BblAEeNeHHbIX A4S 9TOW Lieny NOMeLLEeHMsX, KOTOpble pacrnonaratTcs, N0 BO3MOXHOCTH,
Ha HWKHUX 3Taxax 34aHnn 1 UMeKT OTAENbHbIN BXOA,.

19.3. MomelueHus, B KOTOpPbIX  OCYLLECTBNAEeTCH npenocraefieHne
MyHUUMnanbHOM ycnyru, AOMKHbl obecneymBaTb CBOGOAHbLIM OOCTYN K HUM WU K
npegocTaBnAeMbiM B HUX ycriyraM MHBanugam v ApyruM ManomoburnbHbIM rpynnam



HaceneHus, yaoBneTBopsaTb UX NOTPeOHOCTb B 6ecnpensaTCTBEHHOM CaMOCTOATENIbHOM
nepeapwxxeHMn nNo  TEPPUTOPUK, Ha  KOTOPOM  PacnosiokeHbl  NOMeLLeHus
MyHuumnansHoro apxusa, M®Ll, Bxoga B Takme 06bekTbl U Bbixo4a U3 HUX, NOCAAKN B
TpaHCNOPTHOE CPEeACTBO M BbiCAAKM U3 HEFO, B TOM YMCIe C UCMOSIb30BaHMEM Kpecna-
KONMSACKM, a Takke COOTBETCTBOBATb HOpMaM W npaBwusfiaM, YCTaHOBMEHHbIM
3akoHogartenbcTtBoM Poccuiickon degepaumn.

19.4. 30aHusa, B KOTOPbLIX OCYyLIECTBASAEeTCA npegocrtaBneHne MyHuumnanbHom
yCrnyru, OOMMKHbI BbITb OCHALLEHbI CrieaylowuMn cneymansHbiMnu NpucnocobneHmsmmn mn
obopynoBaHueM:

19.4.1. CneumanbHbIMX yKa3aTensiMU OKOMO CTPOSLLMXCA U PEMOHTUPYEMbIX
00bekToB.

19.4.2. 3ByKOBOW CUrHanM3aumen y cBetopopos.

19.4.3. TenedoHamu-aBTOMaTamMm UM UHbIMKU CpeACTBaMU CBA3U, AOCTYMNHbLIMU
AnNs MHBanuaos.

19.4.4. CaHNTapHO-TUTMEHNYECKUMMN MOMELLEHUSAMN.

19.4.5. NaHgycammn 1 NOPYYHSAMU Y NTIECTHUL, NPU BXO4ax B 34aHKe.

19.4.6. lMangycamu npu Bxodax B 34aHWd, MNaHgycamy WU MOAbEMHbIMU
naHgycamm unm nogbEMHbIMU YCTPOMCTBAMM Y NIECTHUL, HA NN TOBBLIX NSOLWAAKaX.

19.4.7. Cpeacteamu aybnupoBaHust He06X0AMMON ANA UHBaNMAOB 3BYKOBOW U
3puTenbHOM UWHoOpMauuM, a Takke Hagnucen, 3HaKoB W WMHOW TEKCTOBOWM W
rpadpuyeckon MHoOpMauumn 3HakamMmu, BbINOSTHEHHLIMU PeNbEdHO-TOYEYHbIM LIPUGTOM
Bpanns.

19.5. Ha kaxgon cTosHKe (OCTaHOBKE) TPaHCMOPTHbIX CPeAcTB MeCT OTAblxa
Bblaensetca He meHee 10 (JecAatn) NpoueHToB MecCT (HO He MeHee OHOro MecTta) Asis
OecnnaTHOM NapKoOBKWM TPaHCMOPTHbLIX CPeACTB, yrnpasnsembix nHeanugamu |, 1l rpynn,
a Takke uHBanugamu Il rpynnbl B nopsigke, yCTaHOBMEHHOM 3aKOHOAATEeSIbCTBOM
Poccuinckon ®epepaumm, n TpaHCNOPTHLIX CPEACTB, NEPEBO3SALMX TakKUX MHBANMOOB U
(vnn) peten-nHBaNMAoOB..

19.6. MNomeLuerHus, B KOTOpPbIX ocyLiecTendeTcs npenocTtaBrieHne
MyHuUMNanbHOW ycnyrK, AOSMKHbI COOTBETCTBOBATb TpPeOOBaHMSM, YCTaHOBIEHHbLIM
noctaHosneHnem lNpasutensctBa Poccumnckon depepaumm ot 22.12.2012 Ne 1376 «O6
yTBepXaeHun [NpaBun opraHuMsauumn OesaTenbHOCTU MHOMOQYHKLMOHANbHbBIX LEHTPOB
npenoCcTaBNeHns rocygapCTBEHHbBIX U MyHULMMAbHbIX YCyr».

19.7. KonnyecTtBO MeCT OXuaaHusi onpegensdeTrca ucxoas u3 dakTuyecKon
Harpy3Kku 1 BO3MOXXHOCTEN A5l UX pa3MELLEHNS B 34aHUN.

19.8. MecTta oxmngaHusa OOMKHbI COOTBETCTBOBATL KOMMOPTHLIM YCIIOBUAM A4
3aaBuTenen n onTMMarnbHbIM YCITOBMSIM paboThbl AOMKHOCTHBIX NNL, PabOTHMKOB.

19.9. B nomelweHnsix, B KOTOpbIX OCYLLECTBNSAETCA npeaocTtaBlieHne
MyHUUMNanbHOW yCnyrn, co3aaHbl YCroBusS And ob6Cny>XMBaHUS UHBaNWAoOB (BKOYasa
WHBaNMAoB, NCNOMb3YKLLMX Kpecna-Konsackun n cobak-npoBOAHNKOB):

19.9.1. BecnpensaTcTBEHHbIN AOCTYN K nomeweHnam MyHuuunansHOro apxmea,
ML, roe npegoctasndetcsa MyHMuunanbHas ycnyra.

19.9.2. BO3MOXHOCTb CaMOCTOATENBHOIO UMM C MOMOLLBIO OOSMKHOCTHBIX NnL,
MyHuunnaneHoro apxusa, pabotHukoB MOL|, nepeaBwkeHuss NO TeppuTOpUM, Ha
KOTOPOW pacnosioXXeHbl MOMELLEHUS.



19.9.3. Bo3MOXHOCTb Mocagku B TPaAHCMNOPTHOE CPEeACTBO WM BbiCagku U3 HErO
nepen BXo4OM B MOMELLEHUS, B TOM YMCNE C UCMOSIb30BAHNEM KPECIa-KOMSACKM U Nnpu
HEeoBX0aMMOCTM C MOMOLLLIO AOSMKHOCTHBIX NUL, MyHMUMnanbHOro apxuea, paboTHUKOB
ML,

19.9.4. OcHalleHne cneunanbHbiM obopyaoBaHnem ans yoodbcresa u komdopTta
WHBANWAOOB MOMELLEHNs Onsi BO3MOXHOIMO KpPaTKOBPEMEHHOro OTAbiXxa B cuAsYeEM
NOSTIOXXEHUN NPU HAXOXOEHUM B MOMELLLEHNN.

19.9.5. ConpoBoxaeHve NHBanNMaoB, UMEKLLMX CTONKNE PacCTPOMCTBA PYHKL MK
3pEHNS 1 CaMOCTOSATENBbHOIO NEPEABMKEHUS, U OKa3aHMEe MM NMOMOLLM B NOMELLEHNSX.

20. NokasaTenun AOCTYNHOCTM 1 KavyecTtBa MyHuuMnansHomn ycnyrm

20.1. OueHka [OOCTYMHOCTM M KadecTBa npegoctaBneHns MyHuumnansHOM
YCNyru A0SMKHA OCYLLECTBIATLCA NO CriefyoLWwmM nokasaTensam:

20.1.1. CteneHb MHGOPMUPOBAHHOCTU rpaxaaH O nopsake npeaocTaBneHus
MyHuumnanbHon ycnyrm (QOCTYNHOCTb WHopMauun o MyHuumnanbHon ycnyre,
BO3MOXHOCTb Bbl6opa cnocoba nony4yeHnss tHpopmaumm).

20.1.2. BosmoxHOCTb Bblbopa 3asButenem ¢GopmM  npeaocTaBneHns
MyHuUMNansHOM ycnyru, B TOM YUCre B 3N1IeKTPOHHOM cbopme nocpenctsom PITY.

20.1.3. Bo3amoxHOCTb obpalleHnss 3a nosnydyeHnem MyHuumnanbHOW ycnyrn B
3NEeKTPOHHOM hopme nocpeacteom PIITY.

20.1.4. Ob6ecneyenne GecnnatHoro goctyna k PIMIY ana nogaym 3anpocos,
AOKYMEHTOB, MHdOpMaLmMK, Heobxogmmblx ana nonyvyeHms MyHuuunanbHOW ycnyrm B
3MEeKTPOHHOM  opMe, a Takke nMorfyvyeHne pesynbTaToB  NpefocTaBfeHus
MyHuumMnansHOM ycnyrn B popmMe ak3emMnnspa NeKTPOHHOro A0KyMeHTa Ha DyMaXHOM
HocuTene B nbom MOLl B npegenax Tepputopun MockoBckor obnactn no Bbibopy
3aaBuTensa He3aBMCMMO OT €ro MecTa XuTenbcTBa unn mecta npebbiBaHus (ong
PU3MYECKMX NUL, BKNKOYas WHOMBUAYAlNbHbLIX NpeanpuHumaTtenen) nmbo MecTa
HaxoxaeHus (4Ns puanyeckmx nuy).

20.1.5. JoctynHocTb obpalleHuns 3a npegoctasneHneM MyHULMNansHOW ycnyru,
B TOM 4yuChne A58 UHBaNnaoB 1 ApYrnx ManomMoOunbHbIX rpynn HaceneHus.

20.1.6. CobntogeHnst yCTaHOBMIEHHONO BPEMEHWN OXWOaHus B o4epean npu
nogade 3anpoca W Npu nonyyvyeHun pesynbTata npegoctasneHns MyHuumMnanbHON
yCnyru.

20.1.7. CobntogeHne cpokoB npegoctasneHna MyHuumnansHOM ycryrm u CpoKoB
BbINOSTHEHUA aAMUHUCTPATMBHbBIX Mpoueayp npu npegoctaBneHum MyHuumnanbHoOn
yCnyru.

20.1.8. OtcytctBue 0OOCHOBaHHbLIX Xanobd Cco CTOpPOHbl 3asBuTenen no
pesynbTatam npegocrtasneHus MyHuuunanbHOW yCryru.

20.1.9. TllpepocrtaBneHne BO3MOXHOCTM MONy4YeHNa wuHdopMauum O Xxopde
npegocraBneHns MyHuuunanbHOW ycryrn, B TOM Yucne ¢ ncnonb3osaHuem PITY.

20.1.10. Konun4yecTtBOo B3aumoaencTBun 3asBuUTens C OOSHKHOCTHbIMW NULaMU
MyHuunnaneHOro apxvBa npw npegocTaBneHnn MyHMUMNAnbHOM YCNyrm U KX
NPOOOIMKUTENBbHOCTb.

20.2. B uenax npepoctaBneHns MyHuMUMNANbHOW YCMYrK, KOHCYNbTauum u
MHOPMUNPOBAHNA O Xode npefoctaBneHna MyHuumunanbHOW yCrnyru ocyulecTBnseTcs



npuem 3asBuTenen No npenBapuTenibHOM 3anncu. 3anucb Ha NpUeM NMPOBOAUTCS NPU
nnyHoMm obpalleHun 3asBuTens Unu ¢ UCNoNb3oBaHMEM CPeaCcTB TenedOHHOWN CBA3WN, a
Takxke yepes ceTb VIHTEepHeT, B TOM vncne Yyepes opuumansHbii cant MyHnymnansHoro
apxmBa.

20.3. TlpepoctasneHne  MyHuUMNanNbHOW  yCNyrm  OCYLLUECTBNSAETCA B
3MeKTpoHHOM popme 6e3 B3avmopencTBua 3aaBuTens C AOSMKHOCTHbIMU nULaMu
MyHMuunanbHOro apxmea, 3a MCKITHOYEHWEM Criydad, YKasaHHOro B MyHKTe 6.2
HacTosiero AOQMUHUCTPATMBHOIO pernamMeHTa.

21. Tpe6oBaHus K opraHusauum npepocrtaBneHnsa MyHmuunansHoun ycnyrm B
3NeKTpoHHOn hopme

21.1. B uenax npepoctaBneHnsa MyHuumnanbHOW yCnyrn B 35IEKTPOHHOM dhopme
¢ ucnonb3oBaHnem PIITY 3asBuTenem 3anonHsieTcsl anekTpoHHas dopma 3anpoca B
KapTouke MyHuumnansHon ycnyrn Ha PIITY ¢ npunoxeHnem SnekTPOHHbIX 0Bpa3os
AOKYMEHTOB M (MnNKn) ykasaHMem CBeAeHUMM W3 [OKYMEHTOB, HeobxoaumbiX Ang
npegocTtasneHns MyHuumMnanbHOW ycrnyrn n ykasaHHbIX B nogpasgene 10 HacToswero
AOMMHUCTPATMBHOIO pernameHTa.

21.2. MNpwu npepocTtaBneHnn MyHuUMNanbLHOW ycnyrm B SMNEKTPOHHOW opme
OCYLLEeCTBNATCA:

21.21. [NMpepoctaBneHne B nopsgke,  YCTAHOBIIEHHOM HaCTOSALLNM
AOMUHUCTPATMBHBIM  pernameHToM, uHdopMmaumm 3aasutensm un  obecnedeHne
poctyna 3assutenen kK ceegeHnsam o MyHuuyunansHom ycnyre.

21.2.2. Tlogaya 3anpoca W WHbIX [OKYMEHTOB, Heobxoaumbix Ang
npegoctaBneHnss  MyHuumnanbsHon  ycnyry, B MyHuMumMnanbHbIA ~ apxuMB  C
ncrnono3osaHvem PIY.

21.2.3. TloctynneHne 3anpoca M  [OOKYMEHTOB, HeobxoaumMblx  Ans
npegoctaeneHns MyHuumnansHon ycnyrm, B nHTerpmpoBaHHbeii ¢ PITIY Mogyns ML
ENC OY.

21.2.4. ObpaboTka n pernctpaumst 3anpoca n AOKYMEHTOB, HEOBXoaMMbIX Ons
npegoctasneHns MyHmuunansHon yenyrmn, B Mogyne MoL| EMC OY.

21.2.5. TlonyyeHne 3asBuTenem yBeAOMSMEHUA O Xode nNpeaocTaBrieHun
MyHuumnanbHon ycnyru B JInuHbin kabmHeT Ha PIITY.

21.2.6. Bsaumogenctene MyHMUMNANbHOIO apxMBa W  WHbIX OPraHoOB,
NpeaoCTaBNALWNX FOCYyOAPCTBEHHbIE M MyHUUMNAnbHblE YCyru, y4acTBYHOLUUX B
npegoctaeneHn MyHUUMNanNbHOM YCIyrM W yKasaHHbIX B nogpasgenax 5 m 11
HacToswero AAMUHUCTPATUBHOIO perfiameHTa, NoCPeAcTBOM CUCTEMbI ANIEKTPOHHOIO
MEeXBeJOMCTBEHHOIo MHPOPMaLMOHHOTO B3aMMOAENCTBUS.

21.2.7. BO3MOXHOCTb oOnnaTbl rocydapCTBEHHOW MOLWMWHbI, MHOW nnaTtbl 3a
npegoctaenenHna MyHuUMNanbHOMW yCryrm nNOCPenCTBOM 3MEKTPOHHbIX CEPBUCOB Ha
PIOTY.

21.2.8. TllonyyeHne 3asiBUTENEM CBeAEHMM O XoAde npenocTaBfieHns
MyHuUMNansHOM yCryrm nocpeacTBoM MHAOPMAUMOHHOIO cepBuca «Y3HaTb cTaTtyc
3anpoca».

21.2.9. MNony4yeHne 3aaButenem pesynbTaTa npegocrasneHns MyHuuyunansHom
ycnyru B JInyHbin kabuHeT Ha PITY B hopme anekTpoHHOro OKYMEHTa, NOANMCaHHOIo



ycuneHHon keanudpuumpoBaHHon 3l HavanbHuMka MyHMUMNANBHOTO apxvBa, 3a
UCKITIOYEHNEM Cryyasi, yKasaHHOro B MyHKTe 6.2 Hactoswero AQMWHUCTPATUBHOMO
perrnameHTa.

21.210. HanpaBneHue »xanobbl Ha pelweHus, Jenctena (6e3nencTeumN)
MyHUUMNanNbHOro apxuBa, AOMKHOCTHLIX Nuuy, MyHuuunansHOro apxvea, B Nopsake,
yCTaHOBIEHHOM B pa3gene V HacToswero AAMUHUCTPATUBHOIO perfiameHTa.

21.3. TpeboBaHna kK dopmaTtam 3anpocoB UM  WHbIX  JOKYMEHTOB,
npeactaBnsemMblx B OPME  3MEKTPOHHbIX  AOKYMEHTOB, Heobxoaumbix — Ans
npeaocTaBneHNa rocyaapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYr Ha TeppuTopun
MockoBckon obnacTtun, yTBep)XaeHbl noctaHosneHnem [lpaButenbctBa MOCKOBCKON
obnactn ot 31.10.2018 Ne 792/37 «O6 ytBepxaoeHun TpeboBaHun Kk hopmartam
3a8BNEHN N NHbIX AOKYMEHTOB, NpeAcTaBnsieMblX B dOpMe 3NEKTPOHHbIX JOKYMEHTOB,
Heobxo4MMbIX ANA NpedoCTaBreHUs roCyAapCTBEHHbIX M MyHUUMMANbHbIX YCAyr Ha
Tepputopun MockoBckon obnacTny:

21.3.1. ONeKTPOHHbIE AOKYMEHTbI NPEeACTaBNATCA B cnegylowmx doopmarax:

a) xml — ona popmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt — Ana [OKYMEHTOB C TEKCTOBbIM COAEPXXaHUEM, He
BKMOYaOLWNM (opMynbl (3a UCKMOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOOMNYHKTE «B»
HaCTOSLLEro NyHKTa);

B) xIs, xIsx, ods — Ana 4OKYMEHTOB, CoAepXaLunx pacyeTbl;

r) pdf, jpg, jpeg — AnNs OOKYMEHTOB C TEKCTOBbIM COAEp)XaHuWeM, B TOM 4ucne
BKMOYaOLWKNX opmynbl 1 (unun) rpaduyeckne wmnsobpaxeHns (3a UCKNIHOYEHNEM
AOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HACTOSLLEro NyHKTa), a Takke AOKYMEHTOB C
rpacpmyeckum cogep>kaHnem.

21.3.2. [onyckaeTcsa OpMUPOBAHNE  INEKTPOHHONO  [OKYMEHTa nyTem
CKaHMPOBaHWSI HEMNOCPEACTBEHHO C OpuUrMHana JOKyMeHTa (MCNofb30BaHWE KOMWUA He
AOMnycKaeTcsl), KOTOPOE OCYLLECTBMSETCA C COXPaHEHMEM OpMeHTauuuM opurmHana
AokymeHTa B paspeweHumn 300-500 dpi (macwtab 1:1) ¢ ucnonb3oBaHMeM criegylowmx
PEXUMOB:

a) «4yepHo-6enbIny (NpuM OTCYTCTBMM B JOKYMEHTE rpadouyeckmnx nsobpaxeHun m
(vnn) uBeTHOro TekcTa);

6) «OTTEHKM ceporo» (NpU HanMuuMmM B OOKYMEHTe rpaduyeckmx n3obpaxeHuin,
OTNNYHbIX OT LUBETHOMO rpadouyeckoro n3obpaxeHus);

B) «UBETHOM» UNKN «PEXUM MOMHOMW LBeTonepeaaqn» (Npu Hanuyunm B JOKyMeHTe
LBETHbIX rpadomyeckmnx ndodbpaxeHnn nmbo LBETHOro TEKCTA);

r) COXpaHeHWeM BCeX ayTEeHTU4YHbIX MPU3HAKOB MNOAMMHHOCTA, @ WMEHHO:
rpacpmyeckon nognucu nuua, nevartu, yrinoBoro wramna 6naHka;

4) KOnnyecTBO (QanryioB LOMMKHO COOTBETCTBOBATb KOMMYECTBY [OKYMEHTOB,
KaXkObI N3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNn) rpadonyeckyto MHpopmaumio.

21.3.3. ONeKTpOHHbIE AOKYMEHTbI AOSKHbI 06ecneumnBaTh:

a) BO3MOXHOCTb WAEHTU(MUMPOBATb [LOKYMEHT W KOMMYECTBO JNCTOB B
AOKYMEHTE;

6) BO3MOXXHOCTb MOUCKA NO TEKCTOBOMY COAEPXKaHMIO AOKYMEHTA N BO3MOXHOCTb
KOMMpOBaHWA TeKcTa (3a WCKNIOYEHMEM CriyyaeB, KOrga TeKCT SBNAETCA 4acTbio
rpacmyeckoro nsobpaxeHus);



B) codepxaTb OrfaBfieHne, COOTBETCTBYIOLLEE CMbICNY W COAEPXXaHWUH
AOKYMEHTa;

r) ANs [OKYMEHTOB, COAepXalluMxX CTPYKTYPUPOBAHHbIE MO 4acTsaMm, rraBam,
pasgenam (nogpasfgenam) OaHHble W 3aknagkn, obecneuyvsarowme nepexodbl Mo
ornaBfeHunio 1 (UNn) K coaepKaLmMcs B TEKCTE pUCYHKaM 1 Tabnvuam.

21.3.4. [JokymeHTbl, nognexaiwime npeactasneHnto B dopmartax xls, xIsx unu
ods, hopmmpytoTCs B BUAE OTAENBbHOIO 3NIEKTPOHHOIO AOKYMEHTA.

21.3.5. MakcumanbHO  OONyCTMMbIA  pasMep  MPUKPENSIEHHOro  nakeTta
AOKYMEHTOB He oSKeH npesbiwatb 10 .

22. TpeboBaHus K opraHusauum npegocraBneHnsa MyHmuumnansHoun ycnyrm B
Mol

22.1. lMpepocTtaBneHne becnnaTtHoro goctyna k PIIMY ana nogaym 3anpocos,
AOKYMEHTOB, MHdOopMaLmK, Heobxogmmblx Ana nonyvyeHms MyHuuunanbHOW yCcnyru B
9NEeKTpOHHOM  hopme, a Takke MonydeHue pesynbTatoB  NpeaocTaBneHns
MyH1uMnaneHOM ycnyru B oopMe 3K3emnisipa 3f1EKTPOHHOIO JOKYMEHTa Ha BymMaKHOM
HocuTene ocyuwiectensetca B nbom MOL B npepenax Ttepputopum MockoBckoM
obnactn no Bblbopy 3asBMTENs HE3aBMCMMO OT €ro MecTa >XUTenbCTBa WUnuM mecTta
npebbiBaHnA (NS PU3NYECKNX NUL, BKMAOYas UHAMBMAYAlbHbIX NpeanpuHMMaTtenein)
nnbo mecTa HaxoxaeHus (4Ns PUANYECKUX NKLL).

22.2. lpepoctaBnenne MyHuumnaneHon ycnyrm B MOLL ocywecTteBnaerca B
COOTBETCTBMM C COrfalweHMeMm O B3auMogencTsum mexay [ocygapCTBEHHbIM
KaseHHbIM  ydypexgeHmeMm  MockoBcko — obnactm  «MockoBckuin  obnactHom
MHOTFOOYHKLIMOHAIbHbIN LIEHTP NpefoCTaBNeHns rocygapCTBEHHbIX U MyHULMNASbHbIX
ycnyr» (ganee — Yuypexagenue) u MyHuymnanbHbIM apXvMBOM, 3aKITHOYEHHbIM B Nopsigke,
yCTaHOBIEHHbIM 3aKkoHoAaTenbCcTBOM Poccuinckon denepaumm (ganee — cornallieHme o
B3aMMOOEeNCTBUN).

22.3. OpraHusauus npegoctasneHna MyHuumnansHon ycnyrm B MOL| gormkHa
obecne4vnBathb:

22.3.1. becnnatHbin pgoctyn 3assutenen k PIMIY pgna obecneveHus
BO3MOXHOCTM nonyvyeHna MyHuumnanbHOM yCnyru B afIeKTPOHHOW hopme.

22.3.2. Bblgady 3asButento pesynbtata npegoctaBneHns MyHuumnanbHoOM
ycnyru B BuAe pacnevyataHHOro Ha OymMaXKHOM HOocuTene aK3emnnsipa 3NeKTPOHHOro
AOKYMEHTa, 3a WCKNIYEHMEM Cry4yasi, YKa3aHHOro B MyHKTe 6.2 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

22.3.3. WHpopmupoBaHme 3aaBuTenen O nopsake  npeaocTaBneHuns
MyHunuunansHon ycnyrn B8 MOLL, no nHeim Bonpocam, CBsi3aHHbIM C NpeaoCTaBieHnem
MyHuLMNansHOM ycnyru.

22.3.4. VHble YHKUMW, YCTAHOBMEHHbIE HOPMATUBHBLIMW MPaBOBbLIMU aKTamu
Poccuiickon ®egepauun n HopMaTMBHBIMU NPaBOBbIMK akTamu MockoBcKon obnacTu,
cornalleHnsamMun o B3aMmoaencTanm.

22.4. WNHpopMupoBaHME U KOHCYNbTUpOBaHWe 3asBuTternen O nopsigke
npegocraBneHns MyHuumunanbHOW yCrnyrn, Xoge pacCMOTPEHUS 3arnpocoB, a TakKxe Mo
WHBbIM BOMpPOCaM, CBA3aHHbIM C npegocTtaBneHnem MyHuuunaneHon ycnyrn, B ML
ocyuiecTBnstoTcsa 6ecnnaTHo.



22.5. lNepeyeHb MDL| MockoBckon obnactu pasmMeLLeH Ha canTe YupexaeHus, a
Takke Ha PITY.

22.6. B M®L wucknovaeTca B3aumogencTene 3asButensa C OOSMKHOCTHbIMU
nuamn MyHuuymnanbHOro apxmea.

Mpn Bblaave pesynbTata npegoctasneHna MyHuumnanoHon ycnyrm B MoL]
pabotHukam MO®L] 3anpewaetcsa TpeboBaTb OT 3aaBuTens npegocTaBneHns
AOKYMEHTOB, MHGOPMaUnMM U OCYLLECTBNEHNA OENCTBUN, NPEeAyCMOTPEHHbLIX MYHKTOM
10.5 HacTosawero AGMMHUCTPATUBHOIO perfiameHTa.

22.7. Tlpn npepoctasneHnn MyHMUUNaANbHONW YyCcNyrm B COOTBETCTBUM C
cornaiwieHnem o B3ammogenctenm pabotHmkn MOL, 06a3aHbI:

22.7.1. lpepoctaBnATb Ha OCHOBAHWW 3anpocoB W obpalleHun opraHoB
rocygapcrtBeHHon Bnactu Poccunckon denepaumm, opraHoB rocygapCTBEHHOW BNacTu
cybbekToB Poccuiickon degepaumm, opraHoB MECTHOrO camoynpaBneHns, uandeckmx
N ropuanyecknx nuy Heobxogmmble CBeAEHUS MO BONPOCaM, OTHOCALLUMMCS K NOPSAKY
npegocrasneHns MyHuumnnansHon yenyrm 8 ML,

22.7.2. ObecneunBatb 3awWwmuTy MHGOPMaLMM, OOCTYN K KOTOPOW OrpaHUYEH B
COOTBETCTBUM C 3akoHoaaTtenbcTBOoM Poccunckon depepaumm, a Takke cobnogatb
pexum 06paboTKku 1 NCNONb30BaHUSA NEePCOHaNbHbIX AAHHbIX.

22.7.3. Tlpn Bblgaye [OKYMEHTOB YyCTaHaBNuBaTb JIMYHOCTL 3asBUTENs Ha
OCHOBaHUWN [OOKYMEHTa, yOOCTOBEPSIWMNX JIMYHOCTL 3asiBUTenss B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon ®efepaunu, a Takke NpoBepsiTb COOTBETCTBUE KOMUIA
npeacraBnsemMblX [OOKYMEHTOB (3a WCKIIOYEHMEM HOTapuarnbHO 3aBEPEHHbIX) WX
opurMHanam.

22.7.4. Cobniogatb TpeboBaHMa cornallieHmin 0 B3aMMmoaencTBUMN.

22.8. MoLU, ero paboTHUKM HecyT OTBETCTBEHHOCTb, YCTaHOBIIEHHYIO
3akoHogaTenbctBoM Poccuinckon Pepepaumm, 3a cobnogeHne npaB  CyObHEKTOB
nepcoHanbHbIX AaHHbIX, 3a cobntogeHne 3akoHogaTenbcTBa Poccurckon deagepauum,
yCTaHaBnvBawLlero ocobeHHoCcTn obpalleHus ¢ MHpopmaumen, AOCTYN K KOTOPOW
orpaHnyeH deneparbHbIMU 3aKOHaMMU.

22.9. Bpea, NpUYNHEHHBIN (PU3NYECKUM UK IOPUANYECKAM NULAM B pesyrnbTaTe
HeHagnexawero UcrnonHeHns nmbo HencrnonHeHns ML, n ero paboTHukamm nopsiaka
npegocrtaBneHns MyHuumMnanbHOM  yCryrn, YCTaHOBMIEHHOrOo  AOMWHUCTPATUBHbLIM
pernameHToM, o693aHHOCTEN, NPEeAYCMOTPEHHbLIX HOPMATMBHbLIMU MPaBOBLIMU akTaMm
Poccuinckon depepaunm, HOpMaTUBHBIMK NMpaBoBbiMM akTamn MockoBckon obnacTtw,
Bo3MeLlaeTca MOLL B cooTBeTCTBUM € 3aKoHOAATENbCTBOM Poccunckon denepauumn.

22.10. 3akoHom MockoBckon obrnactu Ne 37/2016-O3 «Kogekc MockoBckom
obnactm o6 agMMHUCTPaATMBHBIX MNPaBOHAPYLUEHUSAX» 3a HapyleHue paboTHMKamm
MoL| nopsiaka npegocTaBneHnst MyHuuunansHoOW ycnyru, nosnekwee
HenpegoctaBneHne MyHuumnaneHon ycnyrm 3aasutento nmbo npepocTaBneHue
MyHuunnaneHon ycnyrm 3adBUTEN0 C  HapyleHWeM CPOKOB, YCTaHOBJIIEHHbIX
HacToAWMM AOMUHUCTPATUBHBLIM pernameHToM, npeaycMoTpeHa agMUHUCTpaTUBHaA
OTBETCTBEHHOCTb.

22.11. PervoHanbHbIN ctaHgapT opraHusauuu AeATenbHOCTN
MHOTrOYHKLMOHAIbHbIX LEeHTpOB npegocTaBneHus rocygapCTBeHHbIX n
MyHMUMNanbHbIX ycnyr B MocCkoBckon obnactu yTBepXAeH pacnopshkeHnem
MwuHucTepcTBa rocygapCTBEHHOrO yrnpasreHns, WHPOPMALUNOHHBLIX TEXHOMOMMn U



cBs3nm Mockosckon obnactm ot 21.07.2016 Ne 10-57/PB «O pernoHanbHOM cTaHOapTe
opraHmsaumm [eaTenbHOCTU  MHOTFOMYHKLUMOHANbHbLIX — LEHTPOB  MpefoCTaBreHus
rocyaapCTBEHHbIX U MyHULUMNAnNbHbIX ycryr B MockoBcKon o6nactmy.

lll. CocTaB, nocnegoBaTesfibHOCTb U CPOKU BbINONMHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSTHEHUA

23. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINMOSIHEHUS aAMUHUCTPATUBHbIX
npoueayp (AencTeun) npu npegocrasneHnmn MyHmuumnansHomn ycnyrum

23.1. lNepeyeHb agMUHUCTPATMBHBIX Npoueayp:

23.1.1. lMpuem n peructpauus 3anpoca M LOOKYMEHTOB, HeobxoauMmbiX Ons
npegoctasneHmsa MyHnuunanbHOW yCnyru.

23.1.2. dopmnpoBaHMe N HarnpasBneHne MexseLoOMCTBEHHbIX MHOPMAaLNOHHBLIX
3anpocoB B OpraHbl (opraHu3aumm), ydacTeyowmne B npegocrasneHmm MyHuumnansHom
yCnyru.

23.1.3. PaccmoTpeHue [JOKYMEHTOB UM MNPUHATUA peLlleHuUst O MOAroToBKe
pesynbTata npegocrasneHus MyHmumMnanbHOM ycnyru.

23.1.4. MNpuHaTHe pelleHns o npegocTasBneHnn (06 oTkase B NpeaocTaBneHunn)
MyHuumnansHoW ycnyru n oopmMneHue pesynstarta npegocrasneHns MyHuuunanbHON
ycrnyru.

23.1.5. Bbolgaya (HanpaBsneHue) pesynbTaTa npegocTtasneHus MyHuumnansHOM
ycnyrn 3aaBuTtento.

23.2. Kaxgas agMuyHUCTpaTMBHasa npouefypa COCTOUT U3 agMWHUCTPaTUBHbIX
aencteuii. lepeyeHb U coaepxaHve agMUHUCTPATUMBHLIX AENCTBUK, COCTaBMSOLLMX
Kaxayl agMUHUCTPaTUBHYKO npoueaypy, npusegeH B lNpunoxeHnn 11 kK HacToswemy
AOMWHUCTPATUBHOMY pPErflaMeHTy.

23.3. WcnpaBneHuve [OMyLlEeHHbIX oOMe4yaTtok WM owuboK B BblAaHHbIX B
pesynbTate npegocrasneHms MyHuumnanbHOW yCcryrm AOKyMeHTax OCyLLeCTBMASeTCs B
cnegywowem nopsgke: B TedeHne 5 (Matu) paboumx AHen nocrne nonyyeHus ot
3agaBsutensa cooblieHnsa o6 owmnbke nnmn onevatke paboTHUK MyHMumMnanbLHOro apxmea
NnpoBepseT COOTBETCTBME [aHHbIX, YKa3aHHbIX B [AOKYMEHTe, SBASOLMMCS
pe3ynbTatoMm okasaHus MyHuuMnanbHOW YCNyru, AaHHbIM apXUBHbIX OOKYMEHTOB W
NPaBUIIbHOCTL 0GOPMIIEHNST apPXMBHOW CNpaBKku (apXMBHOW KOMUW, apXMBHOW BbIMUCKK
UNn MHMOPMaUMOHHOrO nncbma). B cnyvae nogTBepXOeHUs HanuMyus ornevaTtok U
OWNBOK B BblOAHHbIX [OKYMEHTaxX B YKa3aHHbI CpoK paboTHWK MyHuumMnansHOro
apxvBa roTOBUT HOBbI AOKYMEHT U HanpaensieT ero 3asBUTENIO COrMacoBaHHbIM C HAM
crnocobom.

IV. MTOPAOOK N ®OPMbl KOHTPOJ1A 3A UCMNOJIHEHUEM
AOMUHUCTPATUBHOI'O PETTIAMEHTA

24. MopAAoK ocyLwecTBNEeHNA TeKyLLero KOHTpons 3a coonoaeHnem u
MCNOJSIHEHMEM OTBETCTBEHHbLIMU AOIMKHOCTHbLIMU nNuuamu MyHuumMnansbHoOro
apxuBa NosfioXXeHnn AQMUHUCTPATUBHOrO perfiaMeHTa U MHbIX HOPMaTUBHbIX



npaBoBbIX aKTOB, YyCTaHaBInBaroLWUX Tpe6OBaHMH K npeaoctaBrieHUto
MyHVILII/II'IaanOVI ycnyru, a Takxke npyHATneM mMmun pel.IJeHI/II7I

24.1. TeKylWUN KOHTPOSb 3a cobnogeHnemM u UCMONTHEHWEM OTBETCTBEHHbLIMU
AOJDKHOCTHBIMM ~ NULAMU  aAMUHUCTpaUUM  rOpoAcKoro  okpyra  [onronpygHbin
NONoOXeHNN HacToswero AOMUHUCTPATUBHOIO perfiameHTa M WUHbIX HOPMAaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBawLWmnxX TpedboBaHus K npegocTaBneHmno MyHuumnaneHom
yCryru, a Takke NpUHATUA MU PeLLEHUI OCYLLIECTBIISIETCA B NOPSIAKE, YCTAHOBIEHHOM
OpPraHM3aumMoHHO — pacnopsauTENbHbIM akTOM aaMUMHUCTPaLMM FOPOACKOro OKpyra
[onronpyaHbin, KOTOPbIN BKNKOYaeT MOPSALOK BbISBIIEHUA WU YCTPaAHEHUS HapyLleHUn
npae 3asiBUTENEN, PACCMOTPEHUSA, MPUHATUS PELUEHUMM U MNOArOTOBKY OTBETOB Ha
obpalleHnsa 3asBuTtenen, cogepallmx xanobbl Ha pelleHus, aencteus (besgencrTane)
AOJDKHOCTHbIX Ny, MyHMUmMnanbHOro apxmea.

24.2. TpeboBaHusMn K nopsagky u  dopmaM TEKylero KOHTpons 3a
npegoctaBneHmemMm MyHuMUMNanbHOW yCryrn SBNAKTCA:

24.2.1. He3aBUCUMOCTb.

24.2.2. TwatenbHOCTb.

24.3. HesaBMCUMMOCTb TeKyLlero KOHTPOMs 3aknyaetca B TOM, 4TO
AOJDKHOCTHOE  NUUO  aAMUHUCTpauuM  ropoAackoro  okpyra  [onronpygHbin,
YNONTHOMOYEHHOE Ha ero OCYyLEeCTBIEHNE, HE HAaXO4UTCSA B CNYy>KEeOHON 3aBUCMMOCTN OT
AOSDKHOCTHOro nuua MyHuumMnanbHOro apxmBa, y4YacTBYKLWEro B npefocTtaBneHun
MyHUUMNanNbHOM yCnyru, B TOM 4ucre He mmeeT 6GNM3KOro poactBa WM CBOWCTBA
(pogutenu, cynpyru, geTtun, bpaTtbs, CecTpbl, a Takke bpaTbs, CECTPbI, poauTenn, OeTu
CYrNpyroB v Cynpyru geten) ¢ HUM.

24 .4. [IomKHOCTHbIE NUUa agMUHUCTPaLMKM ropoackoro okpyra LonronpyaHbin,
OCYLLECTBSAOLWMNE TEKYLLUMA KOHTPOSb 3a npegoctaBneHneM MyHuumMnanbHOW ycnyriu,
0043aHbl NpUHMMaTb Mepbl N0  NPeaoTBPaLLEHUO KOHAMMKTA WHTEPEecoB npu
npegocrasneHnn MyHuuunanbHOW ycrnyru.

24.5. TwaTtenbHOCTb OCYLLECTBIIEHNA TEKYLLEero KOHTpPonA 3a npefoCTaBreHnem
MyHUUMNANbHOW  yCNyrM COCTOUT B WUCMOSIHEHUM  YMOSIHOMOYEHHLIMW ML AMU
aAMUHUCTPpaLUKM ropoackoro okpyra [onronpyaHbin 06a3aHHOCTEN, NPeayCMOTPEHHbIX
HaCTosAILWMM noapasaesiom.

25. Nopanok n nepuoanYHOCTb OCYLLECTBIEHUSA NMaHOBbLIX U BHEMNJIAHOBbIX
NpPOBEpPOK NOJTHOTbLI U KavyecTBa npegocTaBneHna MyHuumMnanbHOM ycnyrm

25.1. lNopagok n NepuoanyHOCTb OCYLLIECTBNEHMUS MNAHOBbLIX WU BHEMMAHOBbLIX
NPOBEPOK MNOMHOTbI W  KadecTBa npegoctaBneHns  MyHuumnanbHOM  ycnyru
yCTaHaBMMBAETCs OpPraHnU3aunmoHHO — pacrnopaguTenbHbIM akTOM  agMUHUCTpauuu
ropoAckoro okpyra JJonronpygHbin.

25.2. lNpwn BbIABNEHUN B XO4e NPOBEPOK HapyLIEHUA UCMONHEHUS MOSOXEHUN
3akoHogartenoctBa Poccunckon depepaumm, BKIAOYAA MNOSOXKEHUA  HACTOSLLErO
AOMMHUCTPATMBHOIO pernameHTa, ycTtaHaBnmBalowmx TpeboBaHns K NpeaocTaBneHumto
MyHUUMNaneHOM ycnyrn, B TOM 4Yucrie no xanobam Ha peweHus n (Mnn) gencreus
(6e3pencTtBne) QOMKHOCTHBIX NUy, MyHuumMnanbHOro apxmBa, NPUHUMMAKOTCA Mepbl Mo
YCTPaHEHMUIO TaKNX HapyLLUEHUMN.






26. OTBEeTCTBEHHOCTb AO/MKHOCTHbIX Ny MyHMuunanbHoOro apxmea, paboTHUKOB
M®L| 3a peweHns u aencteus (6esgencreue), NpMHMMaeMble
(ocywecTBnsiemblie)
MMM B xofle npeaoctaBneHuss MyHMuunanbHOMW ycnyru

26.1. [OMKHOCTHbIM JMuoM MyHMUMNanNbLHOrO apxmea, OTBETCTBEHHbLIM 3a
npegoctaeneHne MyHuumnansHOM Yycnyrn, a Takke 3a cobnwogeHnem rnopsgka
npegocrtaBneHns MyHuumMnanbHOW YyCrnyrn, SBMSieTCs HavanbHUK MyHMuMnanbHOro
apxuBa, HenocpeaCcTBEHHO NpeaocTasngaowero MyHmumnanbHyto ycnyry.

26.2. llo pesynbTaTaMm MNpoOBELAEHHbLIX MOHUTOPWUHIA M NPOBEPOK, B cCliyyae
BbISIBIEHNSA HEMPABOMEPHbIX pelleHn, aencteun (6e3nencTBns) OOMKHOCTHBIX NnL
MyHuumnanbHoro apxuea, pabotHukoB MOLL 1 dakToB HapylleHUss NpaB U 3aKOHHbIX
UHTepecoB 3asiBUTENENn, AOIMKHOCTHble nvua MyHuuMnanbHOro apxvea, pPaboTHWMKM
M®L| HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKkoHOAATeNnbCTBOM Poccumnckon
depepaumm.

27. NMonoxeHus, xapakTepusyrlume TpeboBaHMUA K NopAAKy u doopmam KOHTpona
3a npegocrasneHnemM MyHuuunanbHOM yCrnyru, B TOM Yucrie CO CTOPOHbI
rpaxxaaH, ux oo beauHeHMNn N opraHu3auun

27.1. KoHTponb 3a npegocrtasneHmeM MyHuumMnanbHOM yCryrn ocyuiecTensieTcs
B nopsgke v opmax, npegycMOTPEHHbIMM nogpasgenamu 24 u 25 HacTosiwero
AOMWHUCTPATMBHOIO pernamMeHTa.

27.2. KoHTponb 3a nopsagkoMm npepoctasneHns  MyHuuunaneHOW  ycryru
OCyllecTBnsieTCca B MNOpsiAKe, YCTaHOBIIEHHOM pacrnopsbkeHnem MuHucTepcTBa
rocy4apCTBEHHOro ynpassieHusi, MH(POPMAaLMOHHBIX TeXHONOrMm un csasm MockoBCKOM
obnactm ot 30.10.2018 Ne 10-121/PB «O6 yrBepxageHun [lonoxeHus 06
OCYLLECTBMEHNUN KOHTPONSA 3a MNOpPsSAKOM MpedoCTaBlieHUss TOCYOapCTBEHHbBIX W
MyHUUMNanNbHbIX YCNyr Ha Tepputopun Mockosckon obractuy,

27.3. [paxgaHe, ux OObeAMHEHUs W opraHu3auMm A  OCYLLECTBIIEHUS
KOHTpOns 3a npepoctaBneHveM MyHuuMnaneHOW ycnyrm C uenbko  cobniogeHus
nopsgka ee npedoctaBneHns MMeT npaBo Hanpaensate B MuHUCTEPCTBO
rocylapCTBEHHOro ynpasneHusi, MHPOPMALMOHHbLIX TEXHONOrMM n cesasn MockoBckoun
obnactn xanobbl Ha HapyleHWe OOMMKHOCTHbIMWU nuuamy MyHuumnanbHOro apxuea,
paboTHMkamn MOLL nopsgka npegoctaBnenHna MyHuumnansHOW ycnyru, NoBnekwee ee
HenpeacTaBneHne unuv npegocTaBneHne C HapyleHWeM CpoKa, YCTaHOBIIEHHOMO
HacToAWMM AOMUHUCTPATUBHBLIM PErfIaMeHTOM.

27.4. T[paxgaHe, ux OObEAMHEHUS W oOpraHu3aumMm Ans  OCYLLECTBIEHUS
KOHTpONSA 3a npegocTtaBneHneMm MyHuuunanbHOW yCnyru MMeroT NpaBo HanpasnsaTb B
MyHunuunanbHbein apxms, MOLU, yupeantenio MOL|, nnagmemnayanbHble U KOSNNEKTUBHbIE
obpalleHnsa ¢ NpeanoXeHnAMU Mo COBEPLUEHCTBOBAHMIO MNOpsiAka MpeaoCTaBreHus
MyHuuMnanbHOW ycnyru, a Takke >xanobbl 1 3asBrneHna Ha gencteusa (6es3nencrTeme)
AOIMDKHOCTHBLIX Ny MyHuumnaneHoro apxuea, pabotHukoB MOLL v npuHATbie MMK
peLlleHns, cBa3aHHble ¢ npegoctasneHnemM MyHuumnaneHOM ycnyru.

27.5. KoHTponb 3a npegocrasneHnemM MyHuumnansHOW ycnyrn, B TOM 4Yucne co
CTOPOHbI rpaxgaH, nx obbeanHEeHW U OpraHm3aunn, OCyLLEeCTBIISETCA NOCPeaCcTBOM



OTKpbITOCTU fAeaTenbHocTM MyHuuunansHoro apxuea, MO®L| npu npegoctaBneHwuu
MyHUUMnansHOM ycnyru, nony4yeHns NornHou, akTyarnbHON U JOCTOBEPHOM MHAOpMaLmn
0 nopsgke npegoctaeneHns MyHuumnansHOW ycrnyrm M BO3MOXHOCTW pocyaebHoro
paccmoTpeHunsa obpalleHui (kanob) B npouecce nonydyeHns MyHuuunansHom ycrnyru.

V. 0OCYOEBHbIU (BHECYAEBHbIN) NOPAOOK OBXANOBAHUSA PELUEHUA U
OEWCTBUN (BE3AEANCTBUA) MYHULIMMANBHOIO APXUBA, OOIIMKHOCTHbIX
nmu MYHUUUNAJIbHOIO APXUBA, MoLU, PABOTHUKOB MdL|

28. UHdbopmauumsa ona sanHTepecoBaHHbIX UL, 06 UX npaBe Ha aocyanebHoe
(BHecynebHoe) obxanoBaHue gencrteumn (bespgencTeus) n (Mnun) peeHun,
NPUHATBLIX (OCyLeCTBNEeHHbIX) B Xoae npeaoctaBneHns MyHnuunanbHOMW ycnyru

28.1. 3agaBuTenb MmeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obkanoBaHue
Aevicteun (6e3pencTeud) U (MnK) pelueHun, NPUHATBLIX (OCyLLecTBRAsSieMbIX) B XOAe
npeacrasnenna MyHuuunansHon ycnyrn MyHuUMnanbHbIM apXMBOM, AOMKHOCTHBIMU
nuamn MyHuymnansHoro apxmea, M®L|, pabotHukamu ML (aanee — xanoba).

28.2. B cnyvae, korga xanoba nogaetcsa yepes3 npeacrasutens 3asBuTensd, B
KayecTBe [JOKyMeHTa, NOATBEPXKOAWLWEro €ero MOfIHOMOYMST Ha OCyLeCcTBreHne
AENCTBUA OT UMeHN 3aaBuTens, MoryT 6bITb NpeacTaBreHbl:

28.2.1. OdopmneHHass B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccunckon
®epnepaumv AOBEPEHHOCTL (ANSA PU3NYECKUX NULL).

28.2.2. OdopmneHHass B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccumnckon
depgepaumm [OOBEPEHHOCTb, 3aBepeHHad nedvatblo 3assuTtens (Npu  Hanuuaumn) wu
noanncaHHasa pykosogutenem 3asasutens Unmn ynosTHOMOYEHHbIM 3TUM PyKOBOAUTENEM
nMuom (Ansa PUANYECKUX NnL).

28.2.3. Konusa peweHnss o HasHavyeHun umnu o6 unsdbpaHum nudo npukasa o
Ha3Ha4YeHUn U3NYECKOro nuua Ha [JOIMKHOCTb, B COOTBETCTBMM C  KOTOPbIM
dum3nyeckoe nuuo obnagaetr npaBoM OeNCTBOBaTb OT uMMeHuM 3assutens 6e3
AOBEPEHHOCTU (AN PUANYECKNX NNLY).

28.3. 3asBuTenb MOXeT 00paTuTbCA C kanobon, B TOM 4ucre B cCrnegyloLmx
cny4vasix:

28.3.1. HapyweHne cpoka peructpauum 3anpoca O npeaocTaBfeHumn
MyHMUMNAnNbHOW  yCNyru, KOMMMEKCHOro 3anpoca, Yykas3aHHOro B crtatbe 15.1
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-903 «O6 opraHu3aumm npeaocTaBreHuns
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCITyr».

28.3.2. HapyweHwne cpoka npegoctasneHns MyHUUmnansHoOm ycnyru.

28.3.3. TpeboBaHve y 3aaButenss AOKYMEHTOB wnu uHdopmaumm numbo
OCYLLECTBMNEHNS OEWCTBUWA, NpeAcTaBneHne WNn OCYLLEeCTBIEHWE KOTOPbIX He
npeaycMoOTpeHOo 3akoHozatenbcTtBoM Poccuinckon depepaummn ona npegocraBneHvs
MyHuumMnansHomM ycnyru.

28.3.4. OTKka3 B npMemMe AOKYMEHTOB, NpeaoCTaBneHne KOTOpbIX NpeayCcMOTPEHO
3akoHopaTtensctBoM Poccunckon depepauuun ana npegoctasneHns MyHuumnansHom
ycnyrn, y 3assutens.

28.3.5. OTtka3 B npepocTtaBneHnn MyHuuMnanbHOW ycnyru, ecrnm OCHOBaHWUSA
oTKa3a He npeaycMOTpeHbl 3akoHogaTenscTBoM Poccuinckon egepauum.



28.3.6. TpeboBaHue ¢ 3asButensa npu npegoctasneHnn MyHuumnanbHOW ycnyru
nnaTbl, He NpeaycMOTPEeHHON 3akoHoAdaTenbLcTBoM Poccunckon denepaumn.

28.3.7. Otka3 MyHuumnanbHOro apxmea, AOSHKHOCTHOro nuua MyHuumMnansHOro
apxmBa, ML, pabotHmka M®L| B ucnpasneHnn OonyLeHHbIX OnevyaTtok U ownbok B
BblAaHHbIX B pe3ynbTaTe npegoctasneHns MyHuumMnanbHOW ycryrn OKyMeHTax nmbo
HapyLleHne cpoka Taknx UcnpasneHun.

28.3.8. HapyweHue cpoka unu nopsgka Bblgadn LOKYMEHTOB MO pesyrbTaram
npegocrtaBneHns MyHuuyunansHOM ycnyru.

28.3.9. TllpuocTtaHosrneHne npepoctaBneHna MyHUUMNaAnNbHOW YCRyru, ecnu
OCHOBaHMA NPUOCTAHOBMNEHUA He MNpeayCcMOTpeHbl 3akoHoLaTesfibCTBOM Poccumnckom
depepauyum.

28.3.10. TpeboBaHue y 3asaButensa npu npegoctaBneHnn MyHuumnanbHoOM
yCnyru 4OKYMEHTOB U MHpopmauun, oTcyTcTene n (Mnu) He4OCTOBEPHOCTb KOTOPbIX
He yKasblBanucb Npu nepBoHayaribHOM OTKa3e B Npveme AOKYMEHTOB, HEO6XOOMMbIX
ana  npegoctanenna  MyHuumnaneHom — ycnyru, nmbo B NpedocTaBreHuu
MyHMuunanbHOM YCRyru, 3a WUCKNKYEHMEM CrlydaeB, YKasaHHbiX B NyHkTe 10.5.4
HacToswero AODMUHUCTPaTMBHOIO pernamMeHTa.

28.4. YKanoba pgomkHa cogepxaTb:

28.4.1. HanmeHoBaHne MyHuuMnanbHOro apxvea, ykasaHwe Ha [OSMKHOCTHOEe
nnyo MyHuumnansHoro apxmea, HaumeHoBaHne MOLl, ykasaHue Ha ero pykosBoguTens
n (Mnn) paboTHUKa, peleHnsa n aenctens (6esnencTeme) KOTopbix 0bxanyTcs.

28.4.2. damunuio, uMA, OTYeCTBO (NpU HanNuyuu), CBEAEHUs O MecTe
XutenbctBa 3aaButens - uandeckoro nvua nmMbo HaMmmeHoBaHue, CBeOEeHUs O
MeCTOHaxoXaeHun 3asBuTens - puandeckoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 93MEKTPOHHOM NOYTbl (NPU  HanNUyuun) u
NMoYTOBbIV aapec, N0 KOTOPbIM AOMKEH ObiTb HanpaBneH OTBET 3aABUTENHO.

28.4.3. CBegeHnss o6 obxanyembiX pelleHuax u gencteuax (6esgenctsun)
MyHUUMNANbHOrO apxuBa, OOSMKHOCTHOro nuua MyHuuunaneHoro apxusa, MOL,
paboTHuka MOL].

28.4.4. [loBoabl, HA OCHOBaHUN KOTOPbIX 3asdBUTENb HE COrfNaceH C peLIEHNEM 1
pencrtemem  (6esgencteueM) MyHuMUMNanbHOrO  apxuBa, AOSMKHOCTHOMO  nuua
MyHuumnansHoro apxmea, MO®L, pabotHnka MOL. 3aasutenem wmoryt 6biTb
npeacTaBneHbl AOKYMEHTbl (NpY Hanuuuu), NOATBEpXAawlimMe [OBOAbl 3asBUTENS,
nmbo mx Konuw.

28.5. YKanoba nogaetca B NUCbMEHHON hopMe Ha BymMakHOM HOCUTENeE, B TOM
4yucrie Ha NIMYHOM npueme 3asBUTENS, NO noyTe, NMMBO B ANEKTPOHHOM hopMe.

B cnyyae nogaunm xanobbl npy nNu4HOM npueme 3asBuTenb nNpeacraBnseT
AOKYMEHT, YAOCTOBEPSIOWMIA €ro JIMYHOCTb B COOTBETCTBUWM C 3aKOHOAATENbCTBOM
Poccunckon denepaunn.

Mpu nogadve xanobbl B 3MEKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHble B MyHKTE
28.2 Hactoswero AOMUHUCTPATUBHONO pernameHTa, Moryt ObiTb nNpeactaBfeHbl B
dopme INEKTPOHHBLIX AOKYMEHTOB, MOANMMUCAHHbLIX NPOCTOM Al yNOSIHOMOYEHHOro Nuua.
[Mpn 3TOM JOKYMEHT, YAOCTOBEPSIOLMI TIMYHOCTb, He TpebyeTcA.

28.6. B oanektpoHHOn popme xanoba MoxeT ObiITb nogaHa 3assuTtenem
nocpeacTBOM:



28.6.1. OdpmuymaneHoro canta [MpaButenbctBa MockoBckorM obnactu B ceTu
NHTepHerT.

28.6.2. OdmumanbHoro cavta MyHuumnanbHoro apxmea, M®L, yupegutens
MoL| B ceTn IHTepHeT.

28.6.3. EIIY, 3a uckniodeHnem xanob Ha peweHns n gencteusa (6esgencraeme)
M®L| 1 nx paboTHMKOB.

28.6.4. PII'Y, 3a uckniodeHnem xanob Ha pelwieHnst n gencteus (6esgencraeme)
M®L| 1 nx paboTHMKOB.

28.6.5. ®depepanbHOW  rocygapCTBEHHOW  MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatoLLen npouecc agocyaedbHoro (BHecyaebHOro) obxanoBaHUsS peLueHnin n
aencteui (6e30encTBnd), COBEPLUEHHbIX NPU NPEeaoCTaBfIEHNUN FOCYAAPCTBEHHbLIX U
MyHUAUMMANbHbLIX YCIyr, 3a WCKMNYeHneM »>anob Ha pelweHus W OencTBus
(6e3penctBne) MOL n nx paboTHUKOB.

28.7. B MyHuumnaneHom apxuse, M®L|, yupegutenamm ML, MnuHuctepctsom
rocy4apCTBEHHOro ynpasfeHusi, MHPOPMALMOHHbLIX TEXHOMOMMM N cBsa3n MockoBCKoM
obnactun onpeaensTca YNoSTHOMOYEHHbIE OOMMKHOCTHbIE nuua 1M (unn) paboTHMKK,
KoTopble ob6ecneymBatoT:

28.7.1. lMpuem un peructpauymto xanoo.

28.7.2. HanpaBneHue xanob6 B YMNOMHOMOYEHHbIE HA WX PaCCMOTPEHME
MyHuumnansHbii apxus, M®L, yupegutenio MOL|, MuHucTepcTBo rocyaapcTBEHHOro
yrnpaBneHns, WHPOPMALMOHHbIX TexHonormi wu cBaAsn  MockoBcko obnactm B
COOTBETCTBUM C NMYHKTOM 29.1 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

28.7.3. PaccmoTtpeHne kanob B cooTBeTCcTBUM € TpeboBaHuAMM
3akoHogaTtenbcTBa Poccuickon egepauunm.

28.8. o pesynbTataMm paccMmoTpeHus xanobbl MyHuumnanbHein apxms, MOLL,
yupeautens MOL, MnHucTepcTBO rocygapCTBEHHOrO yrnpasneHus, MH(pOpMaLMOHHbIX
TexHosiormm n caasm MockoBckon 06nacTn NPUHUMAET OHO M3 CReayoLWNX PeLLEHNIA:

28.8.1. XXanoba ynoeneTtBopsieTcsi, B TOM 4Yucne B oopme OTMEHbI MPUHATOro
peLUeHns, ucnpasneHnsa OonyLweHHbIX oneYyaTok U OWKnBOoK B BblAaHHbIX B pesyrbTate
npegocrtaBneHns MyHuuMnanbHOWM ycnyrM OOKyMeHTax, Bo3Bpata 3asiBUTesnto
OEHEeXHbIX CpeacTB, B3MMaHWe KOTOPbIX He NpeaycCMOTPEHO 3aKoHOAATenbCTBOM
Poccuinckon ®epgepaunn.

28.8.2. B ypoBnetBopeHun kanobbl OTKasbiBAeTCA MO  OCHOBaHUSM,
npegyCMOTPEHHbIM MYHKTOM 28.12 HacTosiwero AAMUHUCTPATUBHOIO perfiameHTa.

28.9. lMpwn ygosneTBopeHnn xanobbl MyHuuunanesHbin apxms, M®L], yupegutenns
M®Ll, MUHUCTEPCTBO rocyaapCTBEHHONO ynpaBneHusi, NHPOPMAaLMOHHBIX TEXHONOMN
n ceasn MockoBckon obnactv NpvHMMaeT McHeprbiBaloLWmMe Mepbl MO YCTPaHEHUIo
BbISIBMIEHHbIX HapyLeHWin, B TOM 4ucre no Bblgadye 3asBuTento pesynbTaTa
MyHuunnaneHon ycnyrn, He nosgHee 5 ([aTtn) paboynmx AHEW CO OHA NPUHATUS
peLleHnsd, ecnn MHoe He YCTaHOBIIEHO 3aKoHOA4aTeNnbCTBOM Poccunckon denepauumn.

28.10. He nosgHee AOHA, criegyrowero 3a AHEM NPUHATUS peLleHns, yKasaHHOro
B nyHkTe 28.8 HacTosiwero AOMUHUCTPATMBHOINO pernaMmeHta, 3asBuTenio B
NMCbMEHHON (hopMe 1 MO XenaHu 3aaBuTerns B SNEeKTPOHHON hopMe HanpaBnseTcs
MOTMBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobsbl.

OtBeT no  pesynbTartam paccMoTpeHnst  xanobbl nognucbiBaeTcs
YNOMHOMOYEHHbIM Ha paccMOTpeHne *anobbl AOMKHOCTHBIM NMuoM MyHuumnansHoro
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apxmBa, pabotHukom M®L, yupegutena MOL, ynosITHOMOYEHHBIM [OMMKHOCTHBLIM
nmyoMm MuHMCTepcTBa rocyaapCTBEHHOrO yrnpasneHusi, MHPOPMaLMOHHbBIX TEXHOMOMN
n cBa3n MockoBcKon 06r1acTn COOTBETCTBEHHO.

Mo xenaHuo 3asBuTens oTBeT NO pesyrbTaTaM PacCMOTPEHUS Xanobbl MOXeT
OblTb NpeacTaBrieH He NO3dHee AHsA, creayllwero 3a AHEM MPUHATUSA peLleHus, B
opMe  9NEeKTPOHHOro  [OKYMeHTa, nognmcaHHoro 3l1  ynoNHOMOYEHHOro Ha
paccMOTpeHue xanobbl OMKHOCTHOro nuua n (unu) MyHmumnansHoro apxmsa, M®L,
yupeautens MoL, MuHuctepcTsa rocygapCTBEHHOIO yrnpaBneHusi, MHPOPMaLMOHHBIX
TexHonormm wn  cBAsnM  MockoBckon  obnactu, BMA  KOTOPOW  YCTaHOBIEH
3akoHogartenscTtBoM Poccurickon ®epepaumn.

B cnyyae npusHaHus kanobbl nognexaiwien yaooBNeTBOPEHUMIO B OTBETe
3asBuTento gaeTcsa UHgopmauus O AeNCTBUSX, ocyllecTBnsiemMblX MyHuumnanbHbIM
apxusomMm, M®Ll, yupegntenem MOLl, B uenax HesamMennUTENbHOrO YCTpaHeHUs
BbISIBNIEHHbIX HapyLeHUn Npu okasaHunm MyHUUMNanbHOM yCnyrn, a Takke NpUHOCATCA
N3BMHEHMSA 3a OOCTaBneHHble HeyaobCcTBa M yKasbiBaeTCa MHOPMaLMA O AarbHENLINX
AENCTBUSAX, KOTOpble HeobXoaAMMO CcoBeplwnTb 3asaBUTEN0 B Uenax nosydyeHus
MyHuumMnansHoM ycnyru.

B cnyyae npusHaHus xanobbl, He nognexaiien yOoBreTBOPEHWU0, B OTBeETe
3aaBuTento OalTCA  aprymMeHTUPOBaHHble Pa3bACHEHUS O TMpPUYMHAxX MPUHATOrO
peLueHuns, a Takke nHgopmMaums o nopsake o6xanoBaHUsi NPUHATOrO peLUEHUS.

28.11. B oTBeTE NO pesynbTatam pacCMOTPEHUS XKanobbl ykasblBaOTCA:

28.11.1. HanmeHoBaHne MyHuumnansHoro apxmea, ML, yupegutens MoL,
paccMOTpeBLUEero anoby, LOIMKHOCTb, (aMunus, WMs, OTYECTBO (MpPU HanNuyun)
AOIMKHOCTHOrO nnua n (Mnun) paboTHKKa, NPUHSBLLErO peLleHne no xanobe.

28.11.2. Homep, pata, MeCTO NPUHATUSA peLUeHusi, BKMoYasa CBedeHus O
AOIMDKHOCTHOM nvue, paboTHuKe, pelleHve wunu gencteme (6e3gencteme) KOToporo
obxanyeTtcs.

28.11.3. ®amunusa, wnMmA, OTYeCTBO (NPW HanMMyuW) UM  HauMeHoBaHWe
3aasurtens.

28.11.4. OcHoBaHus AN NPUHATUSA peLleHns no xanobe.

28.11.5. lNMpuHaToe no xanobe peLueHne.

28.11.6. B cnyyae ecnu xanoba npusHaHa 060CHOBaAHHOMW - CPOKM YCTPaHEHUS
BbISIBMIEHHbIX HapylleHur, B TOM 4YUCRe CPOK npefocTaBreHus pesynbTata
MYHULMNANbHOM yCryru, a Takke nHgopmaums, ykasaHHasa B nyHkTe 28.10 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

28.11.7. WNHdopmaumss o nopsigke obxanoBaHusi MPUHATOrO Mo anobe
peLueHuns.

28.12. MynHuumnanbHbin apxu, M®L|, yupeantens MOL, MwuHucTepcTBo
rocyapCTBEHHOro ynpasfeHusi, MHPOPMALMOHHbLIX TEXHONOMMM N cBsa3n MockoBCKoM
obnactn oTkasbIBaeT B y4OBNETBOPEHUM Xanobbl B cnegyowmnx crnyyasax:

28.12.1. Hannuns BCTynNMBLUErO B 3aKOHHYIO CUIY peLleHns cyga, apoutpaxHoro
cyaa no xanobe o TOM e npegMeTe 1 No TEM Xe OCHOBaHUAM.

28.12.2. lMNMogaun xanobbl NMUOM, MOMTHOMOYMS KOTOPOro He MNoATBEPXAEHbI B
nopsiake, ycTaHOBIIEHHOM 3aKkoHoAaTeNnLcTBOM Poccurckon degepaumn.



28.12.3. Hanununa peweHus no xanobe, NpUHATOrO paHee B COOTBETCTBUM C
TpeboBaHnaAMKN 3akoHogaTenbcTBa Poccunckon depepauum B OTHOLLIEHUMM TOrO Xe
3asBuTensa n no ToMy xe npegMmeTy XKanobbl.

28.13. MyHuyunaneHbin apxvme, MO®U, yupegutene MOL|, MuHuctepcTBo
rocyapCTBEHHOro ynpasneHusi, MHPOPMALMOHHbLIX TEXHOMormm mn ceasm MockoBckon
obnactu BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa B CrnefyoLwmx cryyasx:

28.13.1. Hanunuusa B xanobe HeLeH3YpHbIX MO0 OCKOPOUTENBHbLIX BbIPaXXeHWMN,
Yrpo3 >XWM3HW, 340POBbLI0 M UMYLLECTBY AOIMKHOCTHOrO nuvua, paboTHuKa, a Takke
YIeHOB €ro CeMbM.

28.13.2. OTCcyTCTBMSA BO3MOXHOCTM MNpoOYUTaATb Kakyl-NnMbBO YacTb TekcTa
Xanobbl, amununio, MMsa, OT4YEeCTBO (NPM Hanuuuu) u (UNM) NOYTOBLIN agpec
3aaBuTens, ykasaHHble B xanobe.

28.14. MynuumnaneoHbin apxum, M®L|, yupeantens MOL,, MwuHucTepcTBO
rocylapCTBEHHOro ynpasneHusi, MHPOPMALMOHHbLIX TEXHONOrMM n cesasn MockoBckoun
obnactn coobuwiaet 3assutento o6 octaBneHun xanobbl 6e3 oTBeTa B TeyeHune 3
(Tpex) pabounx gHen co gHs perncTpaumm xanoobi.

28.15. 3asButenp BnpaBe obGXanoBaTb MPUHATOE MO >xanobe peleHne B
cynebHom nopsiake B COOTBETCTBUM C 3akoHOAATeNbLCTBOM Poccunckon degepaumn.

28.16. B cnyyae ycTaHOBMeHWA B Xo4e WM MO pesyrbTaTaM pacCMOTPEHUs
Xanobbl NpuU3HaKoB coctaBa aAMWHNCTPATUBHOIO npaBoOHapYyLUEHNS,
npegycmotpeHHoro cratbe 5.63  Kopmekca  Poccuinckon  depepaumm 06
aOMWHUCTPATMBHBLIX MPaBOHAPYLIEHUSX, WM MPU3HAKOB COCTaBa MNpPecTynneHus
AOIDKHOCTHOE N0 unu  paboTHMK, YMOMHOMOYEHHbIN Ha paccMOTpeHue xanob,
He3amennMTenbHO HanpaenseT UMetoLMecss MaTtepumanbl B OpraHbl NPOKypaTypbl.

B cnyyae yctaHoBneHus B xo4e winn no pesyrnbTatam pacCMOTPEHMUS »Kanoobl
NPU3HaKoB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLWIEHWs, NPeayCMOTPEHHOrO
ctatbsamm 15.2, 15.3 3akoHa Mockosckon obnactn Ne 37/2016-O3 «Kopekc
MockoBckon obnactm 06 agMUHUCTPATMBHbBIX NPaBOHAPYLLUEHUSX», AOSMKHOCTHOE L0
unn paboTHUK, YMONMHOMOYEHHbLIN Ha paccMOTpeHue xanob, HesamegnuTenbHO
HanpaBnsieT UMeKLMecs mMaTtepuanbl B OpraHbl MpokypaTypbl U OOHOBPEMEHHO B
MWHUCTEPCTBO rOCY4apCTBEHHOMO ynpaBneHns, WHMOOPMALMOHHBLIX TEXHOMOMMn W
cBs3m MockoBcKkon obnacTu.

28.17. MyHuumnaneHbin apxus, MOL, yupeantenm MLl obecneunBator:

28.17.1. OcHalleHne MecCT npmema »*anobo.

28.17.2. HdbopmmpoBaHue 3asButenen o nopsgke obxanoBaHUs peLleHun u
JEeNcTBUn (6esnencTeng) MyHMUMNanNbHOro apxmBea, JOJTKHOCTHbIX nmy,
MyHuumnanbHoro apxuea, MO®L|, pabotHukoB MOLl nocpeactsom pasmeleHus
WHpopMauun Ha cTeHgax B MecTax MpedocTaBreHus MyHUUMNAanbHOW YCRyru, Ha
odumuymanbHoMm cante MyHuuunanoHoro apxmea, M®L, yupegutenen MOLL, PIIry,
EMry.

28.17.3. KoHcynbTupoBaHue 3asButenen o nopsgke obxanoBaHus peLleHun u
JEeNCTBUN (6esnencTBns) MyHMUMNanbHOro apxuBea, JOJTKHOCTHbIX nmy,
MyHuunnaneHoro apxvma, MO®L, paboTHukoB MOL|, B TOM uncrne no TenedoHy,
3NEKTPOHHOM NOoYTE, NPU JIMYHOM Npueme.

28.17.4. 3aknoyeHune cornaweHn 0 B3aMMogenCTBUN B YaCcTU OCYLLLECTBIIEHUS
MLl npuema xanob n Bblgayn 3asButenam pesynbTaToB pacCMOTPEHUS xarnoo.
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28.17.5. dopmupoBaHme 1 nNpeactaBneHne B Nopsiake U CPOKKW, YCTaHOBIEHHbIE
3akoHogaTenbctBoMm Poccunckon ®Pegepauun, OTYETHOCTM O  MOJSTYYEHHbIX U
pPacCMOTPEHHbIX >kanobax (B TOM 4Mcre O KONMUYEeCTBE YOOBMETBOPEHHLIX W
HeyOOBNEeTBOPEHHbIX >anob), 3a MWCKMYeHnem xanob Ha peweHna u OencTeus
(6espenctemne) MOL, pykoBogutensa u (unu) pabotHmka MOL.

28.18. CgegeHuss o0 cogepxaHum xanob noanexaTr pasMeLlLeHuto B
denepanbHON  rocydapCTBEHHOM WHGOPMAUMOHHOM cucTeMe, obecnevmBatoLLEen
npouecc pocynebHoro (BHecygebHoro) obxanoBaHus peweHun wn  Oencteumn
(6e3pencTBns), COBEPLUEHHbIX MpPUM  NPeaoCTaBEHUM  FOCYOAPCTBEHHbIX WU
MYHUUMNAnNbHbIX YCryr, B COOTBETCTBMM C TpeboBaHuAMM NonoxeHnsa o peaepansHOM
rocyfapCTBEHHON MHJOPMaLIMOHHOMN cucteme, obecneyunBatoLLen npoLiecc
pocynebHoro (BHecynebHoro) obxanoBaHusa peleHun u gencteuin (6es3pgencreus),
COBEpPLUEHHbIX MpU MpPeaoCTaBneHUn TFOCYLapCTBEHHbIX WM MYHULUMNANbHbBIX YCAYT,
YTBEPXOEHHOro noctaHosneHuem [lpaButenbctBa Poccunckon degepauum o1
20.11.2012 Ne 1198 «O depepanbHoOi rocygapCTBEHHON MHAOPMALMOHHON CUCTEME,
obecneunBatoLlen npouecc gocyaebHoro (BHecyaebHOro) obxanoBaHUS peLueHnin n
pencteuin (6e30encTens), COBEPLUEHHbIX NPU NPefoCTaBfeHMU FOCYy4apCTBEHHbIX U
MYHULMNANbHbIX YCYry.

29. OpraHbl rocyaapcTBEHHOW BnacTW, OpraHnM3auum u ynosiHOMO4Y€eHHbIe
Ha paccMOTpEeHMe Xanobbl Nuua, KOTOPbIM MOXET ObITb HanpaBreHa xanoba
3asButens B gocyaebHom (BHecyaebHOM) nopsiake

29.1. XXanoba nopaetca B MyHuumnanbHbii apxmB, MOL|, npepocrtaBmBLuME
MyHuuMnaneHy0  ycryry, nOpsiAoOK npefocTaBneHns  KoTopon  Obin HapylleH
BCNeAcTBME peweHnn u  pgencteun  (6esgencteus)  MyHMUMNANbHOIO  apXxmBea,
AOIDKHOCTHOro nuua  MyHuumnanbHoro apxuea, MO®L|, pabotHuka MOL, n
paccmatpmBaetca MyHuumnansHeiM apxvsoMm, M®L| B nopsagke, ycTaHOBNEHHOM
3akoHogartenscTtBoM Poccuickon depepaumn.

29.2. X)Kanoby Ha pelleHus n gencrteus (besgencrane) MyHnumnanbHOro apxmea
MOXHO nogatb 'ybepHaTtopy MockoBckon obnacTu.

29.3. XXanoba Ha peweHus un pgencteus (6espgencteue) paboTHuka MOLL
nogaetca pykosogurtento ML,

29.4. Xanoba Ha peweHus u pencteus (6esgencteme) MOL| nopaetca
yypeguterio  MOLU  wnu B MuHUCTEPCTBO  rocydapCTBEHHOrO  yrnpasreHus,
MHAPOPMALMOHHBIX TexHonormnm u ceasm MockoBckon obractu. B cooTBeTcTBUM C
noctaHosneHnem [lpaButenbctBa MockoBckon obnactm ot 02.09.2019
Ne 570/27 «O6 onpegeneHnn [OMMKHOCTHBLIX JML, YMNOSTHOMOYEHHbIX Ha NPUHATUE
Xanob Ha peweHus n pgencteusa (6e3gencTBue) MHOrOYHKUMOHAMNbHbLIX LIEHTPOB
npegoCcTaBnNeHnst rocygapCTBEHHbIX U MYHULMNAMbHBIX YCAYr, U BHECEHUN U3MEHEHUN
B noctaHoBneHue lNpasutensctea Mockosckon obnactu ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun [lonoxeHna o6 ocobeHHOCTsX nogavn u pacCcMOTpeHus xanob Ha
peweHna un genctena (besgenctene) UCHOMHUTENbHBLIX OPraHoB rOCy4apCTBEHHOM
Bnactu MockoBckon obrnactu, NpedoCcTaBnsAlWMX FOCYOAapCTBEHHbIE YCNYrK, U KX
AOJDKHOCTHBIX L, TFOCYAAPCTBEHHbLIX PaXOaHCKUX ChyXKawmx WUCMOMAHUTENbHbIX
OpraHoB rocyaapcTtBeHHOM Briactm MockoBCcKOW 06nacTny AOSMKHOCTHLIMU N aMMU,
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YNONTHOMOYEHHBIMWU Ha NPUHATUE Xanob Ha pelweHus n gencteusa (besgencrene) MoOL
ABNAIOTCA MUHUCTP rOCYySAPCTBEHHOrO yrnpaBneHus, MHPOPMALMOHHbIX TEXHONOIMNA 1
cBs3nM MockoBckon obnactu, 3aMecTuTenb MUHUCTPa roCyAapCTBEHHOrO yrnpasneHus,
MHAPOPMALMOHHBIX TEXHOMNOMMN 1 cBA3N MoCKOBCKOW 0651acTu, KypupyroLmii BONPOCHI
opraHusaumn gearensHoctn MOL].

29.5. Tllpnem xano® B nNUCbMEHHOW opMe Ha OymaxHOM HocuTene
ocywiectensgeTcsd MyHuumnanbHeiM apxusom, M®LL, B mecTe, rae 3asButenb nogasan
3anpoc Ha nonyyvyeHne MyHMUMNANbLHOM YCYrn, HapyweHue nopsigka KoTopown
obxanyetca, nubo B MecTe, rae 3asiBUTeneM MofnyyvyeH pesynbTaT YyKa3aHHOM
MyHMuunansHOW ycnyru.

Mprnem xanob B NnCbMeEHHOW hopme Ha BymakHOM HOCUTEne OCyLEeCTBNAeTCS
yuypeautenem MOLL B mecTe dhakTuyeckoro HaxoxaeHunsa ydpeautensi. Bpemsa npuema
Xanob OomkHO coBnagaTtb CO BpemeHeM paboTsl yupeantens MOL.

Mprnem xanob B NnCbMeHHON hopme Ha BymakHOM HOCUTENe OCyLEeCTBNSAETCS
MWHUCTEPCTBOM TOCYOapPCTBEHHOMO YyrpaBrieHns, MHPOPMAUMOHHBLIX TEXHOMOrMn W
cBa3m MockoBckon obnactm no Mecty ero pabotbl. Bpemsa npuema xanob A0fmKHO
coBnagaTb CO BpeMeHeM paboTbl ykazaHHOro MuHnctepctaa no Mecty ero paboTbl.

29.6. Xanoba (3a wucknYeHMeM kanobbl Ha peweHuss Wu  OenucTBUS
(6e3penctene) MOL, pykosogutens un (mnu) pabotHuka MOPL]) moxeT GbiTb nogaHa
3assutenem yepes MOLL.

Mpn noctynneHnn xanobbl MOLlL obecneuvBaer ee nepegayy B
MyHUUMNanNbHLIN apXMB B NOPSAKE U CPOKWU, KOTOPblE YCTAHOBMEHbI COrnalleHnem o
B3anmogencteum mexgy Mol u MyHuuyunanbHbIM apxuBoM (danee - cornawieHue o
B3aMMOOENCTBUN), HO He No3aHee criegyouiero paboyero gHA CO OHA NOCTYNMEeHUN
Xanobbl, Npy 3TOM CPOK PaACCMOTPEHUS Xanobbl UCHUCIISETCA CO AHS perncrpauuu
Xanobbl B MyHMuMnanbHOM apxumBe.

29.7. Xanoba, nocrtynuewasa B MyHuuunaneHbin apxms, MOL|, yypeautento
Mo®Ll, MUHUCTEPCTBO rocygapCTBEHHOrO ynpaBneHusi, UHPOPMALMOHHBLIX TEXHONOMN
n cBaAsn MockoBckorM obnacTtu, NoanexuT perucTpaumm He no3gHee cnefylowero
paboyero gHs CO OHS €€ MOCTYMNIEHWS.

YKanoba paccmatpuBaetca B TedeHne 15 ([MatHaguaTtn) paboumx gHen co OHSA
ee pernctpauum (ecnv bonee KOPOTKNE CPOKN PaCCMOTPEHUS arnobbl He YCTaHOBIEHbI
MyHunyunanoHeiM  apxusomMm, M®L,  yypegutenem ML,  MuHuUCTEepcTBOM
rocyapCTBEHHOro ynpasneHusi, MHPOPMALMOHHbLIX TEXHOMOrMm mn ceasm MockoBckomn
obnactn).

29.8. B cnyyae obxanoBaHusa oTkasa MyHUUMNanbHOro apxmea, OOMKHOCTHOrO
nmuya MyHuumnansHoro apxmea, MOLU, pabotHuka MOL|, B npueme AOKYMEHTOB Yy
3asButena nubo B UcCnpaBneHUn OO0MNyLEHHbIX OnevyaTok M OowunboK mnn B criyyae
obxanoBaHua 3asBUTenemM HapyLleHUs YCTAHOBMEHHOrO CPoOKa TakuUX MCNpaBreHun
xanoba paccmatpuBaetca B TeyeHune 5 (Matn) pabounx gHen co AHA ee perncrpaunm.

B cnyyae ecnu xanoba nogaHa 3assutenem B MyHuumnanbHbii apxms, MOL,
yuypeguteno MOLl, B KOMNeTeHUMIO KOTOPOro He BXOAUT MNPUHATUE pPeLUeHus no
xanobe, B TedeHue 3 (Tpex) paboumx OHEWN CO OHA perncTpaumm Takow kanobbl oHa
HanpasBnseTcs B YMNONHOMOYEHHbIM Ha ee pacCMOTPeHue rocydapCTBEHHbIA OpraH,
MoLl, yupeautento MOLL, o 4em B nucbMeHHON hopmMe MHpopmupyeTca 3aaBUTENb.



Mpn aTOM CPOK pacCcMOTPEHUSA xanobbl UCYMCNSETCS CO AHA permcrTpauuu
Xanobbl B YNOSIHOMOYEHHOM Ha €e pacCMOTPEHME rocygapCTBeHHOM opraHe, MOL,
yuypeautenem MoL|.



30. Cnoco6bl nHhopMUupoBaHua 3asiBUTENen o nopsigke nogavu
M pacCcMOTPEHUA Xanobbl, B TOM Yucre ¢ ucnonb3osaHmem PMIyY

30.1. 3aaBuTtenu MHPOPMUPYIOTCA O NOPSAKEe No4aym U PacCMOTPEHUN Xanoobl,
B TOM u4ucrne c wucnonb3oBaHnem ENMIY, PIIY, cnocobamu, npeaycMOTpeHHbIMU
nogpasaenom 3 Hactoswero AMMHUCTPATUBHOIO pernamMmeHTa.

30.2. NMHdbopmauus, ykasaHHaa B pasgene V Hactoawero AQMUHUCTPaATUBHOIO
pernameHTa, noanexut obsasatensHomy pasmelleHuto Ha ENMTY, PMIY, odvunansHom
cante MyHMUMNANBHONO apxuBa, a TaKKe B rOCyAapCTBEHHOW WHGOPMAaLMNOHHON
cucteme MockoBckon obrnactn «PeecTp rocyqapCTBEHHbIX U MyHULUMNAMbHBLIX YCIyr
(dbyHKUM) MockoBckon obnactuny.

31. MNepeyeHb HOPMATUBHLIX MPaBOBbLIX aKTOB, PErySIPYHOLLNX NOPA[OK
pocyaebHoro (BHecyaebHoro) o6xxanoBaHnsa peLeHun n AeMcTBumn
(6e3pencTBua) MyHMUMNanbHOro apxmBa, AOMKHOCTHbIX nNuy MyHMuMnanbHoOro
apxuBa, M®LU, paboTHnkos MdL|

31.1. [HocynebHbin  (BHecyaebHbI) NOpsSiAOK  obxanoBaHWA  AeWCTBUMA
(6e3pencTtBus) n (MnNn) pelleHnn, NPUHATBLIX B Xo4e npeactaBneHna MyHuumnanbHoOn
ycnyru, ocylwecTtengeTca ¢ cobniogeHnem TpebosaHui ®depeparnbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumMm npeaocTaBnNeHNss roOCyAapCTBEHHbLIX W
MYHUUMNAaNbHbIX YCIyr» B nopsigke, yCTaHOBNEHHOM rnocTaHoBneHueMm [pasuTtenscTea
Mockosckon obnactn ot 08.08.2013 Ne 601/33 «O6 ytBepxaeHun [lonoxeHna ob
0COBEHHOCTAX Nogayvm U paccMOTpeHUs xanob Ha pelleHus u gencteus (besgencreuve)
MCNOSTHUTESNbHBIX ~ OpraHoB  rocygapcTBeHHon Bnactu  MockoBckon — obnactw,
NpeaoCTaBNALWNX  FOCyAAPCTBEHHbIE  YCRyrM, W UX  OOSDKHOCTHbLIX — Nuu,
rocyaapCTBEHHbIX rpakaaHCKnx cnyxawmx NCMNOMHUTENbHbIX OpraHosB
rocygapcrteeHHon Bnactu MockoBckon obnactu, a Takke MHOroyHKLMOHAIbHbIX
LEeHTPOB NpedoCcTaBNeHnsa rocyaapCTBEHHbIX M MyHuUMNanbHbIX ycryr MockoBCKow
obnacTtu 1 nx paboTHUKOBY.



MpunoxeHwne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUNanbHOM
ycnyrm «Bblgada apXuBHbIX CAPaBOK,
apPXMBHbIX BbIMUCOK, apXMBHbIX KOMWIA
N MHOOPMAaLMOHHbBIX HA OCHOBAHUK
apPXMBHbIX JOKYMEHTOB, CO34aHHbIX C
1 aHBapst 1994», yTBEPXKOEHHOIO
NOCTaHOBIIEHNEM aAMUHUCTPALUN
ropogckoro okpyra JjonronpyaHbin
oT . . Ne

®dopma pelueHus o npegocTaBneHnn MyHuumMnanbHOW ycnyru
(ObopmnseTca Ha ocmumansHoM BnaHke MyHuLmMnanbHOro apxuea)

PEWEHWE

Komy:

(dbamunusa, wnmsa, oT4ecTBO (npwu
Hanuyuu)  usndeckoro  nuua,

NHAMBUOYaNbHOro
npeanpuHuMarens nnm
HavMeHoBaHue topnManYecKoro
nvua)

0 npegocTasneHnn MyHuumnansHOM ycryru

MyHMuMnanbHbLIN apxXnB NPUHAN pelleHne o npegoctasneHnn MyHuumnanbHon

ycnyru:

(HanmeHoBaHmMe MyHULMNANBHOW yCryri)

[lononHUTeNbHO MHOPMUPYEM:

(ykasblBaeTcsi 4OMNONMHUTENbHAsA MHOPMaLUs NPU HaNM4num)

(HavanbHVK MyHMUMNanbHOro apxueay)

(mnognuck, amunus, nHMUMansl)
« » 20




MpunoxeHwue 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUNanbHOM
ycnyrm «Bblgada apXuBHbIX CAPaBOK,
apXMBHbIX BbIMMUCOK, apXMBHbIX KOMUI
N MHPOPMALIMOHHBIX HA OCHOBaHWUN
apXMBHbIX JOKYMEHTOB, CO3[laHHbIX C
1 auBapsa 1994 rogay, yTBEPXXOEHHOIo
NOCTaHOBMEHMEM aAMUHUCTPaLMM
ropogckoro okpyra JjonronpyaHbin
oT . . Ne

dopma apxuBHOM cnpaBKK'

(Ha3BaHue apxuBa)

(Ha3BaHue apxusa)

Appecar
(nouToBbLIN agpec, uHAEKC, TenedoH,
c¢akc, agpec INeKTPOHHON NOYTbI)
ApxuBHas crnpaska
Ne
(nata)
Ha Ne oT
OcHoBaHue:
(HaYanbHWMK MyHUUMNANbHOro (mnoanuceb) (pacwmdposka nognucm)
apxmBa)
M.IT.
Wcnonuutens
TenedoH

1 ®opma apXHMBHOHM CIIpaBKU yTBEpkAeHa mpukazoM depepanbHoro apxuHoro areHTcTBa ot 02.03.2020 Ne 24
((06 YTBEPKIACHUU HpaBI/IH OpraHmM3anu XpaHCHUsA, KOMIUICKTOBaHUA, Yy4€Ta U HCIOJb30BaHUA OJOKYMCHTOB
ApxuBHoro Qonma Poccmiickoii @enmeparmuu ¥ OPYrUX AapXHWBHBIX JOKYMEHTOB B TOCYAAapCTBEHHBIX U
MYHHIUIAIBHBIX apXUBaX, My3€sIX U OMOIMOTEKaX, HAYYHBIX OPraHH3aLUIX ).



MpunoxeHwne 3

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM yCryru
«Bblgada apxXuBHbIX CpaBOK, apXMBHbIX
BbIMNCOK, apPXMBHbIX KOMUIA N
MHAOPMALNOHHbLIX HA OCHOBaHNN apXUBHbIX
OOKYMEHTOB, co3faHHbIX ¢ 1 aHBapsa 1994
roga», yTBepXXgeHHOro nocTaHoBIEHMEM
aAMUHUCTPAaLMKM rOPOACKOro oKpyra
LonronpyaHbin

oT . . Ne

dopma pelwieHus o6 oTkase B npegocTtaBneHn MyHuumnanbHON ycnyrm
(OhopmnsaeTcsa Ha odumumansHoM 6naHke MyHMuMnansLHOro apxmea)

Komy:

(dbamunus, wnmsa, oT4ecTBO (npwu
HanuuuuM)  u3mMyeckoro  nuua,

NHONBMAOYanbHOro
npeanpvHMMmarens nnm
HanMeHoBaHue topUaANYECKOro
nmua)

PELLEHWE
006 oTkase B npegocTtasneHmm MyHuumnansHOM ycnyru

MyHMuMnanbHbIN - apXmMB  NPUHSAN

pelleHne 06 oTkase B nNpenoCTaBleHUM

MyH1umMnansHou ycnyru:
(HameHoBaHwue ycnyru)
Ne HanmeHoBaHMe ocHoBaHus Ans PasbsicHeHMe NpuynH OTKasa B

NMyHKTa | OTKa3a B COOTBETCTBUU C npegoctaBneHnn MyHuyunanbHoOM ycnyru
AOMWUHUCTPATUBHBIM PErNIaMEHTOM

13.2.1. | Hannuue NPOTMBOPEYMBbLIX | YKazaTb  MCYeprnbiBawWUM  nepeyveHb
cBefeHnn B 3anpoce M | npoTuBOpeYnn  Mexagy 3anpocoMm w
NPUITOXXEHHBIX K HEMY JOKYMEHTaX | MPUNOXEHHbLIM K HEMY JOKYMEHTOB

13.2.2. | HecootBeTCTBME KaTeropmn | YkasaTb OCHOBaHWUSA Takoro BbiBoAa
3asaBuTeNsa Kpyry nuu, ykasaHHbIX B
nogpasgene 2 HacTosiLero
AOMUHNCTPATMBHOIO pernameHTa

13.2.3. | HecootBeTCTBME AOKYMEHTOB, | YKasaTb  ncyepnbiBaloLWnn nepeveHb

ykasaHHblx B nogpasgene 10
HacToswero AAMUHUCTPATUBHOIO
pernameHTa, no dopmMe  unu

OOKYMEHTOB 7 Hapyl.lJeHVII7I
NMPUMEHUTESIbHO K KaXXOO0MY OOKYMEHTY




cogepXaHuio TpeboBaHMAM

3aKkoHoOaTenbCcTBa Poccuickon
degepayunm
13.2.4. | 3anpoc nogaH nuuomMm, He | YKasaTb OCHOBaHMSA Takoro BbIBOAA
NMELLINM NMOSTHOMOYMIA
npeacTaBnATb NHTEpPECHI
3asButend

13.2.5. | OtcytctBue B MyHuUMNanNbHOM
apxmBe cBegeHun 06 onnarte
npepocrtaesneHns MyHuumnansHon
ycnyru B TedeHue 5 (Matun) paboumx
OHeW Cc  paTbl  HanpaBneHus
yBe4OMMNEHNa O HeobxoaumocTu
onnatel MyHuuMNanbHOM ycnyrm
(npw npeaocTaBneHnn
MyHuumMnansHom ycnyru Ha
BO3ME34HON OCHOBE)

13.2.6. | Ort3biB 3anpoca Ha
npegocTaBneHne ycnyru no
nHuumaTtuee 3aaBuTens

Bbl BnpaBe noBTOpHO 06paTUTbCs B MyHuMuMnanbHbIn apxmB ¢ 3anpocoM O
npegocrtaBneHnn MyHUUMNanbHOW YCRyrn MNocCre YCTPaHEeHUs yKasaHHbIX OCHOBaHWUM
Ans oTKasa B npefoctasneHun MyHuuunanbHon ycnyru.

[aHHbIn OTKa3 MoXeT ObiTb ob6xanoBaH B fgocygebHom nopsgke nyTem
HanpasfeHus xanobbl B MyHMUMNanbHbLIN apxXxuB B COOTBETCTBMM C pasgeniom V
AOMWHUCTPATMBHOIO pernamMeHTa, a Takke B cyaebHoM nopsgke.

[ononHuTenbHO MHOPMUPYEM:

(ykasbiBaeTca WHdopmaumnsa, Heobxogumass AOnst YCTpPaHEHUs MPUYUH  OTKasa B
npepocTaBneHnn MyHuuunanbHOM ycnyru, a Takke nHas ONoNHUTENbHas MHopMaLums
Npwn HaNM4uK)

(HaYanbHWK MyHUUMNanbLHOro apxuea) (nognuce, damMunus, HULManb)

« » 20




MpunoxeHwne 4

K AOMUHUCTPATUBHOMY perfliameHTy
npegoCcTaBNeHUs MyHULMNANbHOM YCyru
«Bblgava apxmBHbIX CPaBOK, apXMBHbIX
BbIMUCOK, apXMBHbIX KOMWUIA U
MHGOPMAaLMOHHBIX HA OCHOBaHUK
aPXMBHbIX JOKYMEHTOB, CO3[aHHbIX C 1
aHBapsa 1994 roga», yTBEPXXAEHHOMO
NOCTaHOBSIEHNEM aaMUHUCTPaLMK
ropoAckoro okpyra [lonronpyaHbin

oT . . Ne

dopma yBeaoMIIeHUA O NpoAsieHMn cpoka npegoctaBrneHna MyHuumnansHom

ycnyru
(OdbopmnseTca Ha ocmumansHoM BnaHke MyHuumMnanbHOro apxuea)
Komy:
(dbamunus, wnmsa, oT4ecTBO (npwu
Hanuuuu)  cmsndeckoro  nuua,
NHOMBUAYANTbHOIO
npeanpuHMmaTens nnm
HauMeHoBaHue tOpPMONYECKOro
nmua)
YBegomneHme

O NpoasieHnn cpoka npegoctasneHns MyHuLmMnansHom ycnyru

B xopne npegocTaBneHns MyHuUmMnansHON ycnyru

(HameHoBaHue MyHuLMNanbHOW yCryrn)
MyH1UMnansHbLIM apXMBOM MPUHATO PELLIEHME O NPOASIEHNN CpOKa NpeaoCcTaBneHns
MyHuumnansHon ycnyru Ha cpok 10 paboymx gHen No OCHOBaHMAM, NPeAYyCMOTPEHHbIM
AOMVHUCTPATMBHBIM pernameHTom npegocrtasneHna MyHuuunansHom ycnyrm

, (HaumeHoBaHne MyHMUMNANbLHOM yCnyru)

yTBEPXOEHHbIM

(oaTa, Homep, aBTOp JOKYMEHTA)

(mognuck, damunus, nHMUmMansl)

(Ha4anbHMK MyHUUMNANbHOro apxuea)
« » 20

MpunoxeHne 5



K AOMUHUCTPATUBHOMY perfiameHTy
npegoCcTaBNeHns MyHULMNansHOM yCrnyru
«Bblgaya apxXuBHbIX CNPaBOK, apXMBHbIX
BbIMNCOK, apPXMBHbIX KOMUA U
MHGOPMAaLMOHHBIX HA OCHOBAHUN apXUBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 sHBaps 1994
roga», yTBEp>X4EHHOro NOCTaHOBEHNEM

aAMUHUCTPpAaLUKM rOPOACKOro oKpyra
HonronpyaHbin
oT . . Ne

MNepeyeHb HOPMATUBHbLIX NPABOBbLIX aKTOB,
perynupyrowux npegoctasneHne MyHuuunansHon ycnyrm
(c ykasaHueM 1Ux peKBM3UTOB U UCTOYHUKOB OhULManbHOro onyGrMkoBaHuA)

MpepocTtaBneHne MyHMUMNANbHON YCNyrn OCyLLLECTBMASIETCSA B COOTBETCTBUM C:

1. KoHcTuTyumnen Poccuinckon depgepaumm («Poccuickasa rasetar», 25.12.1993,
Ne 237).

2. «OcHoBamu 3akoHogaTenbctBa Poccuiickon Pegepaumm 0 HoTapuate»
(«Begomoctn CoBeta HapogHbix [enytatoB n BepxoBHoro Coseta Poccunckon
depepauyuny», 11.03.1993, Ne 10, ct. 357; «Poccurckasa razetar», Ne 49, 13.03.1993).

3. paxkgaHCcKum KOOEeKcoM Poccuickon denepayuu (CobpaHue
3akoHogatenbcTBa Poccuinckon depepaunn, 05.12.1994, Ne 32, ct. 3301; 29.01.1996,
Ne 5, cT. 410, «Poccurickasa raseta», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24,
07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®epepanbHbiM 3akoHOM OT 15.11.1997 Ne 143-93 «O6 akTax rpakgaHcKoro
cocTosiHuA» («Poccuinckas raseta», Ne 224, 20.11.1997; «CobpaHne 3akoHogaTenbCcTBa
Poccuiickon ®enepaummny, 24.11.1997, Ne 47, ct. 5340).

5. «Kopekcom Poccuinckon depepauyum o6 aaAMUHUCTPATUBHbIX
npaBoHapYyLUEHUAX» oT 30.12.2001
Ne 195-03 («Poccuiickas rasetar», Ne 256, 31.12.2001, «lMapnameHTckasa rasetar», Ne
2-5, 05.01.2002, «CobpaHne 3akoHogaTenbcTBa Poccuickon degepaummy,
07.01.2002, Ne 1 (4. 1), cT. 1).

6. ®egepanbHbiM 3akOHOM OT 26.10.2002 Ne 127-®3 «O HecoCTOATENbHOCTH
(6aHkpotcTBe)» («CobpaHue 3akoHoaaTenbcTBa Poccunckon degepaumm», 28.10.2002,
Ne 43, ct. 4190; «[lapnameHTckas raseta», Ne 209-210, 02.11.2002; «Poccuickas
razeta», Ne 209-210, 02.11.2002).

7. ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwmnx npuHUMnax
opraHmsaumm MecTHoro camoynpaeneHus B Poccuickon Pepepaumm» (Cobpanue
3akoHogartenoctBa Poccunckon Pepepaumn, 06.10.2003, Ne 40, ct1. 3822,
«[NapnameHTckaa raseta», Ne 186, 08.10.2003; «Poccuinckas raseta», Ne 202,
08.10.2003).

8. ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O nopsigke pacCcMOTpeHUs
obpaweHnn rpaxgaH Poccuinckon ®depepaunny (CobpaHume 3akoHogaTenbCcTBa
Poccuinckon ®egepauumn», 08.05.2006 roga, Ne 19, c1. 2060, «Poccuinckas raseta», Ne
95, 05.05.2006, «lMapnameHTtckas rasetar», Ne 70-71, 11.05.2006).



9. ®epepanbHbiM 3akoHOM oOT 27.07.2006 Ne 149-0®3 «O6 wHdopmaumn,
WH(POPMALMOHHBIX ~ TEXHOMNOrMAX W O  3awuTte  uHdopmauumn»  (CobpaHue
3akoHogartenbctBa Poccuiickon ®epepauunmn, 31.07.2006 roga, Ne 31 (1 4.), c1.3448,
«Poccurickasa raseta», Ne 165, 29.07.2006, «[lMapnameHtckaa raseta», Ne 126-127,
03.08.2006).

10. ®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-0®3 «O nepcoHarnbHbIX
AaHHbIX» («Poccunckas raseta», Ne 165, 29.07.2006, «CobpaHne 3akoHogaTenbCTBa
Poccunckon ®epepauumn», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lMapnameHTtckas
razeta» Ne 126-127, 03.08.2006).

11. ®epepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npenoCcTaBneHns rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr» («Poccuinckas raseta,
Ne 168, 30.07.2010, CobpaHue 3akoHogaTenbctBa Poccuiickon degepaummy,
02.08.2010 roga, Ne 31, cT. 4179).

12. ®epeparnbHbiM 3akoHOM 0T 06.04.2011 Ne 63-d3 «O6 anekTpOHHOM
nognucuy («MapnameHTckasa raseta», Ne 17, 08-14.04.2011, «Poccuinckasa raseta», Ne
75, 08.04.2011, CobpaHue 3akoHogaTenbctBa Poccuiickon Pepepauum, 11.04.2011, Ne
15, cT. 2036).

13. ®epepanbHbiMm 3akoHOM OT 13.07.2015 Ne 218-d3 «O rocygapcTBEHHOM
pernctpauun Hegsmwkumoctny (CobpaHue 3akoHogaTenbctBa Poccuiickon ®enepaumu,
20.07.2015, Ne 29 (yacTb ),
cT. 4344» Poccunckas razetar», Ne 156, 17.07.2015).

14. ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O6 apxvBHOM gene B
Poccunckon ®epepauumn» («lMapnameHtckaa raseta», Ne 201 ot 27.10.2004,
«Poccuiickaa raseta» Ne 237 ot 27.10.2004, «CobpaHue 3akoHoAaTenbCTBa
Poccunckon ®egepaunmny ot 25.10.2004 Ne 43 cT. 4169).

15. MNoctaHoBneHuem [paButensctea Poccuickon depepaumm ot 22.12.2012
Ne 1376 «O6 yTBEPXOEHUN Mpasun opraHusaumm OeATenbHOCTH
MHOroYHKLMOHAaNbHbIX LEHTPOB npenocTaBneHus rocy4apCTBEHHbIX n
MyHuuMnanbeHbIX ycnyr» («Poccunckaa raseta», Ne 303, 31.12.2012, «CobGpaHue
3akoHogaTtenscTBa Poccuickon ®epepaummy», 31.12.2012, Ne 53 (4. 2), cT. 7932).

16. lNMocTtaHoBneHnem [lpasutensctBa Poccuinckon depepaumm ot 27.09.2011
Ne 797 «O B3auMogenucTBMM  Mexay  MHOTOYHKUMOHANbHbIMU  LIEHTpaMu
nNpefoCTaBNeHUsl rOCy4apCTBEHHbIX W MyHUUMNanbHbIX Yycnyr u  denepanbHbIMn
opraHamu WCMOSHUTENbHON BMACTW, OpraHaMmyn rOCYAApPCTBEHHbIX BHEOOKETHbIX
doHOOB, OpraHamu rocygapcTBeHHOM Bnactu cybbektoB Poccuinckon depepaumn,
opraHamm MecCTHoro camoynpasrneHus» («CobpaHune 3akoHogaTenbcTBa Poccuiickon
depepaumm», 03.10.2011, Ne 40, cT. 5559, «Poccuinickas razeta», Ne 222, 05.10.2011).

17. MNoctaHoBneHuem [lpaButensctBa Poccunckon depepaumm ot 25.01.2013
Ne 33 «O6 wncnonb3oBaHUM NPOCTOM JMEKTPOHHOM MNOAMMCU MNPU  OKa3aHWUn
rocygapCTBEHHbIX UM MyHuMumnanbHbiX  ycnyr»  («CobpaHve 3akoHogaTenbCTBa
Poccuiickon ®epepaunny, 04.02.2013, Ne 5, c1. 377).

18. lNoctaHoBneHuem [lpaButensctBa Poccunckon depepaumm ot 16.08.2012
Ne 840 «O nopsagke nogaynm M paccMOTpeHus Xanob Ha peleHus u OencTsus
(6espencTtBre) cbepepanbHbIX OPraHOB MCMOMHUTENBHON BRAact U UX OOSMKHOCTHbIX
nmu, deaepanbHbIX rocy4apCTBEHHbIX cny>xawyux, OOIMKHOCTHbIX nmy,
rocyaapCTBEHHbIX BHEGIOAXKETHbIX (hoHAoB Poccuickon degepaumm, rocyqapCTBEHHbIX


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI

Koprnopauun, HageneHHblXx B  COOTBETCTBUM C  doegepanbHbiMW  3aKOHaMM
NMONIHOMOYMSIMWN NO NPEAOCTABNEHNIO rOCYAAPCTBEHHbIX YCMyr B YCTAaHOBMNEHHOMW cdhepe
AEATENbHOCTU, N UX AOMKHOCTHbIX WL, OpraHnsaunn, NnpeaycMoTpeHHbIX YacTbio 1.1
ctatbm 16 ®depepanbHoro  3akoHa «O6  opraHuMsauuu  npegocTaBreHUd
rOCydapCTBEHHbIX W  MyHUUMNANbHbIX YCryr», W WUX paboTHMKOB, a TaKke
MHOrOYHKLMOHANbHbIX LleHTpOB npeaocTaBneHns rocy4apCTBEHHbIX n
MYHUUMNANbHbIX yCrnyr u nx paboTHukoB» («Poccuinckas rasetar», Ne 192, 22.08.2012,
«CobpaHue 3akoHogaTtenbctBa Poccuinckon dPepepaummny, 27.08.2012, Ne 35, cr.
4829).

19. lMNoctaHoBneHuem [paButensctBa Poccunckon depepaumm ot 18.03.2015
Ne 250 «O6 yTtBepxaeHun TpeboBaHMA K COCTABNEHUO W Bblgavye 3asaBUTENAM
AOKYMEHTOB Ha ByMaXHOM HocuTene, NOATBEPXAAKLMX CoOepXKaHUe 3IEeKTPOHHbIX
AOKYMEHTOB, HamnpaBfeHHbIX B MHOMOYHKUMOHAmNbHbLIN LEHTP npeaocTaBneHns
roCydapCTBEHHbIX W MYHUUMNAnNbHbIX YCRyr no pesynbTaTtaM npegocTaBrieHus
rOCyAapCTBEHHbIX M MyHUUMNANbHbIX  YCAyr oOpraHamu, npegocTaBsioWUMM
rocyaapCTBEHHbIE YCNYrn, U opraHamu, NpeaocTaBnAloLWLMMN MyHULMNANbHbIE YCAYTN,
N K Bblgaye 3asiBUTENSAM Ha OCHOBaHUM MHGOPMauUMM N3 UHGPOPMALMOHHBIX CUCTEM
OpraHoB, NPeaoCTaBNALWMX rOCYyaapPCTBEHHbIE YCYrK, N OpraHoB, NPeaoCTaBNAOLLINX
MyHMUMNanbHbIE YyCryrn, B TOM 4uUCre C MCMNonb3oBaHMEM WHEHOPMALMOHHO-
TEXHOMOrMYECKON N KOMMYHUKALMOHHOW MHAPACTPYKTYPbl, OOKYMEHTOB, BKIlOYas
cocTaBrneHMe Ha OymMaxHOM HocuTene W 3aBepeHVMe BbINMUCOK U3  YKa3aHHbIX
MHpopmaumnoHHbIx cuctem» («CobpaHne 3akoHogaTenbcTBa Poccuinckon ®epepaummy,
30.03.2015, Ne 13, cT. 1936).

20. lMoctaHoBneHuem [lNpasutensctBa Poccuinckon depepaumm ot 26.03.2016
Ne 236 «O TpeboBaHMsX K NPeaoCTaBEHMIO B ANIEKTPOHHON (hopme rocygapCTBEHHbIX
N MyHuuMnaneHbIX ycnyr» («Poccuiickas raseta», Ne 75, 08.04.2016, «CobpaHwue
3akoHogaTtenbcTBa Poccuickon ®epepaumm», 11.04.2016, Ne 15, ct. 2084).

21. MNpukazom MuHdpuHa Poccum ot 12.11.2013 Ne 107H «O6 yTBepxaeHuu
[MpaBun ykasaHus MHOPMaLNN B PEKBU3UTAX PACMOPSIKEHUN O NepeBofe LOEHEXHbIX
cpeactB B ynnaty nnatexenm B OwgkeTHyto cuctemy Poccuickon ®depepaunny
(«Poccuinckas razeta», Ne 15, 24.01.2014).

22. lMpukas PepepanbHoro apxmsHoro areHtctBa ot 02.03.2020 Ne 24 «O6
yTBepxaeHun [paBun  opraHMsaumm  XpaHeHWs, KOMMMEKTOBaHWHA, y4veTa U
Ncnonb3oBaHns OOKymMeHTOB ApxmBHoro c¢oHaa Poccunckon dPepepaumm m gpyrnx
ApPXMBHbIX AOKYMEHTOB B FOCY4AapCTBEHHbIX U MYHMUMMANbHbIX apxmBax, My3esix W
BmbnuoTtekax, HayyHbIX OpraHusaumsx» (ouunanbHbIN UHTEPHET-NOPTaNn NPaBOBOW
nHpopmauun http://www.pravo.gov.ru, 21.05.2020).

23. 3akoHoMm Mockosckon obnactm ot  05.10.2006 Ne 164/2006-O3 «O
paccMmoTpeHun obpalueHnii rpaxgaH» («ExegHeBHble Hosoctu. lNMoamockoBbe», Ne
189, 11.10.2006).

24. 3akoHoM MockoBckon obnacty ot 25.05.2007 Ne 65/2007-0O3 «O6 apxnBHOM
pene B MockoBckon obnactmy» («ExeoHeBHble HoBoctu. [MogmockoBbe», Ne 97,
02.06.2007).

25. YctaBom ropoackoro okpyra JonronpyaHbin MockoBckon obnactun npuHAT
peweHnem CoBeta pfenytatoB r. HonronpyaHoro ot 22.03.2019 r. Ne 15-Hp,
3aperucTpupoBaH YnpasneHnem MuHuctepcTtBa toctuummn Poccuickon degepaumm no


consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J

Mockosckon obnactu (FocygapctBeHHbIn pernctpaumoHHbin Ne RU 503090002019001

oT «23» anpensa 2019 r.);

26. MNonoxeHnem o MyHMUMNANbHOM apxuBe, YTBEPXAEHHbIM pacnopsiKeHnem
agMUHUCTpauum ropoackoro okpyra JonronpyaHsin ot 23.03.2021 Ne 34-PA.

lNpunoxeHne 6

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHnsa MyHULMNAIbHOM yCnyrn
«Bblgaya apxXuBHbIX CNPaBOK, apXMBHbIX
BbIMNCOK, apXMBHbIX KOMUA U
MH(OPMALMOHHLIX HA OCHOBaHUN apXMUBHbIX
AOKYMEHTOB, cO34aHHbIX ¢ 1 aHBaps 1994
roga», yTBep>X4EeHHOro NoCTaHOBEHNEM
agMUHUCTpAaLMM ropoOACKOro okpyra
HdonronpyaHbin

oT . ) Ne

Popma (npumepHas) 3anpoca o npeaocTaBfieHUM apXUBHOU MHpopMaLum
O cTaxe paboTbl Unu o pasmepe 3apaboTHOM NNaTbl

apxvBa)

3aasutens

Heob6XxoaMMoCTK)

yaoocTtoBep4dowero

(HanmeHoBaHWe MyHMUMNanNbLHOTO

®.N.0. (nocneagHee nNpw HanMuuK)

NoYTOBLIN agpec (nNpwu

(KOHTaKTHbIN TenedoH)

(appec aneKkTPoOHHOM MOoYThI)

(PEKBU3UTBI JOKYMEHTA,

NNYHOCTb)




(PEKBU3NTBI JOKYMEHTA,
YAOCTOBEPSIOLLEro

NOMHOMOYUS NpeAcTaBMTeENs
3assutens)

(PEKBU3UTLI OPUANYECKOTO NnLa)

3AABINEHUNE
O NpeaoCTaBnNeHNN apxXMBHOM MHpOpMaLMKM O cTaxe paboTbl UK O pasmepe
3apaboTHom nNnaTbl

Mpowy npenocTtaBuUTb apXMBHYKO CNpPaBKy, apXMBHYK BbINUCKY, apXUBHYIO
KOMuio, MHPOPMALIMOHHOE NUCLMO (yKa3amb Hy»HbIU OOKYMeHm) ANsi NOATBEPXOEHNS
cTaxa paboTbl unu 3apaboTHON NnaTbl.

Ha nepuwog  3anpawuvBaeMon  uHdopmMauum  Mosa  damumnua  Obina  (%):

MNMonHoe Ha3BaHWe opraHu3auuu (Ha nepuog pabotsl) (*):

B nocneaywulem opraHmn3auma cMeHUna cBoe HamMmeHoBaHME Ha:

CTpykTypHOe nogpasgerneHuve (*):

3aHumaemas JormkHoCTb (*¥):

Appec mecTta pabotbl (*):

Hata Havyana paboTbl B opraHusauum (*):

[ata okoH4YaHus paboTbl B opraHusauuu (*):

Mepuopa, 3a KoTopbI HEOOXOAMMO MOATBEPAUTL CTax paboTtbl (*) C no

lMepuopn, 3a KoTopbIM HEOBXO0AUMO NOATBEPAUTL 3apaboTHyto nnaTty (*) B criydyae, ecnu

3anpawmBaeTca nHpopmaumsa o 3apaboTHoun nnarte: ¢ no .
Homep npukasa o npuéme Ha paborTy: , AaTa nognucaHusa npukasa o npuemMe Ha
paboty: .

Homep npukasa o6 yBOMnbHEHUU: , Aata nognucaHusa npukasa ob yBOSIbHEHWUN:

WNHble cBeaeHnsa o npeameTe 3anpoca .
PesynbTaT ycnyrv npoLuy npeaocTaBuTb B KONMYECTBE ak3emnnspa(os).

K 3asiBneHuto npunarato.



(ykasblBaeTcs nepedeHb JOKYMEHTOB, NpeaocTaBnsgemMbiX 3asaButenem)

Ha o06paboTky Moux nepcoHarbHbIX [AaHHbIX, COAEPXalUMXCA B 3asiBNEHUN U
npunaraemblx K HeMY AOKYMeHTaXx, COrfiaceH.

*obsa3aTenbHble ANA 3anoriHeHnsa Nons

Mognucek Pacwundposka

[aTta 20




MpunoxeHwe 7

K AOMUHUCTPATUBHOMY perfiameHTy
npegoCTaBNeHUs MyHULMNAanbHOM yCryru
«Bblgaya apxXuBHbIX CPaBOK, apXMBHbIX
BbIMWUCOK, apXUBHbIX KOMUK N
MHGOPMALMOHHBIX HA OCHOBAHUN apXUBHbIX
AOKYMEHTOB, cO34aHHbIX ¢ 1 aHBaps 1994
roga», yTBep>X4eHHOro NnoCcTaHOBMEHNEM
agMUHUCTpaLMM ropoaCcKOro okpyra
HonronpyaHbin

oT ) ) Ne

®dopma (npumepHas) 3anpoca o npegocTaBfieHMU apXMBHOU MHopMauun B
OTHOLUEHMU HEABMXMMOTO UMyLLLeCTBa

(HanmeHoBaHue MyHuuunansHoOro

apxvBa)

®.1.0. (nocnegHee npyn HaNU4um)
3asButens

noYToBLINM agpec (Npn He0BXo0aUMOCTK)

(KOHTaKTHbIN TenedoH)

(agpec aneKkTpOHHOM NOYThI)

(pPeKkBM3UTbI JOKYMEHTA,
yOOCTOBEPSOLEro

NNYHOCTb)

(pPeKkBM3NTbI JOKYMEHTA,
yAOCTOBEPSIOLWEro

NoNIHOMO4Ms NpeacTaBuTeNs
3agasutens)




(PEKBM3UTDLI FOPUANYECKOTO NLLA)

3AABNEHUNE
0 NpeaocTaBnNeHnn apxXMBHON MHPOPMaLMKN B OTHOLLEHUM HEABUXMMOIO
nmylecTea

Mpowy NpenocTaBUTb MHE apXMBHYHO CMPAaBKY, apXMBHYIO BbIMUCKY, apXUBHYHO
KOMuio, WHMOPMAUNOHHOE MNUCbMO (YKas3aTb HYXHbIA [AOKYMEHT) MO BOMpOCY
npenocTaBneHnsa ceeaeHnii 06 06beKTe HEABMKMMOrO MMYLLIECTBA.

Apopec obbekTa (*):

lon Havyana BrnageHus (*):

HaunmeHoBaHue opraHusauun, npegoctaBmsLLen O6BEKT HEABMXUMOCTM (*):

Bua obbekTa (kBapTupa, 3emMenbHbIn ydacTok u ap.) (*):

Bua v pekBM3nNTbI 3anpaluvBaemMoro 4oKyMeHTa (noctaHoBneHue, gorosop u ap.) (*)

ABTOp OOKYMEHTa:

[lononHuTenbHbIe CBEAEHUS O npegmMeTe 3arnpoca:

PesyanaT ycnyru npouwy npegocrtaBuTb B KONMUMYECTBE 3K3emnnﬂpa(os).

K 3asiBneHuto npunaraito:
1.

(ykasbiBaeTcsa nepeveHb JOKYMEHTOB, NpeaocTaBnsaemMbiX 3asaButenem)

Ha o06paboTky MouX nepcoHarbHbIX [AaHHbIX, COAEPXalUMXCA B 3asiBNEHUN U
npunaraemblx K HeMY AOKYMEHTaXx, COrfaceH.

*0obsa3aTenbHble AN 3anoriHeHnsa Nons

Mognuce Pacumdposka



[ata

20




MpunoxeHwne 8

K AOMUHUCTPATUBHOMY perfiameHTy
npegoCTaBNeHUs MyHULMNAanbHOM yCryru
«Bblgaya apxXuBHbIX CPaBOK, apXMBHbIX
BbIMNCOK, apPXMBHbIX KOMUA U
MHGOPMALMOHHBIX HA OCHOBAHUN apXUBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBapsa 1994
roga», yTBep>K4eHHOro nocTaHoOBMEHNEM
aAMUWUHUCTPAaLMKM rOPOACKOro oKpyra
HonronpyaHbin

oT ) ) Ne

®dopma (npumepHasn) 3anpoca o0 NoNy4eHUU UHbIX apPXMBHbIX CBeAeHUN

apxuBa)

Heob6XxoaMMoCTK)

yaoocTtoBep4dowero

yaoocTtoBep4dowero

3assutens)

(HammeHoBaHWe MyHULMNansHOro

®.N.0. (nocneagHee Npu HanM4uK)
3aasuTtensa/nonHoe HaMMeHoBaHMe
topuagn4eckoro nuua

NoYTOBLIN agpec (Npwu

(KOHTaKTHbIN TenedoH)

(appec aneKkTPoOHHOM MOoYThI)

(pe KBU3UTbl JOKYMEHTA,

NNYHOCTb)

(PEKBU3UTBI JOKYMEHTA,

NOJIHOMOYUA NpeacTaBuUTENA



(PEKBU3NTBI FOPMANYECKOTO NnLA)

3AABJIEHNE
O NpeaocTaBneHNn UHbIX apXUBHBLIX CBEAEHUN

Mpolwy npenocTaBUTb MHE apXMBHYK CMPaBKY, apXMBHYK BbIMUCKY, apXMBHYHO
KONunto, WHMOPMaLUMOHHOE MUCbMO (yKasaTb HYXHbIA [JOKYMEHT) Mo BOMpoCy
npenocTaBreHns cBeaeHumn o

(ykasaTb npeaMeT 3anpoca W CBEAeHUs, Heobxoaumble [Anis  noucka
NHopMaLnn)

B cnyyae ycbiHOBNeHus:

damunus, nvs, oT4ecTBO ycbiHoBUTENEN (*)

log ycbiHoBREHUA (*)
B cny4yae 3anpoca ceegeHuin 06 aktax rpaXgaHCKOro COCTOSHUS:
damnnna, Mg, OTYECTBO 4eroBeka, O KOTOpPOM 3anpailuvBatotca csegeHus ()

[oa cobbiTna (poxaeHus, bpakocovetaHmsa cmeptv u 1.4.) (*)
MecTo cobbiTunsa (*)
B cnyyae 3anpoca gaHHbIX O perncTpaumm 3axopoHEHUM:

damunus, uMms, OT4YECTBO YernoBeka, O KOTOpOM 3anpawwmsartca ceegeHus (%)

loa 3axopoHeHus (*)
MecTo 3axopoHeHus (C ykaszaHnem knagbuwa) (*)
B cnyyae 3anpoca gaHHbIX O cogepXaHum 3aBeLLaHuns:
damunus, nms, ot4yecTBo 3aBeLlarens (*)
o coctaBneHus 3aBeLlanus (*)

HanmeHoBaHue opraHa, odpopmusLLEro 3asewaHue (*)

B cnyyae 3anpoca AaHHbIX O HarpaxaeHuu:
HasBaHue opraHmnsauumn, B KOTOPOK 3asaBUTENb paboTtan B nepuog ero HarpaxaeHus (*):

HanmeHoBaHue Harpagbl Unu no4YeTHoro 3BaHus (*):
o HarpaxaeHus (¥):

B cnyyae 3anpoca mHbIX AaHHbIX B CBOOGOAHOM hopMe onucatb MMEKLLMECS CBEAEHUS
06 obbekTe 3anpoca.

PesyanaT ycnyru npouwy npegocrtaBuTb B KONUYECTBE IK3eMmiAapa (OB).

K 3asBneHuto npunarato:



(ykasblBaeTcs nepedeHb JOKYMEHTOB, NpeaocTaBnsgemMbiX 3asaButenem)

Ha o06paboTky Moux nepcoHarbHbIX [AaHHbIX, COAEPXalUMXCA B 3asiBNEHUN U
npunaraemblx K HeMY AOKYMeHTaXx, COrfiaceH.

*obsa3aTenbHble ANA 3anoriHeHnsa Nons

Mognucek Pacwundposka

[aTta 20




MpunoxeHwne 9

K AOMUHUCTPaTUBH
MYHULMNANTbHOW YC
APXMBHbIX BbIMUCO}
NHOOPMALIMOHHbIX
OOKYMEHTOB, CO3[;¢
YyTBEPXXOEHHOIO No

ropoackoro
oT

okpyra

OnucaHune AOKYMEHTOB, HeoOGXxoauMbIX OnNA npenoctaBlieHNA MyHVILIMHaanOﬁ

ycnyru
Knacc pokymeHTta Buabl gokymeHTa O6Lwme onucaHmsa JOKYMEHTOB Mpn -
no;
HoKyMeHTbI, npegocTaBnsieMmble 3asaButenem (NpeacTaBUTE
3anpoc o npegocTtaeneHnn MyHuumnanbHom 3anpoc pomkeH ObiTb odopmneH no | MNpwu
ycnyru dopme, ykasaHHoM B [NpnnoxeHusx 6 - | sanon
8 K AODMUHUCTPATUBHOMY pernameHTy MHTEP
dopm.
[OoKyMeHT, MacnopTt MacnopT pommkeH ObiTb odopmneH B | [Mpu
y,EI,OCTOBepFII-OLIJ,I/IVI rpakgaHuHa COOTBETCTBUA C I'IOCTaHOBJ'IevHI/Iel\‘/‘I npeac
NINYHOCTb Poccuiickon MNpasuTenscrea POCCUIACKON | 5nekT,
denepaLm depepaumm ot 08.07.1997 Ne 828 «O6 06pa3
yTBepxaeHumn NMonoxeHns o nacnopTte
rpaxgaHnHa Poccuickon depepauuu,
obpasua 6naHka n onnucaHmst nacnopTa
rpaxkgaHnHa Poccunckon degepaunm»
MacnopTt O6pasey nacnopta rpaxxgaHuHa | lMNMpenac
rpaxaaHuHa CCCP | Cotosa Cosetckux CounanucTuyecknx | anexT
Pecnybnuk un onucaHne nacnopta 06pa3

yTBEPXKOEHDI NOCTaHOBIIEHMEM
CoBmuHa CCCP ot 28.08.1974 Ne 677
«O6 ytBepxaeHun [lonoxeHua o
nacnoptHoun cucteme B CCCP».

Bonpoc o] AEeNCTBUTENbHOCTU
nacnopta rpaxagaHnHa CCCP obpasua
1974 roga pelwaetcsa B 3aBMCUMOCTU

oT KOHKPETHbIX obcToATENLCTB
(nocTaHoBneHue lMpaBuTtenbcTBa
Poccuimnckon depepayunm oT

24.02.2009 Ne 153 «O npusHaHuu
pgenctButenbHbiMn Ao 1 uionsa 2009 r.
nacrnopToB rpaxkgaHuvHa CcCcCP
obpasua 1974 roga AOnsi HEKOTOpPbIX

KaTeropan MHOCTPAHHbIX TrpaxgaH w”




Knacc gokymeHTta

Buabl ookymeHTa

O6Lwwme onucaHnsa JOKYMEHTOB

Mpn
noj

nuy, 6e3 rpaxgaHcTeay)

BpemeHHoe
yAOCTOBEPEHNE
NINYHOCTU
rpakgaHuHa
Poccuinckon
depepayunm

dopma yTBepkaeHa npukasom MB[
Poccun ot 16.11.2020 Ne 773 «O6
yTBEPXOEHUN AOMUHUCTPATMBHOIO
pernameHTa MwuHucTepcTBa
BHYTPEHHMX aen Poccuiickon
depgepaumm  nNo  NpegocTaBeHuto
rocyaapCTBEHHOM YCnyrn No Bblgade,
3ameHe nacnopToB rpaxkgaHuHa
Poccuinckon depepauum,
YAOCTOBEPSIOLLMX NMYHOCTb
rpaxgaHnHa Poccunckon depepaunmn
Ha Tepputopun Poccuickon
depgepaumm»

Mpeac
3NEKT)
obpas

BoeHHbIN buneT

dopmbl ycTaHoBNEHbl MHCTpyKUnen no
obecneyeHnto PYHKLNOHNPOBAHMSA
CUCTEMbI BOWMHCKOrO YyyeTa rpaxagaH
Poccuinckon ®Pepepaumm n nopsgka
npoBefeHns CMOTPOB-KOHKYPCOB Ha
nyyLyo opraHusaumto
OCYLLLEeCTBMEHNS  BOWHCKOrO  y4yeTa,
yTBEpPXOEeHHOM npukasom MwuHucTpa
obopoHbl Poccunckon depepaumm ot
18.07.2014 Ne 495 «O6 yTBepxaeHun
NHCTpyKLMM no obecne4veHunto
YHKLMOHNPOBAHUSA cUcTeMbI
BOWHCKOro yyeTa rpaxaaH Poccuinckon
depepaumm 1 nopsigka npoBedeHus
CMOTpPOB-KOHKYPCOB Ha nyyLyo
opraHu3saumio OCYyLLEeCTBMNeHuns
BOMHCKOrO yyeTa»

Mpeac
SNeKT)
obpas

BpemeHHoe
YOOCTOBEPEHME,
BbldaHHOEe B3aMeH
BOEHHOro buneta

3anonHAeTcA B COOTBETCTBMM C
npuKasom MwuHucTpa 0BOpPOHbI
Poccuinckon depepayunm oT
18.07.2014 Ne 495 «O6 yTBEpXOEHUM
NHcTpykumm no obecneyeHnto
P YHKLMOHNPOBAHUSA cUcTeMbI
BOWHCKOro ydeTta rpaxgaH Poccuickon
depepaumm 1 nopsgka NpoBeAeHus
CMOTpPOB-KOHKYPCOB Ha nyyLyro
opraHu3aumto OCYyLLECTBMNEHUS
BOWHCKOrO y4eTa»

Mpeac
SNEKT]
obpas

YpoctoBepeHue
NINYHOCTH
BOEHHOCIY>KaLLEero
Poccuiickon

3anornHsaeTca B COOTBETCTBUM C
nocrtaHoBneHnem lNpasutenscTBa
Poccuinckon ®epepaumm ot
12.02.2003 Ne 91 «O6 ygocTtoBepeHun
NIMYHOCTM BOEHHOCNYXXALLLETO

Mpeac
SNEeKT)
obpas




Knacc gokymeHTta Buabl ookymeHTa O6Lwwme onucaHnsa JOKYMEHTOB Mpn -
no;
depnepaumm Poccunckon ®egepaunny
PaspeleHue Ha | dopma yTBepxaeHa npukazom MBL | MNMpeAac
BpeMeHHoe Poccun ot 08.06.2020 Ne 407 «O6 ANeKT)
NPOXMBaHMe, yTBEPXKOEHUMN AOMWHNCTPaATMBHOIO 06pa3
BLIJABAEMOE  TIALLY pernameHTa MMHMCTG?CTB?
BHYTPEHHUX aen Poccunckon
Ges rpa>|f,anCTBa (c depepaumm no  nNpenocTaBNeHuto
OTMETKOU O | rocynapcTBeHHOW ycnyrn Mo Bblgade
paspeLleHnn Ha | MHOCTpPaHHbIM TpaxgaHaMm W nuuam
BpeEMEHHOoe 6e3 rpaxgaHCTBa paspelleHns Ha
I'IpO)KI/IBaHVIe) BpeMeHHOoe npoxuBaHme B
Poccunckon depgepaumn, a Takke
dopm OTMETKM N BnaHka AOKyMeHTa O
paspeLleHnn Ha BPEMEHHOE
npoXMBaHue B Poccuinckon
depepauunm»
CBunaeTenbCcTBo O dopma yTBepxaeHa npukasom MB[ | MNpepnc
paccMOTpeHNN Poccun ot 21.09.2017 Ne 732 «O 3neKT|
xofaTaiicTsa o CBMAETENbCTBE O PACCMOTPEHWM | o6pag
NPUZHAHAM TNLA XogaTancTea O NpU3HaHWM 6e>|<evHu,e|\i|
Ha TeppuUTOpUN Poccunckon
bexerLem Ha denepalmn Mo CylLecTBy» (BMeCTe C
Tepputopun «MopsaakoM odOpMNeHns, Bbloaun U
Poccuickon obmeHa cBUaeTenLcTea o)
degepaumm no paccMOTPEHNN xogaTtancTea o
CYLLECTBY Npu3HaHUM GeXeHUEeM Ha TeppuTopumn
Poccuinckon depepayum no
CYLLIECTBY»)
Bug Ha | O6paseL OnaHka yTBepxaeH | MNpeac
XUTENbCTRO, npukazom MB[ Poccun ot 03.06.2020 | snekT
BblJaBaEMoe Ne 399 «O6 yTBepxaeHun dopm o6pas3
MHOCTPaHHOMY OnaHKOB BMAA Ha XUTENbCTBO»
rpakgaHuHy
(nybnukaTt BMaa Ha
XNTENLCTBO)
Bua Ha xuntenbctBo | Obpasey OnaHka yTBepxaeH | MNpeac
nvua 6es | npukazom MB[ Poccum ot 03.06.2020 | snekT
rpaxaaHcTea, Ne 399 «O6 yTBepxaeHun dopm o6pas
comepKaLii ©GnaHKOB BMAA Ha XUTENbCTBO»
9JTIEKTPOHHbLIN
HOCUTENb
MHG OpMaLInK
CnpaBka o | Popma crnpaBku yTBepxaeHa | Npeac
paccMOTpEeHUn NnpuKa3om MB[ Poccumn ot 28.09.2017 ANEKT|
3aaBreHus o | Ne741 «O6 yrtBepxaeHun [lopsiaka 06pa3




Knacc gokymeHTta Buabl ookymeHTa O6Lwwme onucaHnsa JOKYMEHTOB Mpn -
no;
npenocTaBneHnm ooopMneHuns, Bblgaym n  obmeHa
BPEMEHHOIOo cBunageTenbCctBa O MNpegocTtaBlieEHUN
yBexnLLa Ha | BPEMEHHOrO ybexuuia Ha Tepputopun
TeppuUTOpUN Poccuiickon  depepaumm 1 doopm
N AOKYMEHTOB, BblAaBaeMbIX
Poccunckon WHOCTPaHHbIM rpaxgaHam u nuuam
denepaunn 6e3 rpaxaaHcTBa, obpaTuBLUMMCH 3a
npegocTraBneHnemM BPEMEHHOIo
ybexuuwa Ha Tepputopumn Poccunckon
depgepaumm»
CeunpgetenbctBo 0 | dopma bnaHka yrBepxaeHa npukasom | MNpeac
npegoctaBfieHUU MB,D, Poccn ot 28.09.2017 Ne 741 ANeKT]
BPEMEHHOTO «06 yTBEPXOEHUM Mopsiaka o6pas
yGexuLa Ha odopmneHns, Bblgaum u  obmeHa
cBMAeTeNnbLCTBa O NpeaocTaBfieHnn
Tepp”t°p”lf' BPEMEHHOro ybexuuia Ha Tepputopum
Poccuitckon Poccuiickon  depepauum  u dhopm
depnepaumu OOKYMEHTOB, BblJjaBaeMbIX
WHOCTPaAHHbIM rpaxgaHam U1 nuuam
6e3 rpaxgaHcTea, obpaTuBlLUMMCH 3a
npegocTaBneHneM BPEMEHHOIO
ybexuwa Ha Tepputopun Poccumnckon
depepaunm»
CnpaBska dopma ytBepxaeHa npukasom MB[ | MNpepnc
NPUHATUMN K Poccum ot 11.06.2020 Ne 417 «O6 ANeKT)
PaCcCMOTPEHMIO yTBEPXOEHUMN ALOMUHMCTPATUBHOIO o6pas
3asBIIeHMS] o | PernameHTa MMHVICTGE)CTB?
BHYTPEHHUX aen Poccunckon
Bbljate  BhiAa  Ha depgepaumm  nNo  NpenocTaBeHUo
KATENBCTBO rocydapCTBEHHOW YCMnyrn Mo Bblgave
(NpoaneHMn  BMAOA | MHOCTPAHHLIM rpaxaaHaMm W nuuam
Ha XXUTENbCTBO) 6e3 rpaxxgaHcTsea Bnaa Ha
XUTENbCTBO, 3aMEHEe WHOCTPaHHbIM
rpaxgaHam n nuuam 6e3 rpaxxgaHcTea
BMaga Ha XutenbctBo B Poccuickon
depepauunm»
[OKyMeHT, [loBepeHHOCTb [loBepeHHOCTb AOIMKHa ObITb | Mpenc
y,D,OCTOBepFlI-OLIJ,VIVI O(bOpMJ'IeHa B COOTBETCTBUA C 3NeKT|
NONHOMOYUS Tpe6o§aHMf|MM 3aKOHOAATENbCTBA | oEngg
npescTaBuTens Poccunckon degepaunn, B TOM vnucne
ct. 185, 185.1 ['paxxgaHckoro kogekca
3aasutens

VHble OOKYMEHTHI,
nogTeepXxaaroLune
NOIHOMOYMA
npeacTaBuTens
3asButend

Poccuinckon ®egepaunn

OdhopmnistoTcs B COOTBETCTBUMM  C

TpeboBaHnAMM, YCTaHOBJIEHHbLIMMU
3aKoHO4aTENbLCTBOM Poccuinckon
depepayunm




Knacc gokymeHTta Buabl ookymeHTa O6Lwwme onucaHnsa JOKYMEHTOB Mpn -
no;
OnekyHckoe BbigaeTtcs opraHom oneku n | MNpeac
yOOCTOBEpPEHNEe none4vynTenbCcTBa, nveert Cepwuto, | anexr)
HOMep M pfgaTty Bblgayn. B kaxgom o6pas
cybbekte Poccuiickon depepauunn
yCTaHaBnMBaeTCcsa cBos hopMa.
NoneunTtenbckoe BbigaeTtcs opraHom oneku n | MNpeac
yOOCTOBEpPEHNEe none4vynTenbCcTBa, nveert Ceputo, | anexr)
HOMep M pfaTty Bblgayn. B kaxgom o6pas
cybbekte Poccuiickon depepauunn
yCTaHaBnMBaeTCcsa CcBos hopMa.
[OKyMEHTH!, CBunaeTenbLCcTBO O dopma cBugetTenbcTBa YycTtaHoBneHa | Npepnc
nomaepm,u,arou.mﬁl poOXOeHUN NnpuKa3om MwuHiocTa Poccun oT 3MeKT|
DOACTEO C YEeNOBEKOM, O 13.08.2018 Ne 167 «O6 yTBEpxaeHUn 06pa3
KOTOPOM 3aMPALLNBAIOTCS doopm 6naHK0|§ CBUOETENLCTB O
i rocyJapCTBEHHOW perncrpaumm akToB
CBEAEH, rpaxgaHckoro coctosHna wun [pasun
3anonHeHns dopm ©naHkoB
HOKyMeHTHI, CBNOETENLCTB O  rOCyAapCTBEHHOM
noatBepxgarouime perMcTpauum  aktoB  rpaxgaHckoro
NPUHAOIEXHOCTb K COCTOAHUA»
HacregHUKam Nepeoit CBunaeTenbLCcTBO O dopma cBugetenbcTBa YyctaHoBneHa | Npepnc
ouepean 3aKnryYeHunin 6pa|(a NnpuKa3om MwuHtiocTa Poccun oT 3IEeKT|
13.08.2018 Ne 167 «O6 yTBepxaeHun 06pa3
dopm 6GnaHkoB CBMAOETENLCTB O
rocygapCTBEHHOW perncTpaumMm akToB
rpaxgaHckoro coctosHna wun [pasun
3anosiHeHus dopm OnaHkoB
CBNOETENLCTB O  roCyaapCTBEHHOM
perMcTpauum  aktoB  rpaxgaHckoro
COCTOSIHUSA»
[OKyMEHT, CBunaeTenbLCcTBO O dopma cBugetTenbcTBa YyctaHoBneHa | Npepc
noATBEpXAaloLLMin pakT | cMepTu npukasom  MwuHiocta  Poccun  OT | anexT
CMepT1 Yeroseka, o 13.08.2018 Ne 167 «O6 yTBepxaeHun o6pas

KOTOPOM 3anpaluMBaoTCs

©naHkoB

dopm CBNOETENLCTB O




Knacc gokymeHTta Buabl ookymeHTa O6Lwwme onucaHnsa JOKYMEHTOB Mpn -
no{
cBefeHus rocyJapCTBEHHOW perncTpaumMm akToB
rpaxgaHckoro coctosHna wun [paBun
3anonHeHus dopm 6naHkoB
CBMOETENbCTB O rOCyAapCTBEHHOM
permcTpauunm  akToB  rpakgaHCKoro
COCTOAHUNA»
Cornacwue ycbiHoBuTenen | Cornacue Odbopmnsietca B COOTBETCTBMM C | -
yCbIHOBUTENEN 3aKoHo4aTeNbLCTBOM Poccuinckon
depepayum
CnpaBka 06 oTKpbITK CnpaBka HoTapuyca | Ocpopmngetca B cootBeTcTBUM  C | [peac
HaCcNeACTBEHHOro Aena | 06 OTKpbITUM 3aKoHOAaTeNnbLCTBOM Poccuiickon | anekr
HacneacTBEHHOro depepauym obpas3
aena
[OKyMEHTHI, [oroBop kynnu- Odopmnisitotca B cootBeTcTBUM € | [Npeac
cofepxallme cBefeHNs 0 | Npoaaxu, pelleHne | 3aKoHOAaTeNlbCTBOM Poccuickont | anekT
HEBMXKMMOM UMYLLIECTBE | CyAa, MUPOBOE denepaunn obpas3

(ecnv npaBsa He
3aperncTpupoBaHbl B
ErPH)

cornatlleHue n nHble
OOKYMEHTbI B
COOTBETCTBUU C
3aKoHOOAaTeNbCTBO
M Poccumrckon
depepauyum

HokymeH

Thbl, 3anpalinBaemMblie B Nopsaake mexeeaomMCTBeHHOro MHCIZ)OpMaLI,I

[MpaBoycTaHaBnuBatoLmne
n (unun) NnpaBoygoCcToOBE-
pSAoLLMe AOKYMEHTbI Ha
00bekT (06BbEKTHI)
HeaBWXUMOCTU

Bbinucka us EMPH

dopma BbIMNCKN n3 ErPH
ycTaHoBneHa npukasom PocpeecTpa
oT 04.09.2020 Ne I1/0329 (pea. ot
20.04.2021) «O6 yTtBepxaeHun copm

BbINMUCOK n3 EanHoro
rocygapCTBEHHOro peecTpa
HEeOBWXUMOCTMH, coctaBa

coAepXallUMxca B HUX CBeOeHun u
nopsiaka Mx 3anornHeHusi, TpeboBaHuI
K cbopmaTy OOKYMEHTOB, coaepKalimx
cBeaeHuss EamMHoro rocynapcTBEHHOrO
peecTpa HeOBWKUMOCTH n
NpeaocTaBnsieMbiX B 3N1EKTPOHHOM
BMAOe, a Takke 06 YCTAaHOBNEHMUN UHbIX

BMOOB NPenoOCTaBEHUs CBEOAEHUN,
coaepxawmxcs B EavHom
rocygapCTBEHHOM peecTtpe
HEeOBMXUMOCTNY

Mo
NHULY

Mpunoxexne 10



K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULUMNansHOW yCrnyru
«Bblgaya apXuBHbIX CrpaBOK, apXMBHbIX
BbIMNCOK, apXMBHbIX KOMUIA N
MHAOPMALMOHHbLIX HA OCHOBaHNN apXUBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yrBepXXaeHHOro NnoCcTaHoOBIEHMEM
aAMWHUCTPAaLUKN rOPOACKOro oKpyra
[onronpyaHsin

oT . . Ne
dopma pelieHnsa 06 oTKase B NnpuemMe AOKYMEHTOB, He0bxoanMbIX AnA

npeaoctaBneHnsa MyHMumnanbHOW ycnyru
(ObopmnseTca Ha ocmumansHoM BnaHke MyHMLumMnanbHOro apxuea)

Komy:

(dbamunus, wnmsa, oT4ecTBO (npwu
HanuuuuM)  u3mMyeckoro  nuua,

NHONBMAOYanbHOro
npeanpvHMMmarens nnm
HanMeHoBaHue topUaANYECKOro
nmua)

PELLEHWE
006 oTKkase B npueme AOKYMEHTOB, HEOOXOANMbIX ANS NPefoCTaBneHns
MyHuumMnansHon ycnyru
« ».

B npueme [OKyMEHTOB, HeobXxoauMbIXx ANsS npegoctaBneHus MyHuumnansHom

yenyrm - « » Bam oTkasaHo no cregyrWwum
OCHOBaHWAM:
Ne HavmeHoBaHWe ocHoBaHWs Ans PasbsicHeHVe NpuynH oTkasa B npueme
MyHKTa oTkasa B COOTBETCTBUM C

A,EI,MI/IHI/ICTpaTI/IBHbIM pernameHTom *

ObpaweHne 3a npepocTaBneHVeM | YkasaTb, Kakon oOpraH npegoctaBnser

12.1.1. | IHOM MyHMUMNANbHOW yCRyru ycnyry, ykasaTb WHGOpMaUuK O MecTe
HaxXoXgeHuu

12.1.2. | 3aaBuTtenem npeacrtaBrieH HenosnHbl | YkasaTb  MCYepnbIBAOLWMA  NepedeHb
KOMMNIEKT AOKYMEHTOB, HEOOXOANMbBIX | JOKYMEHTOB, He npencTaBreHHbIN
ans npepocTaBneHns | 3assuTtenemM
MyHnumnansHoOW ycnyru

12.1.3. | JOKyMEHTHI, Heobxoaumble ana | Ykasate  ucyepnbiBawowmm  nepeveHb
npegocTaBneHuns MyHMUMNANbHON | LOKYMEHTOB, YTPaTUBLLUX CUYy

ycnyru, yTpatunu cuny




12.1.4.

[okymMeHTbl coaepaT MoOYUCTKN W
ncnpasneHns TekcTa, He 3aBEepeEHHbIe
B nopsiake, YCTaHOBJIEHHOM
3aKoHoJaTernbCTBOM Poccuinckon
depepayuu

Ykaszatb uMcYepnbiBalWNN  NepeyeHb
AOKYMEHTOB, coepXalmx MOAYUCTKN U
ncnpaeBneHnsa TekcTa, He 3aBepeHHble B
nopsiake, YCTaHOBIIEHHOM
3aKoHOOAaTENbCTBOM Poccuinckon
depepayunm

12.1.5.

[oKyMeHTbl cofepaT noBpexaeHus,
HanuynMe KOTOpbIX He MNOo3BONSeT B
NOJTHOM obbeme NCNOJSIb30BaTh
NHdOpMaLno n cBegeHus,
cogepxawmecsa B [OOKyMeHTax A
npenocrasfeHns MyHunymnansHon
ycnyru

YKkasaTb McYepnbiBalWnA  NepeyeHb
AOKYMEHTOB, CoAepKallmnx NoBpexaeHms

12.1.6.

HekoppekTHoe 3anosiHeHne
obsi3aTenbHbIX Nonen B 3anpoce

YkasaTb nons 3anpoca, He
3anoJiHEeHHbIe 3aaButenem nnoéo
3arnosfiHeHHble He B MNonHOM obbeme,
nmmbo ¢ HapyweHuem  TpeboBaHun
YyCTaAHOBMEHHbIMY  AOMUHUCTPATMBHbBIM
pernaMmeHTom

12.1.7

HekoppekTHoe 3anosiHeHune
obsizatenbHblx nonen B copme
MHTepakTuBHoro 3anpoca Ha PIITY
(oTcyTcTBME 3anosnHeHus,
HeJOCTOBEpPHOE,  HenonHoe  nmbo
HenpaBuIibHOE, He COOTBETCTBYIOLLEE
TpeboBaHusM, YyCTaHOBMNEHHbIM
AOMUHUCTPATUBHbBIM pErNamMeHToM)

YkasaTb uvcYepnbiBalWNN  nepeyeHb
3NEKTPOHHbIX 06pa3oB OOKYMEHTOB, He
COOTBETCTBYHOLLNX yKaszaHHOMY
Kputepuio

12.1.8.

MpeacrtaBneHve SNEKTPOHHbIX
006pa3oB [OOKYMEHTOB MNOCPELCTBOM
PIry, kortopble He NO3BONAKT B
NnonHoM obbeme npoynTaTb TEKCT
AOKYMeEHTa n/nnn pacnosHaTb
PEKBU3NTLI JOKYMEHTAa

12.1.9.

Mopgaya 3anpoca 1 UHbIX LOKYMEHTOB
B 9NEKTPOHHON cdbopme, NoAnmncaHHbIX
c NCNosib30BaHNEM arl, He
npuHagnexawen 3aaBuTtento  Unu
npeacTaBuTento 3asButens

12.1.10

MNocTtynneHne 3anpoca, aHanorM4yHoro
paHee 3aperncTpupoBaHHOMy
3anpocy, CpoKk  npenocTaBneHus
MyHuuunansHoOM ycnyru rno KoTopomy
He WCTEeK Ha MOMEHT MOCTynfeHus
Takoro 3anpoca

[ononHUTenbHO MHOPMUPYEM:




(ykasbiBaeTcss MHdopMaums, Heobxoammasi Anst YCTpaHeHUs1 MPUYMH OTKasa B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANs npeaoctaBnenHns MyHuUMnanbHOM yCryru, a Takke
MHas oNofHUTENbHas MHOPMaLUUs NpY HaNU4Ynm)

_ (mnoanuck, hamunus, nHMUmMans)
(HaYanbHMK MyHMUMNANbLHOro apxuea)

« » 20




Mpunoxexne 11
K AOMUHUCTPATUBHOMY perfnamMmeHTy npeaocTaBfieHuns
MyHMLUMNanbHON ycnyrn «Bblgada apxXmBHbIX CNPaBoK,
apXMBHbIX BbIMUCOK, apXMBHbIX KOMUA K
MHPOPMALIMOHHBIX HA8 OCHOBAHUWN apXMBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 sHBaps 1994 rogay,
yTBEPXXOEHHOIO NOCTaHOBMIEHMEM afMUHUCTPALUK
ropogckoro okpyra JonronpyaHbin

oT

Ne

MNMepeyeHb U cogepxaHne agMUHUCTPATUBHbIX AEUCTBUNA, COCTaBNAOLWMNX aAMUHUCTPATMBHbIE Npoueaypbl
I. Mopsapok BbINONHEHUA agMUHUCTPATUBHbIX 4EeNCTBUN Npu obpaweHun 3aaButensa nocpeactsom PITY

aneM n perncrtpauuns 3anpoca n OOKYMEeHTOB

MecTo BbINONMHEHNS

npoueaypsbl/
ncnono3yemas NC

AOMUHNCTPAaTMBHbIE
OEeNcTBmA

CpeaHun cpok
BbINONHEHUS

TpyooemkocTb

Kputepuum
NPUHATUSA
peLeHnmn

CopoepxaHne gencreus,
cBefeHuns o
AOIMKHOCTHOM nnue,
OTBETCTBEHHOM 3a
BbINOSIHEHNE
aaAMUHUCTPATUBHOIO
AencTBus, pesynotar
aAMUHUCTPATUBHOIO
OEeNCTBUS 1 NOPSALOK ero
nepegayn, cnocob
doumkcaumn pesynbTtaTta

PMry/Mogynb
MoL] ENC

Mpuem n
npeaBapuTensHas

1 pabounin oeHb
(He BKnYaeTcs

15 MUHYT

CooTBeTCcTBUE
npeacraBnexHH

3anpoc (no ¢opmam
cornacHo [punoxeHusm

66




MecTo BbinosiHeHus | AoMuHUcTpaTmBHble | CpegHun Cpok TpyooemkocTb Kputepum CopepxaHvne oencTeung,
npoueaypsbl/ AencTeuns BbINOSTHEHUS NPUHATUSA cBefeHuns o
ncrnionosyemas NC peLleHnin OOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a
BbIMNOSIHEHNE
aaAMUHUCTPATUBHOIO
AencTeus, pesynstart
agMUWHUCTPATUBHOIO
OEeNCTBUS 1 NOPSIAOK ero
nepegayn, cnocob
domkcaumm pesynbTtarta
OY/MyHuumnanbHbl | NpoBepka B 06LLMIA CPOK bIX 6-8 K
N apxus AOKYMEHTOB npegocTaBneHn 3aasutenem AOMUHUCTPaATUBHOMY
S OOKYMEHTOB pernameHTy) n
MyHuumMnansHon TpeboBaHunaM, | Npunaraemble JOKYMEHTbI
ycryrn) YyCTaHOBSIEHHbI | NOCTynarT B
M NHTErpnpoBaHHbIN c
3akoHogatensc | PITY Moagyns MéL| ENC
TBOM oy MyHuUunansHOro
Poccunckon apxmBsa.
depnepaummn, B | Pesynbtatom
TOM yucne | agMUHUCTPATMBHOIO
AOMUHUCTPATW | AeNCTBUSA ABNAETCS
BHbIM npuem 3anpoca.
pernameHTom Pesynbtat dukcupyeTtcs
B 3JIEKTPOHHOU dhopme B
Mogyne MoLI ENC OY
MyHnumnanbHLIN lNpoBepka B TOT Xe geHb 10 MUHYT CootBetctBUE | [NpeacTtaBneHHble
apxue/Mogynb M®L] | koMnnekTHOCTH npeacTaBneHH | JOKYMEHTbl NPOBEpPSTCH
EVNCOY/PITY AOKYMEHTOB no bIX Ha COOTBETCTBME
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MecTo BbinosiHeHus | AoMuHUcTpaTmBHble | CpegHun Cpok TpyooemkocTb Kputepum CopepxaHvne oencTeung,
npoueaypsbl/ AencTeuns BbINOSTHEHUS NPUHATUSA cBefeHuns o
ncrnionosyemas NC peLleHnin OOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a
BbIMNOSIHEHNE
aaAMUHUCTPATUBHOIO
AencTeus, pesynstart
aAMUHUCTPATUBHOIO
OEeNCTBUS 1 NOPSIAOK ero
nepegayn, cnocob
domkcaumm pesynbTtarta
nepeYvHto 3asasutenem nepeyHto OOKYMEHTOB,
AOKYMEHTOB, OOKYMEHTOB HeobxoanMbIX ans
HeobxoAuMbIX Ons TpeboBaHnAM, | NpegocTaBneHus
KOHKPETHOro yCTaHoBMEHHbl | MyHUUMNANbHOWM YCNyru.
pesynbTaTta M B cnyyae otcyTcTBUSA
npegocTaBneHuns 3aKkoHogaTenbC | Kakoro-nmbo [OKyMeHTa,
MyHuumnansHom TBOM noanexatlero
ycrnyriu,  npoBepka Poccuickon npeacTaBneHnto
Ha npegmet depgepaummn, B | 3aaButenem, a Takke
HanMuuns TOM yucne | Npy HanMyum OCHOBaHWUN
OCHOBaHWM ans AOMUHUCTPaTK | NS OTKasa B Npueme
oTKasa B npueme BHbIM AOKYMEHTOB,
AOKYMEHTOB, pernaMmeHTom HeobXxoaNMbIX ans
HeobxoauMbIX  Ons npenocTaBneHuns
npegocTaBneHus MyHuumnansHon  ycnyru,
MyHunumnansHon yKasaHHbIX B nogpasgene
yCnyru 12 AOMUHUCTPATUBHOIO
PerncTtpauus 30 MUHYT pernameHTa,
3anpoca nnbo JOIMKHOCTHbIM nnLOoMm
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MecTo BbINONHEHUs

npoueaypsbl/
ncnons3dyemasn IC

AOMUHUCTpaTUBHbIE
AencTBus

CpenHui cpok
BbINOSTHEHUSA

TpyooemkocTb

Kputepum
NPUHATUSA
peLleHnin

CopepxaHne gencreumg,
cBefeHuns o
AOSMKHOCTHOM nnue,
OTBETCTBEHHOM 3a
BbIMNOSIHEHNE
aaAMUHUCTPATUBHOIO
AencTeus, pesynstart
aAMUHUCTPATUBHOIO
OEeNCTBUS 1 NOPSIAOK ero
nepegayn, cnocob
domkcaumm pesynbTtarta

oTKas B
perncrpaumm
3anpoca

MyHuuunansHoro apxmsa
dopmupyeTcss  pelueHne
o6 oTkaze B npueme
AOKYMEHTOB,
HEeobXoaANMbIX ans
npeaocTaBneHns
MyHuuunansHon ycnyru,
no dopmMme  corfnacHo
MpunoxeHuto 10 K
AOMUHUCTPATUBHOMY
pernameHTy.

PeweHne o6 oTkase B
npueme 3anpoca n
OOKYMEHTOB
noanucbiBaeTcs
YCUNEHHON
kBanudguumposaHHon 3l
HayanbHUKa
MyH1UMNanNbHOro apxmea
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MecTo BbINONHEHUs

npoueaypsbl/
ncnons3dyemasn IC

AOMUHUCTpaTUBHbIE
AencTBus

CpenHui cpok
BbINOSTHEHUSA

TpyooemkocTb

Kputepum
NPUHATUSA
peLleHnin

CopepxaHne gencreumg,
cBefeHuns o
AOSMKHOCTHOM nnue,
OTBETCTBEHHOM 3a
BbIMNOSIHEHNE
aaAMUHUCTPATUBHOIO
AencTeus, pesynstart
aAMUHUCTPATUBHOIO
OEeNCTBUS 1 NOPSIAOK ero
nepegayn, cnocob
domkcaumm pesynbTtarta

M He no3gHee nepBoro

pabouyero OHA,
cnegylwero 3a gHeMm
nogayu 3anpoca,
HanpaBnsieTcs

3assutento B JIMYHbIN
kabuHeT Ha PIT'Y.

B cnyyae ortcytcTBus
OCHOBaHUW Ond oTkas3a B
npueme 3anpoca n
AOKYMEHTOB,
HeobxoaNMBbIX ans
npenocTaBneHuns
MyHuumnanbHoOM  ycnyru,
3anpoc peructpupyeTtcs
B Mogyne MoLl ENC OY
MyHunyunansHoro
apxmBa, 0 Yem 3aABUTENDb
yBegomnsetcs B JIn4HOM
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MecTo BbINONHEHUs

npoueaypsbl/
ncnons3dyemasn IC

AOMUHUCTpaTUBHbIE
AencTBus

CpenHui cpok
BbINOSTHEHUSA

TpyooemkocTb

Kputepum
NPUHATUSA
peLleHnin

CopepxaHne gencreumg,
cBefeHuns o
AOSMKHOCTHOM nnue,
OTBETCTBEHHOM 3a
BbIMNOSIHEHNE
aaAMUHUCTPATUBHOIO
AencTeus, pesynstart
aAMUHUCTPATUBHOIO
OEeNCTBUS 1 NOPSIAOK ero
nepegayn, cnocob
domkcaumm pesynbTtarta

kabnHete Ha  PIIIY.
Pesynbtatamu
a4MWHUCTPATUBHOIO
AencTens ABNAOTCA
peructpauma 3anpoca o
npegocTaBneHnm
MyHuuunansHon  ycnyru
nmbo oTka3 B ero
perncTpaumn.

Pesynbtat dwukcupyetcs
B 3JIEKTPOHHOU dhopme B
Mogyne MoL ENC QY, a
Takke Ha PI1I'Y.
OcywectBnseTcs
nepexoq K
agMUHUCTPaTMBHOMN
npouenype
«dopmuposaHve n
HanpasfieHue

71




MecTo BbINONHEHUs

npoueaypsbl/
ncnons3dyemasn IC

AOMUHUCTpaTUBHbIE
AencTBus

CpenHui cpok
BbINOSTHEHUSA

TpyooemkocTb

Kputepum
NPUHATUSA
peLleHnin

CopepxaHne gencreumg,
cBefeHuns o
AOSMKHOCTHOM nnue,
OTBETCTBEHHOM 3a
BbIMNOSIHEHNE
aaAMUHUCTPATUBHOIO
AencTeus, pesynstart
aAMUHUCTPATUBHOIO
OEeNCTBUS 1 NOPSIAOK ero
nepegayn, cnocob
domkcaumm pesynbTtarta

MeXBeAOMCTBEHHbIX
NHPOPMAaLIMOHHbIX
3anpocoB B OpraHbl
(opranusaumm),
yyacTteywoume B
npenocTaBneHnu
MyHUUMNANbHOW yCryrn»

72




2. PopmupoBaHue 1 HanpaBfieHMe MeXBeAOMCTBEHHbIX MH(POPMaLIMOHHBLIX 3anpocoB
B opraHbl (opraHusaumm), y4acteyrowme B npeaocrtaBneHnn MyHuumnanbHON ycnyru

MecTo BbINOSHEHUS AoMuHucTpaTtuBHble | CpefHui Cpok TpyaoeMKoCTb Kputepum CopepxaHue gencrTeug,
npouenypbl/Mcnonb3yema AencTBus BbIMOSHEHUS NPUHATUA cBeZeHNs 0 JOMKHOCTHOM
aunC peLleHnin nnue, OTBETCTBEHHOM 3a
BbIMOSIHEHNE
aAMWHUCTPATUBHOIO
AencTBus, pesynbtaT
aAMWHUCTPATUBHOIO
AEeNncTBus 1 NOPSIAOK ero
nepegayun, cnocob dumkcauum
pesynbtara
MyHuUMNanbHbIN apXxmB OnpepeneHve 0,5 paboyero | 15 MuHyT Hanwune B | [JomkHOCTHOE nuuo
/Mogynb MoLl ENC OY cocTaBa OHS nepeyvHe MyHMUMNAnNbHOro apxmBa
AOKYMEHTOB, OOKYMEHTO | hpopmupyeT U HanpasnsieT
nognexatumx B, MeXBEOOMCTBEHHbIN
3anpocy y opraHos, Heobxoan | MHOPMAaLMOHHbIN 3anpoc,
opraHusauun, MbIX Ons | ecnu OTCYTCTBYIOT
HanpaBneHue npenocTaB | JOKYMEHTbl, YyKa3aHHble B
3anpoca neHuns noapasgene 11
MyHnyuna | AQMUHUCTPaATUBHOIO
NbHOW pernamMmeHTa, n OHU
ycnyru, HeobxoaMMbl ans
OOKYMEHTO | npeaocTaBneHns
B, MyHuunansbHOW ycnyru.
Haxogawm | B Mogyne Mol EUC QY
xcs B | NpocTaBnsdeTca oOTMeTka o
pacnopsik | Heo6xogMmMocTun
eHUn y | ocyuiecTBneHns 3anpoca
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MecTo BbINONHEHNS AgmnHncTpaTtueHble | CpegHui Cpok TpynoeMKoCTb Kputepum CopepxaHve gencrTeung,
npouenypbl/Mcnonb3yema AencTBus BbIMOSIHEHUS NPUHATUSA CBeAEeHUs O JOSMKHOCTHOM
aUnC peLueHnn nuue, OTBETCTBEHHOM 3a
BbIMOSIHEHNE
aAMWHUCTPATUBHOIO
AencTBus, pesynbtaT
aAMWHNCTPATUBHOIO
DENCTBUSA 1 NOPSAOK ero
nepegayn, cnocob dumkcaumm
pesynbtara
degepansb | AOKYMeHTa y opraHa,
HbIX opraHu3aumn n HanpasnsieTcs
opraHoB MEXBE4OMCTBEHHbIN
NUCMONHUTE | MHPOPMALMOHHbIN 3anpoc.
nbHOM Pesynbtatom
BnacTu aAMUHUCTPATUBHOIO
AencTens aBnsieTca
HanpasfieHve
MEeXBeJOMCTBEHHOIo
MHOPMAaLMOHHOrO 3anpoca.
PesynbtaTt ukcupyetca B
3I1EKTPOHHOM dopme B
CcUCTEME MEXBELOMCTBEHHOIO
3NEeKTPOHHOro
B3aMMO4enCcTBUA
KoHTpornb 1 pabounin Hanuune B | NpoBepka NoCTynneHus
npegocraBneHuns AeHb (5 nepevHe OTBETOB Ha
pesynbTaTta pabounx OOKYMEHTO | MeXBeAOMCTBEHHbIE
3anpoca (oB) AHeRn) B, MHOPMALNOHHbIE 3anpochl.
Heobxoan | Pesynbtatom
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MecTo BbINONHEHNS AgmnHncTpaTtueHble | CpegHui Cpok TpynoeMKoCTb Kputepum CopepxaHve gencrTeung,
npouenypbl/Mcnonb3yema AencTBus BbIMOSIHEHUS NPUHATUA cBefeHNs 0 JOMKHOCTHOM
aUnC peLueHnn nuue, OTBETCTBEHHOM 3a
BbIMOSIHEHNE
aAMUHUCTPATUBHOIO
AencTBus, pesynbtaT
aAMUHUCTPATUBHOIO
DENCTBUSA 1 NOPSAOK ero
nepegayn, cnocob dumkcaumm
pesynbTarta
MbIX A58 | aAMUHUCTPATUBHOIO
npegoctas | 4enCcTBUA ABMSeTCH
nexHus nosiyyeHve oTBeTa Ha
MyHuumna | MexBeJOMCTBEHHbIN
NbHOW MHOPMAaLIMOHHBLIN 3anpoc.
ycnyru, Pesynbtar  dwumkcupyetcs B
OOKYMEHTO | SNTEKTPOHHOW dopme B
B, cucTeMe MeXBedOMCTBEHHOIO
Haxo4dALWmn | SNeKTPOHHOro
Xcs B | B3aMMOOENCTBUA.
pacrnopsx | [pn noctynneHun oTBeTOB Ha
eHun y | 3anpocsbl ocyLlecTBngeTcs
OpraHos, nepexoa K agMUHUCTPaTUBHOM
opraHusay | npouegype  «OnpegenexHue
nn BO3MOXHOCTHU
npegocTaBneHus

MyHuUMNansHOW ycnyrmu»
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3. OnpepeneHne BO3MOXHOCTU NpefocTaBneHust MyHuumnanbHom ycnyrm

MecTo BbINOSTHEHNS AOMUHUCTpaTUBHbIE CpegHun TpynoeMKoCTb Kputepum CopepxaHue gencraus,
npouenypbl/mcnonb3yema AencTeus CpOK NPUHATUA cBeaeHns 0 AOMKHOCTHOM
alC BbIMOSTHEHUS peLleHni nvue, OTBETCTBEHHOM 3a
BbINOSTHEHNE
agMUHUCTPATUBHOIO
OencTeus, pesynotaT
agMUHUCTPATUBHOIO
AEenCcTBUA 1 NOpALOoK ero
nepeaa4n, cnocob
dumkcaumm pesynbTaTta
MyHuUMNanbHbIN apXxmB MpoBepka 5-1n pabouunn OtcytctBre | JJormkHOCTHOE nvuo
/Mogynbe MoLl ENC OY OTCYTCTBUSA unn | oeHb nnu MyHuUMnansHOro apxmea Ha
HanM4nsa OCHOBaHUM Hanun4ne OCHOBaHun cobpaHHoro
ans oTKasa B OCHOBaHua | KoMnnekTa AOKYMEHTOB,
npegocTaBneHnm ana  oTkasa | ucxoas n3 Kputepmes
MyHuumnansHom B npegocTaBneHns
ycnyru npegoctasn | MyHnumnansHoun ycnyru,
eHnn YCTaHOBJIEHHbIX HACTOSALUM
MyHuuunan | AGMUHUCTPATUBHBLIM
bHOW YyCNyru | pernaMmeHTomMm, onpegenset
B BO3MO>XHOCTb
COOTBETCTB | NpeaocTaBneHuns
nmn c | MyHnyunansHon ycnyrm u
3akoHogarte | popmupyeT NPOEKT
NbCTBOM pesynbTaTta
Poccuinckon | npegoctaBneHus ycnyru.
depepaumu, | Pesynstatom
B TOM Yncne | agMMHUCTPaTMBHOIO
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MecTo BbINONHEHMA
npouenypbl/Mcnonb3yema
aunC

AOMWHUCTpaTUBHbIE
AencTeuns

CpeagHun
CpoK
BbIMOSIHEHUS

TpynoemkocTb

Kputepumn
NPUHATUSA
peLleHnin

CopepxaHue gencreumg,
cBeaeHnsa 0 AOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbINOSTHEHNE
agMUHUCTPATUBHOIO
OEencTBus, pesynbTaT
agMUHUCTPATUBHOIO
AEeNCTBNA U NOPSA0K ero
nepega4n, cnocob
cdukcaumm pesynbTarta

AOMUHNCTP
aTMBHbIM

pernameHTo

M

AenCTBuUS aBnNAeTcH
YCTaHOBIIEHME Hanuuus wnm
OTCYTCTBMSI OCHOBaHuUM Ans
OoTKasa B npegocTaBneHnn
MyHuyunansHomn ycnyru,
noaroToBka npoekTta
peLleHns o npegocTaBneHum
MyHuuunansHoM ycnyru no

dopme corfnacHo
MpunoxeHuto 1 K
AOMUHUCTPATUBHOMY

pernameHTy mnm 00 oTkase B
ee npeagocrtaBreHnn no

dopme corfnacHo
MpunoxeHuio 3 K
AOMUHUCTPATUBHOMY
pernameHTy.

PesynbtaT domkcupyetcs B
BUOe npoekTa peleHus o
npeaocTaBneHumn
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MecTo BbINONHEHMA
npouenypbl/Mcnonb3yema
aunC

AOMUHUCTPATUBHbIE
OENCTBUSA

CpeagHun
CpoK
BbIMOSIHEHUS

TpynoeMKoCTb

Kputepumn
NPUHATUSA
peLleHnin

CopepxaHue gencreumg,
cBeaeHnsa 0 AOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbINOSTHEHNE
agMUHUCTPATUBHOIO
OEencTBus, pesynbTaT
agMUHUCTPATUBHOIO
AEeNCTBNA U NOPSA0K ero
nepega4n, cnocob
cdukcaumm pesynbTarta

MyHuyunansHon ycnyru vnu
06 oTKase B ee
npegocTaBneHnmn

4. MpuHATHE peLleHnsa O npeaocTaBneHun (06 oTkase B npeaocTaBreHUn)
MyHuumMnansHon ycnyru n opopmneHue pesynbTata npegocrtasneHus MyHuumnanbHon ycnyru

MecTo BbINONIHEHNS
npoueaypbl/Mcnonb3yema
aC

AOMUHNCTPAaTMBHBI
€ OEeNCTBuUS

CpeaHun
CpOK
BbIMONHEHUS

TpyooemMkocCTb

Kputepuu npnHaTUs
peLleHnin

CopepxaHue gencreug,
CBEAEHUS O LOIMKHOCTHOM
nuue, OTBETCTBEHHOM 3a
BbIMOSIHEHNE
aAMWUHUCTPATUBHOIO
AencTBus, pesynbTaT
aAMWUHUCTPATUBHOIO
AEeNcTBMS 1 NOPSIAOK ero
nepeaayu, cnocob cmkcaumm
pesynbrara

MyHuuunansHbein apxms/
NC YHI

Onpepgenexne
HeobxoaMMOCTM W
pasmepa onnarbl 3a

0,5 pabouero
OHSA

40 MUHYT

JJormkHocTHOEe niuo
MyHuUMNansHOro apxuBa
NpoBOANT NpoBepKy Ha
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MecTo BbINONHEHNS AOMUHNCTPATUBHBI CpegHun TpyooemkocTb | Kputepuun npuHATUSA CopepxaHue gencreus,
npouenypbl/Mcnonb3yema e JencTeus CpOK peLueHnin cBeeHUs 0 JOMKHOCTHOM
aUnC BbIMONHEHUSA nuue, OTBETCTBEHHOM 3a
BbIMOSIHEHNE
aflMUHUCTPATUBHOIO
AEencTBus, pesynbTaT
aAMUHUCTPATUBHOIO
OENCTBUSA N NOPSOO0K ero
nepegayn, cnocob dukcauyum
pesynbrarta
npegocraBnexHune npegmeT OTHOLLEHMS
MyHuuunansHomn noctynuewero 3anpoca K
yCnyru. nnaTHbIM 3anpocam, B
COOTBETCTBUU C
dopmupoBaHue pacnopsianTesibHbIMU
KBUTaHLUK (npwu AOKyMeHTamMu onpegenseT
HeobxoanuMocCTK) pasmep nnatbl n copmupyet

kButaHuuio B UIC YHIT (npwm
HeobXxoaMMoCTK).
PesynbTtatom aBnseTcs
chopMMpOBaHHAA KBUTAHLUS.
PesynbTtat dukcupyetca B IC
YHI.

B cnyyae, ecnu
MyHuumMnanbHasa ycnyra
npegocraenseTcs 6ecnnartHo,
AOIMKHOCTHOE nnuo
MyHMUMNanbHOro apxvmBa
rOTOBUT MPOEKT peLleHns o
npeaocTaBneHnn
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MecTo BbINONHEHMA
npouenypbl/Mcnonb3yema
aunC

AOMWUHUCTPATUBHbI
e JencrTeus

CpeaHun
CpoK
BbIMNONHEHUS

TpyonoemMkocTb

Kputepum npnHaTms
peLleHni

CopepxaHune gencreug,
cBeAeHNs O AOIMKHOCTHOM
nuue, OTBETCTBEHHOM 3a
BbINOJSTHEHNE
aAMWUHUCTPATUBHOIO
AencTBus, pesynbTtaT
aAMWUHUCTPATUBHOIO
OENCTBUSA N NOPSOO0K ero
nepegayn, cnocob dukcauyum
pesynbTaTta

MyHWuMnansHoOM ycnyru wnm
06 oTKase B ee
npegocTaBneHnn

MyHuuunansHbein apxms/
PIry

HanpasneHue
KBUTaHLUMN o6
onnare 3asaBuUTento

0,5 pabouero
OHS

20 MUHYT

JJormKHOCTHOE NnLOo
MyH1UmMnansHOro apxmea
HanpasnseT KBUTaHUMIO 06
onnare B JINYHbIN KabnHEeT
3aasutens Ha PIIY.
PesynbTaTtom siBngeTcs
HanpaBneHne KBUTaHLMM B
JInyHbIn kabuHeT PIITY.
PesynbTat (hmkcupyetca B
3NeKkTpoHHOM Buae Ha PITyY

MyHuumMnanbHbI apxms/
NC YHI

MpoBepka  pakTa
onnaTbl 3a
npegocraBnexHune
MyHunumnansHom
ycrnyru.

B TeueHune

5 paboumnx
JHen nocne
HanpaBfeHus
KBUTaAHLUK

20 MUHYT

[lormKHOCTHOE NULo
MyHuumunansHOro apxmsea
nposepseT B IC YHI1 dpakT
onnarbl 3a NnpegocTaBneHune
MyHunumnansHoun ycnyru. Npu
Hanu4Mm onnaTbl
OOIMKHOCTHOE NNL0
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MecTo BbINONMHEHUs

npouenypbl/Mcnonb3yema

aunC

AOMWUHUCTPATUBHbI
e JencrTeus

CpeaHun
CpoK
BbIMNONHEHUS

TpyonoemMkocTb

Kputepum npnHaTms
peLleHni

CopepxaHune gencreug,
cBeAeHNs O AOIMKHOCTHOM
nuue, OTBETCTBEHHOM 3a
BbINOJSTHEHNE
aAMWUHUCTPATUBHOIO
AencTBus, pesynbTtaT
aAMWUHUCTPATUBHOIO
OENCTBUSA N NOPSOO0K ero
nepegayn, cnocob dukcauyum
pesynbTaTta

MyHuUMNanbHOro apxmea
dopMuUpyeT MPOEKT peLLeHuns
0 NpeaocTaBneHnn
MyHuuunansHou ycnyru.

Ecnu onnata He noctynuna,
AOMKHOCTHOE nuo
MyHuLMNansHOro apxuBa
odopmnseTr  peweHne 06
OoTKase B nNpefocTaBrieHUn
MyHuLUMNansHON ycnyru

MyHuUMNanbHbIN apXxmB

/Mopyns ENC OY

PaccmoTpeHune
npoekTa
pesyrnbTaTa
npegocTaBneHns
MyHuumnansHom
ycnyrm

0,5 pabouero
[HS

CooTBeTCTBME
NnpoekTa  peLleHus
TpeboBaHNAM
3aKoHoAaTenNbCTBA
Poccunckon
depepauyum,
yucne
AOMUHUCTPATUBHOM
y pernameHTy

B TOM

HavanbHuk MyHnumnansHoro
apxuBa paccmaTpuBaeT
NPOEKT pelleHns Ha npeamer
COOTBETCTBUSA  TpeboBaHUAM
ALOMUHNCTPATUBHOIO

pernameHTa, NOJSTHOTHI n
KadecTBa npegocTaBneHns
MyHuyunansHon ycnyru, a
Takke ocywiecTBngaeT
KOHTPOIb CPOKOB
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MecTo BbINONHEHMA
npouenypbl/Mcnonb3yema
aunC

AOMUHNCTPATUBHBI
e JencrTeus

CpeaHun
CpoK
BbIMNONHEHUS

TpyooeMkocTb

Kputepum npnHaTms
peLleHni

CopepxaHune gencreug,
cBeAeHNs O AOIMKHOCTHOM
nuue, OTBETCTBEHHOM 3a
BbINOJSTHEHNE
aAMWUHUCTPATUBHOIO
AencTBus, pesynbTtaT
aAMWUHUCTPATUBHOIO
OENCTBUSA N NOPSOO0K ero
nepegayn, cnocob dukcauyum

pesynbTata
npegocTaBneHns
MyH1umMnansHou ycrnyru.
MoanuceiBaeT NPOeKT

peweHns o npeaocTaBneHnn
MyHUUMNANbHOM yCnyrn unu
00 oTKase B ee
npenocTaBneHnn C
NCNONb30BaHMEM  YCUITEHHOWN
kBanudpunuymposaHHon O3l B
Mogyne M®L, ENC QOY wu
HanpasnseT
YNOTHOMOYEHHOMY
AOJDKHOCTHOMY — nuuy  Aons
HanpaBneHus pesynbTaTta
npegocTaBneHus
MyHuuunansHoOW ycnyru
3aasutento.

PesynbTaTtom
aAMWUHUCTPATUBHOIO
JencTBus ABNAETCSH
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MecTo BbINONHEHMA
npouenypbl/Mcnonb3yema
aunC

AOMWUHUCTPATUBHbI
e JencrTeus

CpeaHun
CpoK
BbIMNONHEHUS

TpyonoemMkocTb

Kputepum npnHaTms
peLleHni

CopepxaHune gencreug,
cBeAeHNs O AOIMKHOCTHOM
nuue, OTBETCTBEHHOM 3a
BbINOJSTHEHNE
aAMWUHUCTPATUBHOIO
AencTBus, pesynbTtaT
aAMWUHUCTPATUBHOIO
OENCTBUSA N NOPSOO0K ero
nepegayn, cnocob dukcauyum

pesynbrarta
nognucaHue, B TOM 4ucne
yCUNeHHon
KBannuuumpoBaHHOM an,

peleHnss 0 npeaocTaBreHnm
MyHuUMnanbHOM ycrnyru unu

06 oTKase B ee
npegocTaBnNeHUN.
Pesynbtat cukcupyetcs B
BMae pelueHus o}
npegocTaBneHnn
MyHuunansHOW ycnyrm wnu
06 oTKase B ee
npegocTaBneHnn
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5. Bbigaua pe3ynbTaTta npegoctaBneHua MyHuuunansHon ycnyru 3asBuTento

MecTo BbINOSTHEHNS AomMmunHuctpatmeHbl | CpegHum cpok | TpygoeMkocTb | Kputepuu npuHATUS CopepxaHue gencreus,
npouenypbl/mcnonb3yema e AencTeus BbIMOSIHEHUS peLlueHnin cBeAEeHNS O JOMKHOCTHOM
aUnC nuue, OTBETCTBEHHOM 3a
BbIMOSIHEHNE
aAMWUHUCTPATUBHOIO
nencTeus, pesynbtar
aAMUHUCTPATUBHOIO
OencTBUsS 1 NopaLoK ero
nepegayn, cnocob dukcaumm
pesynbTarta
Mogyns MoL| ENC Bbigava unn | 0,5 paboyero CooTtBeTcTBME [JomkHOCTHOE nvuo
oy/PIry HanpaBneHve OHA npoekta  peweHns | MyHuymnaneHOro apxvmBa
pesynbTaTta TpeboBaHNAM HanpasnseT pesynbTar
npegocraBneHuns 3aKoHodaTenbCcTBa npegocTaBneHus
MyHuumnansHomn Poccunckon MyHuumMnansHon ycnyrm B
ycnyrn 3asBuTento depgepaumm, B TOM | hopme 3NEKTPOHHOro
yucne AOKYMeHTa, nognucaHHoro
AOMWHUCTPATUBHOM | YCUNEHHOWN
y pernameHTy KBanuuumpoBaHHOM ar
HavanbHWKa

MyHMUMNanbHOro apxuea B
JInyHbI kKabuHeT Ha PITY.
3asBuTtenb yBegomMnsieTcs o

nonyyeHun pesynbtarta
npeaocTaBneHns
MyHuuunanbsHon ycnyrm B

JInyHom kabuHete Ha PITY.
3asBuTENb MOXET MNONy4YuTb
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MecTo BbINONHEHMA
npouenypbl/Mcnonb3yema
aunC

ALOMUHUCTPATUBHBI
e JencrTeus

CpenHui cpok
BbINOSIHEHNS

TpyooemkocTb

Kputepum npuHatms
peLleHnin

CopepxxaHue gencreumg,
cBeAeHNs O OOMKHOCTHOM
nuue, OTBETCTBEHHOM 3a
BbINOJSTHEHNE
aAMWUHUCTPATUBHOIO
AencTBus, pesynbTtaT
aAMWUHUCTPATUBHOIO
OEeNCTBUSA 1 NOPSO0K ero
nepegayn, cnocob dpukcauymm
pesynbTaTa

pe3ynbTtat npeaocTaBneHns
MyHuumnansHon ycnyru B
nobom MOL| Mockosckon

obnactu B BUae
pacneYyaTtaHHoro Ha
GyMakHOM HocuTene

aK3eMnnsapa  3NEeKTPOHHOro
AOKymeHTa. B aTtom cnyyae
paboTHUKOM MoL|
pacnevatbiBaeTca 13 Moayns
MoLl EMC OY Ha B6ymakHOM

HocuTene aK3emnnap
3NEKTPOHHOro AOKYMEHTa,
MOANUCaHHbIN YCUNEHHOM
KBannduumMpoBaHHOM arl
HayanbHUKa

MyH1umMnansHoro apxuBsa,
KOTOPbIN 3aBepdeTcs

noanncblo  YNoSIHOMOYEHHOIO
pabotHMka M®L| n neyartbro
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MecTo BbINONHEHMA
npouenypbl/Mcnonb3yema
aunC

ALOMUHUCTPATUBHBI
e JencrTeus

CpenHui cpok
BbINOSIHEHNS

TpyooemkocTb

Kputepum npuHatms
peLleHnin

CopepxxaHue gencreumg,
cBeAeHNs O OOMKHOCTHOM
nuue, OTBETCTBEHHOM 3a
BbINOJSTHEHNE
aAMWUHUCTPATUBHOIO
AencTBus, pesynbTtaT
aAMWUHUCTPATUBHOIO
OEeNCTBUSA 1 NOPSO0K ero
nepegayn, cnocob dpukcauymm
pesynbTaTa

MoLl.

3a VCKIYeHueM  criyyas,
Korga [OOSMKHOCTHOE  nuuo
MyHuLMNansHOro apxvmBa
BblOaeT 3aasutento
pesynbTaT npefocTaBeHus
MyHuuunansHoW ycnyrm o

BOonpocy YCbIHOBIEHUSA
(yooyepenuss) B hbopme
BGyMaxxHoro AOKYMEHTA,

NoANMCaHHOro  HavyanbHUKOM
MyHULUMNanbHOro apxmBea.
[Mpn aTOM NpoBOANTCA CBEpPKA
AOKYMEHTOB.

Pesynbtatom
aaMWHUCTPATUBHOIO
JencTBus ABNAETCSH
yBefoMneHne 3asButens o
nosly4eHumn pesynbTaTta
npegocTaBneHns
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CopepxxaHue gencreumg,

MecTo BbINONHEHMA
npouenypbl/Mcnonb3yema
aunC

AOMWHUCTPATUBHDI
e JencrTeus

CpenHui cpok
BbINOSIHEHNS

TpyooemMkocTb

Kputepum npuHatms
peLleHnin

cBeAeHNs O OOMKHOCTHOM
nuue, OTBETCTBEHHOM 3a
BbINOJSTHEHNE
aAMWUHUCTPATUBHOIO
AencTBus, pesynbTtaT
aAMWUHUCTPATUBHOIO
OEeNCTBUSA 1 NOPSO0K ero
nepegayn, cnocob dpukcauymm
pesynbTaTa

ycnyru,
3agaButenem

MyH1umMnansHou
nonyyeHve
pesynbTara.
Pesynbtat dwukcupyetcs B
Mogyne MoL, ENC OV,
JInyHoM kabuHeTte Ha PIIY
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